CS Form No. 212

B PERSONAL DATA SHEET

WARNING: Any misrepresentation made in the Personal Data Sheet and the Work Experience Sheet shall cause the filing of administrative/criminal case/s against the person concerned.
READ THE ATrACHEDGUDE TO FILLING OUT THE PERSONAL DATA SHEET (PDS) BEFORE ACCOMPLISHING THE PDS FORM.
int le ! ara ecessary. Indicate N/A if not applicable. DO NOT ABBREVIATE.

L. PERSONAL [NFORMA TION

EXTENSION {JR,, SR)
FIRST NAME Raul Anthony rwz NA
MIDDLE NAME Santiago
3. DATE OF BIRTH
(mmiddhyyy) 0711611987 Seaetd Flipino  [_] Dual Citizenship
[Joybirth [ ] by naturalization
4. PLACE OF BIRTH Baybay City, leyte If holder of dual citizenship, Pls. indicate country:
please indicate the deails.
& 2 Male (] Female Philippines
6. CIVIL STATUS Single [] married [17. RESIDENTIAL ADDRESS Zone 2
(] widowed [] separated House/Block/Lot No. ' Street
[] otherys: - - . Paxg
Subdivision/Village Barangay
7 HEIGHT (m) 160 Sp— .. S .
City/Municipality Province
8. WEIGHT (kg) 79.00 ZIP CODE 6521
8. PERMANENT ADDRESS
9. BLOOD TYPE 0 I ——— .
House/Block/Lot No. Street
10.GSISIDNO. on process — R
Subdivision/Village Barangay
11, PAGIBIGID NO. 121048501996 L. i
City/Municipality Province
12 PHILHEALTH NO. 010510153753 ZiP CODE 6521
13. SSSNO. N/A |19 TELEPHONE NO. N/A
14. TIN NO. 949055796 PO MOBILE NO. 906-613-0739
15. AGENCY EMPLOYEE NO. V02022 1. E-MAIL ADDRESS (if any) raulanthony.valenzona@vsu.edu.ph
il FAMILY BACKGROUND
D2 SPOUSEVS SURNAME N/A [23. NAME of CHILDREN (Write full name and st alf) DATE OF BIRTH (mmiddiyyy)
FIRST NAME N/A e M(R -~ N/A N/A
MIDDLE NAME N/A
OCCUPATION N/A
EMPLOYER/BUSINESS NAME N/A
BUSINESS ADDRESS N/A
TELEPHONE NO. N/A
D4 FATHERYS SURNAME Valenzona
FIRST NAME Raul NAME EXTENSION (JR. SR)
MIDDLE NAME Femandez
D5, MOTHERV'S MAIDEN NAME Erlinda Igot Santiago
SURNAME Valenzona
FIRST NAME Erlinda 4
MIDDLE NAME Santiago {Continue on separate sheef if necessary)
25 NAME OF SCHOOL
LEVEL (Write in full (Write in full)
ELEMENTARY Visca Foundation Elementary School Elementary
SECONDARY Dr. Geronimo B. Zaldivar Memorial School of Fisheries High Schoal
VOCATIONAL/ TRADE COURSE ST College Ormoc City Diploma in Information Technology
COLLEGE Visayas State University 8 of Science in Agribusi 2014 2017 Graduated 2017 NA
GRADUATE STUDIES N/A
s (Continue on separate sheet if necessary)
SIGNATURE ( V DATE 101712022
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V. CIVIL SERVICE ELIGIBILITY

LICENSE (if applicable)
27 CAREER SERVICE/RA 1080 (BOARD/ BAR) UNDER N DATE OF
2 SPECIAL LAWS/ CES/ CSEE (ff ) EXAMINATION / PLACE OF EXAMINATION / CONFERMENT Date of
BARANGAY ELIGIBILITY / DRIVER'S LICENSE Applcatiy CONFERMENT NUMBER Vaidly
CSC Sub-Professional 80.70 10/13/2013 Saint Joseph College, Maasin City NA N/A
Non-Professional Driver's License 0711472017 LTO Regional Office, Baybay City H1209000112 | 07/16/2022
Continue on separale sheet if neces.
‘ - ) -
de p plo 0 0 0 ¥ piion of duti ould b d 3 5 7: O D
28.  INCLUSIVE DATES SALARY/ JOB covt
(mmiddAyyyy) POSITION TITLE DEPARTMENT / AGENCY / OFFICE | COMPANY MONTHLY | PAYGRDE® | staTusoF v
(Write in fullDo not abbreviate) (Wiitein fullDo not abbreviale) SALARY | e oy | APPOINTMENT
(YIN)
From To INCREMENT
07/01/2022 | 12/31/2022 Administrative Aide Iii Visayas State University 64205 - Casual Y
01/03/2022 | 06/30/2022 Administrative Aide Il Visayas State University 14,125.00 31 Casual Y
05/03/2021 | 06/30/2021 Administrative Aide Il Visayas State University 1357200 3 Casual Y
05/03/2021 | 06/30/2021 Administrative Aide Il Visayas State University 13572.00 3 Casual ¥
07/17/2017 | 04/30/2021 Clerk Visayas State University 9954.70 - Job Order N
06/01/2016 | 07/31/2016 Clerk Visayas State University 572000 = Job Order N
05/16/2011 | 05/31/2014 Utility/Messenger Visayas State University 6,160.00 - Job Order N
11/17/2010 | 04/16/2011 Toll Teller Skyway O&M Corporation 10,504.00 - Confractual N
(Continue on separate sheet if necessary)
SIGNATURE V DATE 10/17/2022

R
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V1. VOLUNTARY WORK OR INVOLVEMENT IN CIVIC / NON-GOVERNMENT / PEOPLE / VOLUNTARY ORGANIZATION'S

2 NAME & ADDRESS OF ORGANIZATION INCLUSIVE DATES -
(Write in full) (mmicdyyyy) “m POSITION / NATURE OF WORK
¢ Fram To :
N/A N/A NIA N/A NA

(Continue on separate sheet if necessary)
VII. LEARNING AND DEVELOPMENT (L&D) INTERVENTIONS/TRAINING PROGRAMS ATTENDED

(Start from the mostrecent L&D/training program and include only the relevant L &D/training taken for the last five (5] years for Division Chiet/Executive/Managerial positions)

INCLUSIVE DATES OF Type of LD
a0 TITLE OF LEARNING AND DEVELOPMENT INTERVENTIONS/TRAINING PROGRAMS ATTENDANCE NUMBER OF { Managerial/ CONDUCTED! SPONSORED BY
(Write in full) (mmiddlyyyy) HOURS Supervisory/ (Write in full)
Technicallek)
From To
Orientation/Re-orientation of Duties and Responsibilities of dDRCs and AdDRCs, and Cascading of ; —
D S ] RECUdS C P and Guideli 09/07/2022 10/07/2022 4 Technical Visayas State University
1SO 9001:2015 Awareness/Re-awareness Seminar 08/30/2022 08/30/2022 4 Technical Visayas State University
Internal Quality Audit Course based ISO 19011:2018 Auditing Guidelines 08/17/2022 08/19/2022 24 Technical AGF Training & Consulting Group
Documents Control and Records Management Training 09/21/2021 09/23/2021 32 Technical AGF Training and Consulting Group
1SO 9001:2015 ISO Awareness and Reawareness Webinar 09/1372021 09/13/72021 8 Technical ODQA, Visayas State University
§ . 2 Depariment of Science and Technology - Science and
Control you records before they confral you: The basics of Records Management and Records Control 0112712021 017272021 8 Technical Technology Information Institute
1SO 9001:2015 ISO Awareness and Reawareness Webinar 11/2712020 1172772020 8 Technical ODQA, Visayas State University
Webinar on iSO Document Control 0972172020 09/2172020 8 Technical AGF Training and Consulting Group
Documentation Training 011772019 01/17/12019 8 Technical AGF Consulting Group and Visayas State University
Risk Assessment and ISO Process Documentation 011672019 01/1672019 8 Technical AGF Consulting Group and Visayas State University
Orientation on Basic Customer Service and Work Values 09/0572017 09/05/2017 8 Technical ODAHRD, Visayas State University
Enterprise Resource Planning(ERP) workshop 03/0472015 03/04/2015 8 Technical DBM, Visayas State University
Planning Workshop for Program Accreditation 02/04/2013 02/08/2013 64 Technical “Visayas State University (VSU), Visca, Baybay City, Leyte *
Personality Development and Customer Services 11/09/2010 11/09/2010 8 Technical Skyway O&M Corp.
Orientation on QEHS M Sysiem(ISO-9001:2008), OHSAS-18001:2007 & iSO .
14001-200 1:2009) 11/08/2010 11/08/2010 8 Technical Skyway O&M Corp.
Wrokshop on Career and Guidance 03/07/2008 05/07/2008 8 Technical STl College Ormoc
{Confinue on separate sheet if necessary)
Vill. OTHER INFORMATION
NON-ACADEMIC DISTINCTIONS / RECOGNITION MEMBERSHIP IN ASSOCIATIONJORGANIZATION
31 SPECIAL SKILLS and HOBBIES 32 Lo . 33
{Write in ful) (Write in full)
Driving twoffour wheels vehicles N/A N/A
Computer Skills(Minor troubleshooting)
{Continue on separate shest if necessary)
SIGNATURE DATE 10/17/2022
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34,

Are you related by consanguinity or affinity to the appointing or recommfaf?ding authon'%y, orfo
the chief of bureau or office or to the person who has immediate supervision over you in the
Office, Bureau or Department where you will be apppointed,

I declare under oath that | have personally accomplished this Personal Data Sheet which is a true, correct and

m isions of pertinent laws, rules and regulations of the Republic of the
Philippines. | authorize the agency head/authorized representative to verifyNvalidate the contents stated herein. |

e in this document and its attachments shall cause the filing of

complete statement pursuant to the prov.

agree that any misrepresentation mad
administrative/criminal case/s against me.

ES vINO
a. within the third degree? SIES NO
ithi for Local Government Unit - Career Employess)? .
b. within the fourth degree ( IFYES, give sl
« .« . . YES No
: found guilty of any administrative offense? O ‘
e slais If YES, give details:
b. Have you been criminally charged before any court? [ves - [v]No
If YES, give details:
Date Filed:
Status of Case/s:

36. Have you ever been convicted of any crime or violation of any law, decree, ordinance or DTES . [vIno
regulation by any court or tribunal? If YES, give details:

37. Have you ever been separated from the service in any of the following mgdes: resignation, . YEYES _— [Ino
retirement, dropped from the rolls, dismissal, termination, end of term, finished contract or »give : B e
phased out (abolition) in the public or private sector?

38. a. Have you ever been a candidate in a national or local election held within the last year DYE§ . [vINno
(except Barangay election)? If YES, give details:

b. Have you resigned from the government service during the three (3)-month period before the DYE§ ’ [vIno
last election to promote/actively campaign for a national or local candidate? If YES, give details:

9. Have you acquired the status of an immigrant or permanent resident of another country? [ves [vIno

If YES, give details (country):
40. Pursuant to: (a) Indigenous People\'s Act (RA 8371); (b) Magna Carta for Disabled Persons (RA
7277); and (c) Solo Parents Welfare Act of 2000 (RA 8972), please answer the following items:
2. Are you a member of any indigenous group? [Ives . [vIno
If YES, please specify:
b Are you a person with disability? [CIves [v]No
Shid e : If YES, please specify ID No
¢ Are you a solo parent? [Cves . [vIno
If YES, please specify ID No
41. REFERENCES (Person not related by consanguinity or affinity to applicant /appointee)
NAME ADDRESS TEL. NO.
Milagros C. Bales Bgry. Pangasugan, Baybay City 09424814524
Editha G. Cagasan VSU, Baybay City 0915 756 1489
42,

Govemment Issued ID (ie.Passport, GSIS, SSS, PRC, Driver\s License,
etc) PLEASE INDICATE ID Number and Date of Issuance

Government Issued ID:  PAGIBIG

ID/License/Passport No.: 121048501996

Signature (Sign inside the box)

Date/Place of Issuance: 11/30/-0001 / Ormoc City

101712022

Date Accomplished
nn

Right Thumbmark

20 0CT2022—

SUBSCRIBED AND SWORN to before me this

oL
Ny, -
ATTY. C
VU £hef Legal Officer

Person Administering Oath

Zp s aﬁ‘i'ant exhibiting his/her validly issued government ID as indicated above.
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"Attachment to CS Form No. 212

>

, WORK EXPERIENCE SHEET
Instructions: 1. Include only the work experiences relevant to the position being applied to.

2. The duration should include start and finish dates, if known, month in abbreviated form,
if known, and year in full. For the current position, use the word Present, e.g., 1998-
Present. Work experience should be listed from most recent first.

Duration: July 16, 2017 — May 3, 2021

Position: Job Order(Clerk)

Name of Office/Unit: Quality Assurance Center

Immediate Supervisor: Milagros C. Bales

Name of Agency/Organization and Location: Visayas State University, Baybay City, Leyte

e List of Accomplishments and Contributions (if any)

o Assisted if the conduct of AACCUP Accreditation
o Assisted in the Implementation of ISO 9001:2015 Certification

e Summary of Actual Duties

o Serves as the office clerk and prepares necessary documents needed for the office’s
functions.

Duration: May 3, 2021 — October 14, 2022

Position: Administrative Aide lli(Cascual)

Name of Office/Unit: Office of the Director for Quality Assurance

Immediate Supervisor: Editha G. Cagasan

Name of Agency/Organization and Location: Visayas State University, Baybay City, Leyte

o List of Accomplishments and Contributions (if any)

o Assisted if the conduct of AACCUP Accreditation
o Assisted in the Implementation of ISO 9001:2015 Certification

e Summary of Actual Duties

o Serves as the office clerk and prepares necessary documents needed for the office’s
functions.

QAL . VkarymA
(Signature over-Printed Name
of Employee/Applicant)

Date: 6cr- 13,200




