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Computer, Printer, Laboratory Equipments, Glasswares

Managna General Public
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Office Work O 2] Other/s (Please Specify)
Field Work ] O

SUPPORT INSTRUCTIONS DURING LABORATORY CLASSES, CONDUCT SOIL ANALYSIS
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NDER GENERAL SUPERVISION, PERFORMS ROUTINE AND SPECIAL LABORATORY EXAMINATIONS AND MAINTAINS
LABORATORY EQUIPMENT IN GOOD RUNNING CONDITIONS

_ zlc.
College Graduate 5 year of relevant experience 32 hours of relevant training Laboratory Technician
(MC 10's. 2013 - Cat. Il)*
Licensed Chemical Technician

1. xephfying Integrity and Professionalism - demonstrtes high standards of rofessmnal behaviour, adhering to

ethical as well as moral principles, values, and standards of public office 2
2. Delivering Service Excellence - Complies with VSU’s established standards of service delivery for customer >
satisfaction

3. Communication Savy - Effectively delivers messages that simply focus on facts or information; 2
4. Interpersonal relationship management - Effectively communicates and interacts with colleagues, customers and 2
clients, and work well in a team to achieve results

5. Change Adaptation - Works effectively with a variety of people and situations and adapts one’s thinking, P
behaviour and style appropriately in dealing with change.

6. Gender-responsive management - Promotes gender equality and women empowerment to address gender- 4

related problems

O S
1. Administrative Services Management- Develops programs and projects, and mobilizes and manages resources, 1
both material and human, in order to fully achieve the set objectives and targets of the university in general and of
the different offices/colleges/departments/centers in particular

2. Use of Information and Communications Technology (ICT)- Implements the effective identification, selection, 1
acquisition, development, utilization, and protection of technologies. In accordance with the mandate of the unit, that|
will result to efficient and effective delivery of services by ensuring responsiveness to the needs of stakeholder.

4. Critical Thinking and Problem Solving - Analyzes, computes, and interprets results by applying appropriate 1
strategies and methodology to arrive at sound decisions in a leaning environment

5. Risk Management- Ensures implementation of effective identification of hazards in the workplace and develop 1
plans on mitigation, prevention, risk preparedness and responding by conducting a periodic safety inspection,
hazard analysis and emergency drills in accordance with RA 10121 to ensure safety of residents, faculty and staff
of any risk.

6. Occupational Health and Safety Management- Ensures implementation of effective health and safety of workers 1
in the workplace through creating VSU Safety Committee and conducting seminar workshops such that all faculty
and staff will be made aware of the importance of the health and safety in the workplace to avoid job-related
sickness/accidents. )

7. Waste Management- Implements and ensures the effective waste segregation, collection, disposal through 1
stakeholders’ awareness and empowerment in accordance with Republic Act 9003 that lead to cleaner and greener

— =
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Percentage of Working (State the duties and responsibilities here:)
Time
25% 1. Perform receiving of soil samples, conduct laboratory analysis, 1
computation and releasing of results.
25% 2. Perform preparations of lab/glasswares and reagents for 1
laboratory classes. Support for instruction.
25% 3. Monitor regular preventive maintenance and calibrations of 4
laboratory equipment and machines:
10% 4. In-charge of the requisitions and purchasing of reagents and 4
equipments.
10% 5. Monitors semi-annually inventory of reagents and supplies. 1
5% 6. Cleanliness and orderliness of the Laborato 1

SUZETTE B. LINA
Supervisor's Name, Date and Signature
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