Republic of the Phifippines 1 1. POSITION TITLE {as authorized by DBM)
POSITION DESCRIPTION FORM Foreman
DBM-CSC Form 8o, 1
COWN =, 2
Revieed Version Ho. 1 . | TTRMETION  FOREMAN
2. RS Lat 13 SALIRYSRADE: B
{) provinciel {) t=class {)% clss
Ry ity {1 2nd closs (16° class
{) mumicipality Y rdciass 1) Spaa
() 4th class
5. DEPARTMENT, CORPORATION OR AGENCYAOCAL GOVERNMENT & BUREAU OR OFFICE
VIBAYAS STATE URNERZTY Y3, Bayisay Ciky, Lyl
7. DEPARTMENT/BRANCHDVISION 8. WORKSTATIONPLACE OF WORK
Physical Plant Office VSU , Baybay
8. PRES APPROD ACT 1 4. PREV APPROP ALCT 1. SALARY AUTHORIZED 12 OTHER
N /A N/A v ACA PERA P2.000.0
13. POSITION TITLE OF IMNEDIATE SUPERVISOR 44. POSITION TITLE OF NEXT HIGHER SUPERVISOR
Head BHY Director, PPO
3. POSITION TITLE AND 158 OF THOSE DIRECTLY SUPSRNISED
none
16 MACHINE, EQUIPMENT, TOOLS ETC., USED REGULARLY IN PERFORMANCE OF WORK
Measwring Tape, Wood Saw, Hammer
17. CONTACTS/ICLIENTS/STAKEHOLDERS
{7a. lntessad Cocasional Freguant 476 Ddarnad Cocaslonal ik
ExscutiveManagerial | ) {) E-ui?ﬁ {) )
SUpPETVISOTS {1 {] ARST AgenTies (% £}
Non Supervisors {) {) Others {Pisase specify: {) x)
; {X) & Adevn (ffices
18. WORKING CONDITION
Dfire Wrr ) Dtharia [Plases Snariiy)
Fleld Work {x)
19, BRIET DESCRIFTION OF TriE GENERAL FUNC TION OF THE T R SECTION
Repsir and Maintonsnce of Bulldings VSU

20. BRIEF DESCRIPTION OF THE GENERAL FUNCTION OF THE POBITION {Job Bummary)

| Repair Survey and inspection of the Building, VSU.

24, QUALNICATON STANDADDS
21a. Education b, Experience l 21z. Training l 214, Eligibilty
High School Graduate 10 year of relevant experience ] NINE REQUIRED l NONE REDUINLED




l

2%e, CORE CONPETENCIES Competency Level
1. Exempitying Integrity and Professionaiism - demonstrates high standards of professional behaviour, adhering 1o ethical as wel 2
a5 asesl praciples, valucs and slendacds of pubilic oficc 2
2. Delivering Service Excelience - Complies with V8U's established standards of service delivery for cusiomer satisfacion 2
3. Communication Savy - Fifecfively defivars messages that simply focus on facks or infarmation” 2
4, Interpersonal relationship management - Efisctively communicates a7%) intemcts with colleagues, customess and dlients, 2
work well & 3 B2 b achieve resulls 1
5. Change Adapiation - Works effectively with a vanety of peopie and SRustions and adapts one's thinking,
behavior and style appropriately in dealing with change,
3. Coikai-TEsponsve mEnaganein - | TUTRoIS GEiet Squaly G Worieh STpowsTHEE 10
address genderrelated problems and issues 1
24, TURCTIONAL COMPITERCES | Coupetsicy Level
22. STATEMENT OF DUTIES AND RESPONSIBILITIES {Technical Competencies) { Competency Level
30% 1. Supervise the Carpentry, Mason, Painter workers, PPO Job Order 2
20% 2. Survey and Inspection of the ¥YSU Buliding <
30% 3. Repair and Maintenance of Offices and Classrooms Bulidings, VSU <
0% 4. ASSISt the SUPeTVISOT 10 prepare of plans -
U7 3. FEITONMS OINET TEIATE] TASKS 2 MAYDE ASIGNET ITOM GMe 1 Tme <

23, ACHMOWI EDCMENT AND ACCEPTANCE

DENBVIOUNCOTGUCT TOmEmed heven.

{1 have reeeived a copy of this job desoripfion. # hes been discussed with me and | have fresly chosen fo comply with the performancs and




