REPUBLIC OF THE PHILIPPINES 1. NAME QF EVP;_OYL_E
BC-CSC FormNg, 1 . CVADRA . LIJVERAJ a}!mo
{Position Descrintion Form) (Family Name) (Given Name) { Middie Nz~

2. DEPARTMENT, CORPORATION OR AGENCY/ 3. BUREAU OR OFFICE

LOCAL GOVERNMENT . TP

LEYTE STATE UNIVERSITY Wilegt ot Eiinetion
4. DEPT./BRANCH/DIVISION 5. WORK STATION/PLACE OF WORK
Seience Zducation- D¢

ga FRES. APPRO. 8b. PREV. APPRO 72 SALARYP.A: P 179,328,00

ACT/ ACT/

BUARD RES/ BOARD RES/ {70. OTHER COMPENSATION: PERA/ACA

ORD. NO. ITEM NO. ViSCAB=INST1=48=2002
8. OFFICIAL DESIGNATION OF POSITION 9. WORKING PRCPOSED TITLE
| Assistant Prof, III
[10. WAPCO CLASSIFICATION OF THIS POSITION 11. OCCUPATION GROUP TITLE
% (leave blank)
2 FOR LOCAL GOVERNMENT POSITION CHECK GOVERNMENTAL UNIT AND UNIT'S CLASS
‘ MUNICIPALITY [ ] CaY [ PROVINCE [ ]
| 1st 2nd 3rd 4th 5th 6th

£ o [ ] f-] i S,

13. STATEMENT OF DUTIES AND RESPONSIBILITIES. If more space is needed, please
atiach additional sheets.

1

Percant of :
Working Time : DUTIES
407, - Administrative Function (responsible for the efficient &
effective management & for the realization of the goals

‘ & objectives of VFES by exercising academic & administrative
leadership
K
}: 30% ~ Teaeh grad.wato & lndergrad.uto eoursee :
¢ Bfimiend 3 sagnetn )
! 20% - Slpervise student teachers
e
' 104 - Other assignments

100%




@

—~

)
L/

L P -

14

POSITION TITLE OF IMMEDIATE SUPERVISOR

Depcrtment Head

15. POSITION TITLE OF NEXT HIGHEé
SUPERVISOR
Dean, Pellege of Education

onily by their item nos. and titles)

MY

. NAMES, TITLES AND ITEM NOS. OF THOSE YOU DIRECTLY SUPERVISE (if more than (7 Vit

17. MACHINES. EQUIPMENT, TOOLS, etc. used regularly in performance of work.
computer, calculator, etee el
18. CONTACT 19. WORKING CONDITION
Occasional Frequent Normal Working Condition v
General Public [ | S, - Field work ' i1
Cther Agencies i Fol Field Trips [}
Supervisors % {1 Exposed tc Varied Weather
Management =1 jed Qther's {Specify) {1 :
Others {Specify) [] I] i
120. | CERTIFY that the above answers are accurate and complete. : £
; J3fefes ';
5 Date Signadre of Bmplovee |
21. Describe briefly the general function of the Unit or Section. 1
H
Supervieing & Teaching Graduate & Wndergraduate Students jl
22. Describe briefly the general function of the position. 1

Teach graduate & undergraduate students & conducts research & extension activities

23.a Indicate the required qualifications by years and kind of education considered in filiing up a
vacancy for this position. (Keep the position in mind rather than the cualifications of the present
incumbent. This item should be filled for all positions other than teaching).

it by
tducation:  Ralevant masteral degree

Experience: 2 years of relevant experiences

8 hours of relevant training,

R let™

22b. Licenses or certificates required to do this work, if any.

24, | HEREBY CERTIFY that the above answers are accurate and complete.
J:’l C\ C 'y, (l/tr
DOLORES L ¢ ALCOB
‘ Date Signature and Title of Immediate |
Supervisor 3
25. APPROVED 5
mEe— ‘
|
{ Date Head/of Agency
!




