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g (Family Name) (Given Name) (Middle Name)
2, DEPARTMENT, CORPORATION OR AGENCY/LOCAL 3. BUREAU OR OFFICE
GOVERNMENT

Visayas State University, Baybay City, Leyte

4. bEPT./BRANCH/DIVISION . 8 WORK STATION/PLACE OF WORK
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8. OFFICIAL DESIGNATION OF POSITION 9. WORKING PROPOSED TITLE

Supervising Administrative Officer

10 WAPCO CLASSIFICATION OF THIS POSITION gt i OCCUPATION GROUP TITLE
(leave blank)

12. FOR LOCAL GOVERNMENT POSITION, CHECK GOVERNMENTAL UNIT AND UNIT'S CLASS

i MUNICIPALITY [ ) CITY [ ) PrOVINCE [ ]

lst 2nd 3xd 4th S5th 6th
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130 STATEMENT OF DUTIES AND RESPONSIBILITIES., If more space is needed, please

attached additional sheets.
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POSITION TITLE OF IMMEDIATE SUPERVISOR |- --15.POSITION TITLE OF NEXT HIGHER
: SUPERVISOR

WA (T PRESIDEPT FOL ADDUN . 80D _\:\gg}lw . PRESWE LT , VISAYRE ST ORIV

-

16. NAMES, TITLEI RITD, IUIA 308, OF THOSE YOU DIRECTLY SUFERVISE (if more than (7), list
only by their item nos. and titles)
i
—
17 . MACHINES, EQUIPMENT, TOOLS, etc. used regularly in performance of work.

| Cotmputety( , BEPP KEW ano , SMAL o

| 18, CONTRACT 19, WORKING CONDITION
{ Occasional Frequent Normal Working Condition [X ]
| Gensral Dulino [ 23 I Fi=ld Work [ 1
i Other Ag=z~c? { ] [ 1 Fiecld Trips 1
[ Supervisors { | I Emposed to Varied Weather [ 1
{ Management [ 1 T 1 Others (Specify) [ 1
‘ Othexr (Specify) [ 1 { 1
20. I CERTIFY that the above answers 5re accurate an omplete.
8. 2evy L
Signature of Employee
20 Degmeits Buiall ¢ 8y 2srassd function of the Uni: cr “=ction.
| MANTEY pupue SEFSTY W W pWEITY Ut cep ug
1
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’ 22, Dezascribe brieflyv che general function of the position.
| WEAD Wity wEfl e
23a. Indicate th= reguired qualificatiomns by years and kind of education considered in
' filling vp 2 vacancy for this position. (Keep the position in mind rather than
the quatificetions of the present incumbent. This item should be filled for all
positiaon® oty thir teaching) .
Educat:ion: Bachelor's degree with 18 units masteral degree
Experience: 3 yrse of relevankt experience; 16 hrs. hrs of relevant training.
23b, Liewtg .= cizesitiloc otes rveguired to do this weoxi, if any.
Civil Service Eligibilitye.
24. I HEREaY LTTRING ket tha above answers
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