.
. g

1. POSITION TITLE (as authorized by DBM)

Security Guard-I

2.ITEMNO.: 3 SALARYGRADE:
4. FOR LOCAL GOVERNMENT POSITION, ENUMERATE GOVERNMENT UNIT AND CLASS
() provinciel {} ™ class (5 cless
() city {} 20d class {} 8" class
{) municipalicy {} rd ciass {) Special
{}#thclass
5. DEPARTMENT, CORPORATION OR AGENCYRLOCAL GOVERNMENT 6. BUREAU OR OFFICE
VISAYAS STATE UNIVERSITY security Services €ffice
7. DEPARTMENT/BRANCHIDIVISION 8. WORKSTATION/PLACE OF WORK
VSU, Baybay Citv,Leyte

9. PRES, APPROP ACT I 1. PREV. APPROP ACT 11. SALARY AUTHORIZED 12. OTHER

T 1w w ACAPERA P 24000knnum

13. POSITION TITLE OF IMMEDIATE SUPERVISOR

14. POSITION TITLE OF NEXT HIGHER SUPERVISOR

llead, Secarity Cffice

Vice President fer Adm. & Finsnce

15. POSITION TITLE AND ITEM OF THOSE DIRECTLY SUPERVISED

(if more than seven (7) list only by their item numbers and tities) None E ‘;

16 MACHINE, EQUIPMENT, TOOLS ETC., USED REGULARLY IN PERFORMANCE OF WORK

Firearms, Handheld radies,Flashlishts, handcuffs, night stick, whistle

17. CONTACTS/ICLIENTS/STAKEHOLDERS

£

high schdol

17a. internal Occasional Frequent 17b. External Occasional Frequent
Executive/Managerial  (x) () General Public 0O {x
Supervisors i) {} Oihe: Agencies (% t)
Non Supervisors x) x) Others (Please specify: () x}
Staff &= &) Admin Offfices ;
i

18. WORKING CONDITION
Office Work ix} Otherfs (Please Speciy)
Field Work {)
18. BRIEF DESCRIPTION OF THE GENERAL FUNCTION OF THE UNIT OR SECTION

Te maintain the peace and erder ef the VsU Campus,
20. BRIEF DESCRIPTION OF THE GENERAL FUNCTION OF THE POSITION (Job Summary)

Te pretect and secure VSU lives and préperties
21. QUALIFICATON STANDARDS i [ '
21a. Education 21b. Experience 21c. Training | 24d. Eligibifity

rompletion of kwaxyxrex “ac. Gurrds License
cstudies i :

i
21e. CORE COMPETENCIES 4

Competency Level
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1. Exemplifying integrity 1
mmmmmmmmrminmﬁmmmgmm
2. Delivering Service Excellence

cmﬁaﬁmcscsmmmw&’-mmammmmmmm 1
requirements of customers.
3 SoMnngbiemmdMakMgDemsom 1

Pmm&wysduhmbmmmdedsbnmmahmdeacMmMaMCmmd
whose solutions are Mabbandcmbemdﬁmnadawasewgbaredmmexisﬁngpoﬁcyor

process.
21f. ORGANIZATIONAL COMPETENCIES Competency Level
1. Demonstrating Personal Effectiveness — Responds effectively to guidelines & feedback on one's 1
2. SpeaﬁngEﬁede-Eﬁecﬁvdyde&mmsagesMsﬁmwmcwmdaa,mmmm& 1

mmmmmqummwmwmmmmm

4. Championing & applying innovation - Demonstrates an awareness of basic principles of innovation.
5 Ehnning&Mvuing—Designs&impiememspians;focusesononesfuncﬁonaigroupora'eaof 1
focus & involving team members from the same 3
6. Managing information - Collects, organizes & maintain data. 1
| 21g. TECHNICAL COMPETENCIES Competency | evel
, , v i doas ol It

22. STATEMENT OF DUTIES AND RESPONSIBILITIES (Technical Competencies) Competency Level
22a. Records Management _

Dmnshatesbuicskikmdkmwbdgeinhuformﬁoﬂedmbgy. Applies basic understanding and
mmmmmmmmmmmamm.

o b -y ' 1

22b. Information Technology. 1
DmnonsﬁaﬁssbaﬁcskmsmdkmﬁedgeimmmaﬁonTechnobgy. Appﬁubasicunderstandngmd
mmmmmmmwmmmmmdem.

2201,
22¢. Pafonnoﬂ;erml&dtasksasmbeassignedﬁmmmﬁm 1
22

1r

23. ACKNOWLEDGMENT AND ACCEPTANCE — ~ 7 e ey,
b oeived 2 Gopy of i b descripfon. it has been discussed with e and | v feely e o comply wih e perfornance and
behaviouriconduct expechaions contained herein : : s e
EDILBEEZSRL N 07 CRLSG| GUMM D

W’E Supervisor's Name, Date and Signature




