6 N

B I —— e —— e e e e .

_ =SUBLIC OF THE PHILIPPIMNEE | [1. NAME OF ENALOYL &
BC-CSC Form No. 1 '135615 MICHAEL ﬁlTHkLl A ;%_arm l/
e o (Position Description Form) (Family Namz) (Givan T | wiitidie Name )
2.0 ““ARTMENT, CORPORATION OR AGENCY/ |3. BUREAU OR GFFICE
. CAL GOVERNME
- VISAYAS STATE UNIVERSITY VSU e
4.0 ':P'z‘.IBRAEP-Q{IDIVISION 5. WORK STATION/PLACE OF WORK
o o 7 VSU
62 - -S. APPRO. 6b. PREV. APPRO [7a. SALARY P M{ pa o :
PRV ACT/ A" ?}
'. JARD RES/ BOARD RES/ |7b. OTHER COMPENSATIWERA/ACA
OF D, NO. ITEM NO.
8. OFFICIAL ESIGNAT:']I:ON OF POSITION 9. WORKING PROPOSED TITLE i
G — |
1C. WAPCO CLASSIFICATION OF THIS POSITION [11. OCCUFATION GROUP TITLE |
{leave blank)
12 FOR LOCAL GOVERNMENT POSITION,CHECK GOVERNMENTAL UNIT AND UNIT S CLASS
MUNICIPALITY [ ] CITY [ ] PROVINCE [ ]
1st 2nd 4th 5th 6th

[] [ 1] %, B 171

12 ATEMENT OF DUTIES AND RESPONSIBILIT!ES If more space is needed please
= 'mch additional sheets. £ - : :

Perosof -
T T DUTIES
85% @ 1. Teaches assigned subject and performs other teaching related functions,
among others the following:
a) Prepared teaching materials/guides and submit to department head.
b) Conducts examlnatlon (mld/flnalllong hours/qulzzes)
c) Checks tést: papers ‘and return 1 week aftér exam. -
d) Submits grade sheet and turn over class records to department head
. two weeks after final examination.
5% - 20 Member in different committees.
5% 3. Participate in the co-curricular activities.
5% = 4. Perform other functions assigned by the Department Head.
100%
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. SITION TITLE GF IIMMEDIATE SUFL.iSOR15. POSITICN T L O r e miay
SUPERVISCR
Cellege Dean

Department Head

2. MAMES, TITLES AND ITEM NOS. OF THOSE YOU DIRECTLY SUBGRMISE7 ) list
24ly by their item nos. and tities)

7. MACHINES, EQUIPMENT, TOOLS, etc. used regularly in performance of work,

i cemputer, printer, beeks, pens, etc.

. «. CONTACT : 19. WORKING CONDITION

| Occasional  Frequent Normal Working Condition
General Public [1] 3 Fieid work [x

| Other Agencies [] [ Field Trips [1

| Supervisors | = Exposed to Varied Weather

i Management ] B Other's (Specify) [1]

| Cthers (Specify) [1 £

20 1 CERTIFY that the above answers are accurate and complete.

o |1 /2l

[ Date & jLdig_matl.ye of Employee

r .
|." . Doscribe briefly the general functicn of the Unit or Sectior.

Te previde instructien, research & extensien services,

2. Describe briefly the general function of the position.

'[ Instructien

123 2 ndicate the required qualifications by years and kind of education considered in ﬁlliﬁg up a
i vacancy for this position. (Keep the position in mind rather than the qualifications of the present
i incumbent. This item should be filled for all positions other than teaching).

‘ducation: B, S, degree in the area ef specializatien,

Experience:

 F

. lLicenses or certificates required to do this work,

4. | HEREBY CERTIFY that the above answers are accurate and complete.
%

(18] 2013 )
Daie Sign{t\ure axd Tide of immeiate
upepvisor

' “PPROVED R

_‘//b/ %] Ji . BACU

Date M




