Republic of the Philippines

POSITION DESCRIPTION FORM

DBM-CSC Form No. 1
(Ravised Version NG. 1 , 8, 2017) ASSISTANT PROFESSORIIII

[] Province 1st Class [] 5th Class

/| City [l 2nd Class (] 6th Class
] Municipality (] 3rd Class L] special
(] 4th Class

Suc
ORKSTATION/ PLACE OF WORK

VSU, BAYBAY CITY, LEYTE

41,508.00 ACA/PERA P2,000.00
POSITION TITLE OF NEXT HIGHER SUPERVISOR
DEAN

ITEM NUMBER

DESKTOP COMPUTER, LAPTOP, MOBILE PHONE, INTERNET WIFI ROUTER,TELEVISION SET,PRINTER, CAMERA,
LCD PROJECTOR, PORTABLE SPEAKER, HEADSET, MICROPHONE

Executive / Managerial L L General Public

Supervisors O Other Agencies O
Non-Supervisors O Others (Please Specify):

Staff [El

Ofﬁce Workw ‘
Fleld Work ;

Conduct instruction, research and extensnon services in accordance with the umversrty and department program mandate
Provide additional workforce to the department as instructed by the immediate head of the institution.

Relevant masteral degree 1 yearo relevan experience

“4~nrs of‘re‘le\rnf’trainling '

‘ 1‘ Exemplufymg Integnty and Professmnahsm demonstrates high standards of professwnal behawour il
adhering to ethical as well as moral principles, values, and standards of public office

2. Delivering Service Excellence - Complies with VSU's established standards of service delivery for

3. Communication Savy - Effectively delivers messages that simply focus on facts or information;

4. Interpersonal relationship management - Effectively communicates and interacts with colleagues,
customers and clients, and work well in a team to achieve results
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5. Change Adaptation - Works effectively with a variety of people and situations and adapts one’s
thinking, behaviour and style appropriately in dealing with change.

6. Gender-responsive management - Promotes gender equality and women empowerment to address

gender-related
_Funct
1. Facilitati

er Cen

ered 'Envv>ironment Applies t‘he'on'esuand sy;chc;logles td fadhtate vaﬁbus
teaching-learning delivery modes to enhance learning.
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2.Innovative Learning Strategies - Adopts principles and develops teaching strategies by designing 2
outcomes-based course syllabi to adapt to the changing educational landscape.

3. Innovative Instructional Materials Development - Designs and creates learning lessons, teaching- 2
Jlearning experiences that utilize innovative technologies in various learmning environment
|4. Filipino Values Restoration- Revitalizes desirable Filipino values that are pro-God, pro-people, and pro- 2
nature.

5. Publication Writing - Develops and produces scientific article for peer-reviewed journals by utilizing 2

ibilities here:)

(State th

e dut;'es nd respoﬁs

80%

10%

5%

5%

| have received a co,
iperformance and behavior

WARREN D

1. Teaches assigned courses and performs other teaching related 2
functions, among others, the following:

a. Prepares and revised teaching materials/guides and submit to
department head

b. Prepares and gives examinations (mid/final/long/quizzes)

c. Checks test papers, quizzes and assignments then return to the
students

d. Incode tests, quizzes and assignments results

e. Compute and review grade output of the students

f. Give remedial/ removal examinations when needed

g. Submits grade sheets within prescribed period to the Registrar through
the department

h. Turns over class records to department heads within two weeks after
final examination

i. Makes himself available for consultation by his/her students even
outside office hours

2. Performs research and/or extension functions, among others the
following:

a. Prepares research/extension proposals

b. Implements duly approved research/extension projects within time

c. Prepares reports within the prescribed period

d. Presents research/extension outputs during conferences/fora of
legitimate professional organizations

e. Submits output for possible publication/patenting

3. Performs administrative functions (if applicable) 2
a. Supervise farm worker and farm labourer of the goat and sheep
b. Evaluate production performance of the goat and sheep project
c. Assess pasture production and other feed resources

d. Design production strategies to minimize mortality

e. Communicate possible marketing clients

f. Entertain walk- in costumers and visitors of the project

4. Performs other functions, among others: 2
a. Performs functions relative to committee memberships and other ad
hoc assignments including related to quality assurance and other
accreditation functions

b. Performs other functions assigned by the department head, College

Employee's Name, Date and Signature Supgrvisor's Name, Date and Signature

Dean, Vice Presidents and the University President

— —

f this position description. It has been discussed with me and | have freely chosen to comply with thej
uct expectations contained herein.

E/ October 6, 2022 MANUEL p. GACUTAN JR./ October 6, 2022
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