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STATEMENT OF DUTIES AND RESPONSIBILITIES. If more space is needed, please

Parcant of
YWorking Time :

DUTIES

207 -~ Spearheads ZD the formulation, review and implementetion of deparimentzl
programs in Instruction, resesrch end extensiom,

107 - ”lar': & rpcoxmenac fecultv members for advenced studies & attendance tof
trainings, symposia, and shops.

207 - Urepura‘ dep "rtmeru al staf (' ve 'L‘Amgb RROEE SIS gy BRRCHEET :nt plans,

— proposals and periodic uCCO{HDllSL‘I’Pﬂt reporis,

2 ¥ . r.v;-r—;Coordlsv,uegs erc.r’qment*al arivickies holly avademio < mot~acadenic within

and with other units of the universiiy.

59 - Signs fin: :Cu.l end adminigtrative décuments, vouchers, etc,

5"’ - Prepares req uew end recommendations for .«:11:‘_11~ of faculty and staff. -

107 — Slpcr\wcm repair of facilities and implementation of physical plans of
the departmeni,

5¢ ~ Represents the department in official fanctions.

107 - Teaches undergraduate & undergraduate courses in the department,

1037 - Conducts research & extension activitiss,
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17. MACHINES, EQUIPMENT, TOOLS. etc. used regularly in performance of work.
computer, microscopz,  oven, €tc, ;
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21. Describe briefly the general function of the Unit or Section.
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| Do deliver' Instruction, condust 'rédsearch & extension in bioclogy a related fields,
22. Describe briefly the generzl function of the position.

o .

- To teach undergraduste & graduate courses in bioclogy and related I .

- conduct research. ar vactivitiés  ig biology & related fields,

23.a Indicate the required quaiifications by years and kind of education considered in filiing up a
vacancy for this position. (Keep the position in mind rather than the qualifications of the present
incumbent. This item should be filled for all positicns other than teaching).
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| Education: Relevant masteral degree :

Experience. 2 years of relevant experience; & hours of relevant training, ;
{22k, Licenses or certificates required to do this worle, if any. d
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