/

REPUBgéQng ;ggmpglgplms I . NAME QF%PLOYEE. '

(Pos it ion Description Form) RUTH

QTAZA

(Family Hame) (Givea Mame) (Niddle Name)

2.

DEPARTMENT, CORPORATION OR AGENCY/LOCAL | 3.  BUREAU OR OFFICE .
GOVERNMENT » _ Fen mecn Lo

D;:n

Visayas State College of Agriculture
4.  DEPT./BRANCH/DIVISION :

5. WORK STATION/PLACE OF WORK
Baybay, Leyte

ence

6a. PRES. APPRO.

ACT/ .

BOARD RES/

ORD. NO.
ITEM NO.

6b. PREV. APPRO
ACT/
BOARD RES/
ORD. NO.
ITEM NO.

7a. SALAYPA’

'?138180 Rk

7b.: OTLL‘i\ "COMPENSATION:

8.  OFFICIAL DESIGNATION OF POSITION

9. WORKING PROPOSED TITLE

At Paa- : Asste Rref.
10. WAPCO CLASSIFICATION OF THIS POSITION 1L, OCCUPATION GROUP TITLE
= i : ; - (leave blank)
FOR LCCAL GOVERNMENT POSITION, CHECK GOVERNMENTAL- UNIT AND UNIT’S CLASS

i4%

MUNICIPALITY [ ] CITY [ ] PROVINCE [ ]
1s_£ 2nd 3rd 4th  5th  6th
[1 L 1) £ 1d i

3 STATEMENT OF DUTIES AND RESPONSIBILITIES.®

attached additional sheets.

PN o

"If more space is needed, please

Percent of

Working Time

13%
15

g

270

*e 40 00 ee s s

*s 00 e we

DUTIES .

.

instruction, ast- a8 thes:ms ”aﬂhser, SRG chairman and member, and

coordinsbes classes

‘ conducts resea:qches

does extension works 5

aal as petty cash cugtodian .




s @ | R
A

Alfredo B. Fscasinas— Dept. Head, DASS
16. NAMES TITLES AND ITEM NQS OF THOSE YOU DIRECTLY SUPERVISE (if more than (7), list oaly

-by their ites nos. and txtlu)

17. MACHINES, EQUIPMENT, TOOLS, etc. used regularly in performance of work.

r & = . [ MR, K] UV~ , - - ‘ “
18. CONTRACT 4 119. WORKING CONDITION

: Occasional Frequent Normal Working Condition [x]
General Public =3 =] Field Work [x1]
Other Agencies [ :d § b : Field Trips B
Supervisors i 3 [ x] Exposed to Varied Weather £ 1
Management - ol e . Others (Specify) - B
Other (Specify) stuﬁenls 2 £ =

1 20, I CERTIFY that the above answers are accurate and complete.

: Q”ﬁu 2E, 1999 ' | “ﬂﬂ‘l&m/}{ et/

Date Signature of Employee

21. Describe briefly the general function of the Unit or Section.

Tnstruetion, Reseaeh and Extensien

22. Describe briefly the general function of the position.

_,,stg;cta.on.,_a.esea.nnh_and Extension

 23a. Indicate the required qualifications by years and kind of education considered in
filling up a vacancy for this position. (Keep the position in mind rather than
the qualifications of the present incumbent. This item should be filled for all
positions other than teaching).

Education: Bachelor's degree relevant tothe job ],

Experience: 1 yr relevant experience; § hrs relevant trefning i

i
¢

-

23b, Licenses or certificates required to do this work, if any.

2hie I HEREBY CERTIF‘Y tha+ the above answers are accurate

;. A’VLOJ 5 /j% Df Al

/ 7 /Z\; e \/-Qh l

fmﬁo P E8cagiial _, yoad, DASS|

Date : Sipnature and Title of Immediate . - 3
: * Supervisor |

25. - APPROVED: : S Sk . :
' ’ ; @ oIt

7

Date : Hegd fSK_pency e




