Republic of the Philippines
POSITION DESCRIPTION FORM
DBM-CSC Form No. 1

(Revised Version No. 1, s. 2017) ENGINEER I
ENG2-1-1998 16
O Province [0 1stClass [0 5th Class
& city O 2nd Class O 6th Class
O Municipality g 3rd Class U special

VISAYAS STATE UNIVERSITY POWER PLANT AND ELECTRICAL SERVICES (PPES)

PHYSICAL PLANT OFFICE VSuy, EAY‘BAY CITY, LEYTE

PPES HEAD PPO DIRECTOR

= SR (if more than seven Qz ‘sl,z
LINEMAN AND ELECTRICIAN

Executive / Managerial ] @ General Public ] ]
Supervisors = O Other Agencies O O
Non-Supervisors g El] Others (Please Specify):
Office Work (3] O Other/s (Please Specify)

O O

Field Work

Provide electrical services and electrical maintenance

Supervise electrical maintenance and perform electrical plans, estimates, site inspections and other electrical related office
2 works.

Bachelor's degree in | 1 years of relevant experience | 4 hours of relevant training |
Electrical Engineering

1. Exempiitying Integrity and Professionalism - demonstrates high standards of professional behaviour, adhering o
ethical as well as moral principles, values, and standards of public office
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2. Delivering Service Excellence - Complies with VSU's established standards of service delivery for customer

satisfaction 2
3. Communication Savy - Effectively delivers messages that simply focus on facts or information; 2
4. Interpersonal relationship management - Effectively communicates and interacts with colleagues, customers

and clients, and work well in a team to achieve results 2
5. Change Adaptation - Works effectively with a variety of people and situations and adapts one’s thinking, 2
behaviour and style appropriately in dealing with change.

6. Gender-responsive management - Promotes gender equality and women empowerment to address gender- 2

related problems

™

1. Administrative Services Management- Develops programs and projects, and mobilizes and manages resources, 2
both material and human, in order to fully achieve the set objectives and targets of the university in general and of
the different offices/colleges/departments/centers in particular

2. Documents and Records Management- Applies and adapts records management standards related to the cycle 3
of records in the university which are conducted to achieve adequate and proper documentation of government ;
policies, transactions and effective management of the university operations.

fres

3. Critical Thinking and Problem Solving - Analyzes, computes, and interprets results by applying appropriate 2
strategies and methodology to arrive at sound decisions in a leaming environment
4. Use of Information and Communications Technology (ICT)- Implements the effective identification, selection, 2

acquisition, development, utilization, and protection of technologies. In accordance with the mandate of the unit,
that will result to efficient and effective delivery of services by ensuring responsiveness to the needs of stakeholder.

5. Project Management - Fagilitates smooth implementation of projects, work or activities through information 2
collection from and provision to concerned parties, departments or individuals. Is keen and quick in understanding
and dealing with a project situation in a manner that is likely to lead to a good outcome. Conceptualizes, develops,
implements, and evaluates programs and projects whether routine, non-routine, ad hoc or task force assignments.

6. Maintenance Management - Develops maintenance planning and operation monitoring to effectively and 3
efficiently deliver repair/maintenance services for buildings, facilities, equipment, machineries and vehicles.

7 Monitoring and Evaluation - Gathers and analyzes the detailed status of the program in order to determine if its 2
ongoing activities are still aligned with the intended direction of achieving the set goals and objectives.

8. Quality Assurance - Controls and improves, as necessary, the quality of audit/assessment/accreditation 2
processes in accordance with prescribed quality control policies and procedures as mandated by the University
and in compliance with audit and accrediting bodies

Percentage of Working (State the duties and responsibilities here:)

Time

30% Prepares program of works, design and cost estimates for 2
electrical projects and repair & maintenance activities.

30% Ensuring the all electrical installations, applications and 2
undertakings are in line with customer needs and safety

15% Collaborate with the unit head and skilled personnel in designing 2
new applicable maintenance process and system.

15% Monitors and summarizes data for maintenance and inspection 2
plans .

10% Performs other related tasks as maybe assigned from time to time

| have received a copy of this position description. It has been discussed with me and | ]v/e:rﬁly Tosen to comply witl
Supervisor's Name\ Date and Signature
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