“[CS Form No. 212
Revised 2017

fconcerned.

PERSONAL DATA SHEET

READ THE ATTACHED GUIDE TO FILLING OUT THE PERSONAL DATA SHEET (PDS) BEFORE ACCOMPLISHING THE PDS FORM. _

WARNING: Any misrepresentation made in the Personal Data Sheet and the Work Experience Sheet shall cause the filing of administrative/criminal case/s against the person

up. For CSC use only

2 SURNAME Luna
ME EXTENSION (JR., SR,
FIRST NAME Meriam M B
MIDDLE NAME Martinez
3. DATE OF BIRTH
(mmicdyyyy) 7116/1972 16. CITIZENSHIP Filipino [ Dusl Cizenship
by bith by naturalization
4. PLACE OF BIRTH Ormoc City If holder of dual citizenship, Pls. indicate country:
5 SEX [ Male Female PRSI W o oo v
6 CIVIL STATUS [ single Married 17. RESIDENTIAL ADDRESS
D Widowed D Separated House/Block/Lot No. ~Street
D Other/s: sung.
Subdivision/Vilfage Barangay
7. HEIGHT (m) 154cm o W ivei O it
City/Municipality Province
8. WEIGHT (kg) 65kg ZIP CODE 6521
o BLOOD TYPE o 18. PERMANENT ADDRESS
House/Block/Lof No ~ Street
10. GSIS ID NO. CM-3878143 (Policy) & CRN 006-0073-8331-3 nag
Subdivision/Village Barangay
11. PAGIBIGID NO. 0801-074874-09 Seyhey b
City/Municipalty Province
12. PHILHEALTH NO. 13-000015368 ZIP CODE 6521
13 SSSNO. None 19. TELEPHONE NO. None
14. TINNO. 186-777-808 20. MOBILE NO. 09359953253
15. AGENCY EMPLOYEE NO. V000628 21. E-MAIL ADDRESS (if any) mernam.iuna@vsu.edu.ph

22 SPOUSE'S SURNAME Luna 23 NAME of CHILDREN (Wite full name and list al DATE OF BIRTH (mm/ddyyyy)
FIRST NAME Regino NAME EXTENSION (R, SR) Diana Grace M. Luna 2/25/1988
MIDDLE NAME Manilag LeaM.Luna 9/5/1991

OCCUPATION Driver/Self-employed Cindy M. Luna 12/9/11996
EMPLOYERBUSINESS NAME | Public Utility Vehicle Regine M. Luna 4/6/1998
BUSINESS ADDRESS Baybay City, Leyte Jessica M. Luna 1212411999
TELEPHONE NO. 9365341622 Shaira M. Luna 912312001

24 FATHER'S SURNAME Martinez Dave Jhared M. Luna 11/3/2009

FIRST NAME Teodoro |"'AME EXTENSIONAR, SR)
MIDDLE NAME Nodalo
25 MOTHER'S MAIDEN NAME
SURNAME Erasmo
FIRST NAME Gloria
MIDDLE NAME Mendola {c on separate sheet if Y)
. EDUCATIONAL BACKGROUND
%. N NAME OF SCHOOL BASIC EDUCATIONDEGREE/COURSE Joiesdel Wretmsdoaind BT g i
(Write in fu) (Write in full W oredimed) | SRADUATED | vtk
From To
ELEMENTARY Ormoc City Central School, Ormoc City NA 1979 | 1985 | Graduated | 1985 :?n‘;':"
SECONDARY e NA 1991 | 1992 | Graduated | 1e82 [>0°O"
\TI%QSNALMQE NA NA
COLLEGE T c“:;:y”'&;“m"" - Junior Secretarial Course 1993 1995 | Graduated 1995
SRS m‘a':y:y"'&w"“';_“.;“m Conception, | - pachelor of Science in Office Administration | 2002 2003 18 units
GRADUATE STUDIES NA NA
© parate sheel il )
SIGNATURE DATE June 22, 2020




IV. CIVIL SERVICE ELIGIBILITY =~ ‘ o
LICENSE (if applicable)

27. CAREER SERVICE/ RA 1080 (BOARD/ BAR) UNDER LG DATE OF
SPECIAL LAWS/ CES/ CSEE il EXAMINATION / PLACE OF EXAMINATION / CONFERMENT « | Daect
BARANGAY ELIGIBILITY / DRIVER'S LICENSE ke i CONFERMENT NUMBER Valicity
CSC - TESDA Skills (Data Encoder) 76.78% Feb. 26, 1999 Ormoc City
Trade Test for Data Encoder Passed Mar. 3, 1999 Tacloban City
(Continue on separate sheet if necessary)
(Include private employment. Start from your recent work) Description of duties should be indicated in the attached
28. INCLUSIVE DATES SALARY/ JOBI PAY S
(mmiddyyyy) POSITION TITLE DEPARTMENT / AGENCY / OFFICE / COMPANY MONTHLY cogoep | STATUSOF uacsbll
(Write in fullDo not abbreviate) (Write in fullDo not abbreviate) SAARY | Tmenory | APPOINTMENT Sirie
From To ReoN
Jul. 1, 2020 Present Clerk/Administrative Aide Ill USSO, VSU, Visca Baybay, City Leyte Casual Y
A‘:gsés 06/30/2020 Clerk/Administrative Aide Ill 0SA/USSO, VSU, Visca Baybay, City Leyte Casual Y
Feb. 1996 A‘;gf' Emergency Clerk OSAMUSSO, VSU, Visca Baybay, City Leyte | 2000.00mo. Emergency | Y
{Continue on Separate sheet :_mu__sufy)
SIGNATURE DATE June 22, 2020
TS FORM 272 (Revised 2017), Page 2074




2. NAME & ADDRESS OF ORGANIZATION
X (Write in full)

INCLUSIVE DATES
(mmiddlyyyy)

From To

NUMBER OF HOURS

POSITION / NATURE OF WORK

None

pr
s

Shd

Vil. LEARNING AND DEVELOPMENT (L&D) INTERVENTIONS/TRAINING PROGRAMS ATTENDED

INCLUSIVE DATES OF Type of LD
30. TITLE OF LEARNING AND DEVELOPMENT INTERVENTIONS/TRAINING PROGRAMS ATTENDANCE NUMBEROFouRs | (Memegerial CONDUCTED/ SPONSORED BY
(Write in full) (mm/ddlyyyy) Supervisory! (Wite in full)
Technicalletc)
st e i From To
- - - Broductivi
ts'emmar on "Enhancing SUCs' P vity Through Smart and Efficient Records Oct 16,2019 | Oct 18, 2019 24 Hrs. ::::::.m Assoclation of State Universities and
POAP, inc., CSC Accredited Learning and

Working Towards Personal Effectiveness Nov.20, 2088 v 8. 2000 ] Rt Development Institution

|Gender Sensitivity Training for the Administrative and Support Staff Bapt. 30 2081 Sept 1120505 . Doen. ISRDS
IRadio for Development Workshop July 30,2018 | July 30,2018 4 Hrs. VSU Radio DYDC-FM
IReoords Management Training 7/6/2017 7712017 16 Hrs ODAHRD
IRe-On‘entation on the 58S Internal Audit Requirements 612212017 6/22/2017 8 Hrs. ODAHRD

lBasic Cooperative Course Seminar 6/10/2017 6/10/2017 8 Hrs. vsucc

IISO 9001:2015 Enhancement Seminar-Workshop on Internal Quality Audit Mar.2,2017  |Mar. 3, 2017 16 Hrs ODAHRD

Seminar-Workshop on 5S & Records Management Feb. 18,2017 |Feb. 18,2017 8 Hrs. ODAHRD

IRoorientaﬁon of Department/Office Secretaries Nov. 15,2016 |Nov. 15, 2016 3 Hrs ODAHRD & PRPEO

IProcurement Planning Workshop Sept. 13, 2016 |Sept. 13, 2016 8 Hrs. ODAHRD

IOriemaﬁon on RA 9184 Procurement Law Sept. 8, 2016 (Sept 8, 2016 8 Hrs. ODAHRD

IISO 9001-2008 Orientation & Writeshop Among Clerk & Secretaries 09/21/2015  {09/21/2015 8 Hrs. ODAHRD

imng-workshop. : On the Preparation & Processing of Documents Relative to osizTo0ts  losrrots . SPMO

(Continue on separate sheet if necessary)

NON-ACADEMIC DISTINCTIONS / RECOGNITION MEMBERSHIP IN ASSOCIATIONJORGANIZATION
3. SPECIAL SKILLS and HOBBIES 2 (Wite in fu) . (Write in full
Typing, Filing, Watching Television & Listening " Al B e
Music
{Continue on separate shee! if necessary)
SIGNATURE DATE June 22, 2020

S ——————————————
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34

Are you related by consanguinity or affinity to the appointing or recommending authority, or to the
chief of bureau or office or to the person who has immediate supervision over you in the Office,
Bureau or Department where you will be apppointed,

a. within the third degree?
b. within the fourth degree (for Local Government Unit - Career Employees)?

[ ves NO

[ ves NO
If YES, give details:

35, a. Have you ever been found guilty of any administrative offense? [ ves NO
If YES, give details:
b. Have you been criminally charged before any court? [ ves NO
If YES, give details:
Date Filed:
Status of Casels:

36. Have you ever been convicted of any crime or violation of any law, decree, ordinance or regulation by [ ves NO
any coyrtor irbunal? If YES, give details:

37. Have you ever been separated from the service in any of the following modes: resignation, [ ves NO
retirement, dropped from the rolls, dismissal, termination, end of term, finished contract or phased out|  If YES, give details:
(abolition) in the public or private sector?

38. a. Have you ever been a candidate in a national or local election held within the last year (except [ ves NO
Barangay election)? If YES, give details:

b. Have you resigned from the government service during the three (3)-month period before the last [ ves NO
election to promote/actively campaign for a national or local candidate? If YES, give details:

39. Have you acquired the status of an immigrant or permanent resident of another country? ] ves NO

If YES, give details (country):

40.

Pursuant to: (a) Indigenous People's Act (RA 8371); (b) Magna Carta for Disabled Persons (RA
7277); and (c) Solo Parents Welfare Act of 2000 (RA 8972), please answer the following items:
Are you a member of any indigenous group?

Are you a person with disability?

Are you a solo parent?

[ ves NO
If YES, please specify:

[ ves NO
If YES, please specify ID No:

[ yes NO

If YES, please specify ID No:

4.

REFERENCES (Person not related by consanguinity or affinity to applicant /appointee)

NAME ADDRESS

TEL. NO.

Prof. Manolo B. Loreto, Jr.

VSU, Visca Baybay City, Leyte

IMrs. Marwen A. Castafieda, RGC.

VSU, Visca Baybay City, Leyte

Ms. Chona A. Brit, RGC.

VSU, Visca Baybay City, Leyte

42. | declare under oath that | have personally accomplished this Personal Data Sheet which is a true, corect and
complete statement pursuant to the provisions of pertinent laws, rules and regulations of the Republic of the
Philippines. | authorize the agency head/authorized representative to verify/validate the contents stated herein. |
agree that any misrepresentation made in this document and its attachments shall cause the filing of

administrative/criminal case/s against me.

MERIAM M. LA

|Government Issued ID (ie.Passport, GSIS, SSS, PRC, Driver's License, etc)
PLEASE INDICATE ID Number and Date of Issuance

Government Issued ID:

GSIs

ERNM73-B331-3

9560641355013

Signature (Sign inside the box)

|DaﬁeIPIace of Issuance:  Tacloban City, Leyte

Date Accomplished

Right Thumbmark

SUBSCRIBED AND SWORN to before me this % n
v U

Person Administering Oath

, affiant exhibiting his/her validly issued government ID as indicated above.
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