REPUBLIC OF THE PHILIPPINES
BC-CSC Form No. 1
{(Pasition Descriztion Form)

1._NAME QF EMPLOYEE
-4  BELMONTE. -RUDY VALDEZ-

tFamily Name) (Given Namej ( Middle rs

12 DEDARTMENT, CORPORATION OR AGENCY/
LOCAL GOVERNMENT
LEYTE STATE UNIVERSITY

3. BUREAU OR OFFICE

4, DEPT./BRANCH/DIVISION
L3US

5. WORK STATION/PLACE OF WORK
) - Sy Viscg;' Bayhay, Leyde

Je. FIIES. APPRO.

6b. PREV. APPRO

ACT/ Ri- 6831 ACT/
BUARD RES/ BOARD RES/
ORD NO. ITEMNO. 52 .77

7a, SALARY P.A.;

> 68.00 /A
70. OTHER comp&?x?gznomz /PERA/ACA

OFFICIAL DESIGNATION OF POSITION
Security Glard II

48

9. WORKING PRCPOSED TITLE
Securiiy Gudrd “II

‘10 WAPCO CLASSIFICATION OF THIS POSITION

QCCUPATION GROUP TITLE
{leave biank)

1.

512. FOR LOCAL GOVERNMENT POSITION CHECK GOVERNMENTAL UNIT AND UNIT'S CLASS

MUNICIPALITY [ ]

2nd
A

1st
[]

CITY [ ] PROVINCE [ ]
3rd athy 5th 6th
{1 [] [1 ¥}

attach additional sheets.

13. STATEMENT OF DUTIES AND RESPONSIBILITIES. If more space is needed, please

Coxx

- R % vk \ - .
[« Perfosm R S opvides Resi ned

Percentof
Working Time : DUTIES

30% ' 1e vHatch'& Becufd myvépea Of despontibility tlrou lout the duration ofmy tour<of

dutye

20% 2. Aprehnd campus violafb_or.‘ EE, =

20% 3,.' Insrect gll doors, windows and other properties '~J.nier?:m:’__'£area'of responsibility,

-1 5% 4. Report sboydhe i\SeCuri*t;.?Offiéér erringicampus wvinlaiors.

5% 5; Venifyvoutsidens cori in ohd rfdihi-out 61" 'Ll;é-cear;zyué.
54 6. et emergency - cakle




¢ L 4
Wt W i
; £H
N
'

14. FOSITION TITLE OF IMMEDIATE SUPERVISOR 15. POSITION TITLE OF NEXT HIGHER ‘
. : . SUPERVISOR ] ;
Chief Security Officer - University President' {

1€. NAMES, TITLES AND ITEM NOS. OF THOSE YOU DIRECTLY SUPERVISE (i more than { 7 ) list i
onty by their item nos. and tities) NONE

17. MACHINES. EQUIPMENT, TOOLS. etc. used regularly in performance of work.

¥irearm, whistle, Flash Light, Walkie Talkie, etc.

18. CONTACT 19. WORKING CONDITION
Occasional Frequent Normal Working Condition <~
General Public RO - =] Field work ]
Other Agencies 4 1Y Field Trips £
Supervisors {4 3 Expesed to Varied Weather
Management (1 5 4 4 Other's (Specify) 1]
Others  (Specify) £ 1 b :

20. | CERTIFY that the above answers are accurate and complete.

R TRLMONTE

Date “——Signature of Emplovee

21. Describe briefly the general function of the Unit or Section.
To Provide Security for the University to protect-1ife and property -

o

22, Describe biiefly the general function of the position.

To carry on all orders and task assigned by superiors regarding the security of the
University., Be s s : '

23.a Indicate the required quaiifications by years and kind of education considered in filling up a
vacancy for this position. (Keep the position in mind rather than the qualifications of the present. - - -
incumbent. This item should be filled for all positions other than teaching).

Education: High Scheel Graduate - - - g
. Experience: — nene required ! SRR : Eftslicad

|

~

Z3b. Licenses or certificates required to do this worl, if any.

License 1o Practice ‘Profession

i24. P HEREBY CERTIFY that the above answers are accurate and complete. _

}/"RTC T, CANADA, CRief'Security Officdr
Date / Signature and Title of Immediate
Supervisor

25. APPROVED

Date ~ Hedk of Agency




