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Republic of the Philippines
POSITION DESCRIPTION FORM
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(Revised Version No. 1,5s.2017)

MACHINIST Il

M2-1-2002 6
[ Province [ 1st Class [ 5th Class
City [J 2nd Class [ 6th Class
O Municipality [ 3rd Class O Special
[ 4th Class

VISAYAS STATE UNIVERSITY OFFICE OF THE DIRECTOR FOR PHYSICAL PLANT

OFFICE OF THE HEAD MOTOR POOL SERVICES

VSU, BAYBAY CITY, LEYTE

P16, 877.00 ACA/PERA P2,000.00

HEAD MOTOR POOL DIRECTOR PPO

: ( mo than sen ) Ii onlyy tr item nubersnd titles)
POSITION TITLE ITEM NUMBER

MACHINE, EQUIPMENT, TOOLS ETC.

- Executive / Managerial [] General Public
Supervisors O Other Agencies O O
Non-Supervisors Others (Please Specify):
Staff

Office Work _
Field Work

oM
B0 (O00EE

Other/s (Please Specify)

Responsible for operating machining tools, such as lathe drill press and slotting machine




|ghholgradue or | "~ None required S None required
completion of relevant
vocational/trade course

ethical as well as moral principles, values, and standards of public office

Fabricate and modify parts to make repair machine tools and other related equipment

" Machinist (MC 11, S. 96 -

kS i L
1. Exemplifying Integrity and Professionalism - demonstrates high standards of professional behaviour, adhering to

Cat I)*

2. Delivering Service Excellence - Complies with VSU's established standards of service delivery for customer

|satisfaction 1
3. Communication Savy - Effectively delivers messages that simply focus on facts or information; 1
4. Interpersonal relationship management - Effectively communicates and interacts with colleagues, customers

fand clients, and work well in a team fo achieve results 1
5. Change Adaptation - Works effectively with a variety of people and situations and adapts one’s thinking,

Ibehaviour and style appropriately in dealing with change. 1
6. Gender-responsive management - Promotes gender equality and women empowerment to address gender- p

related problems

» Critical Thinking and Problem Solig - Analyzes, computes, and interprets resuits by applyg appropriate ‘
strategies and methodology to arrive at sound decisions in a learning environment.

2. Occupational Health and Safety Management- Ensures implementation of effective health and safety of workers
in the workplace through creahng VSU Safety Committee and conductmg seminar mrkshops such that all faculty

3 RnskManagement— Ensures |mplementahon of eﬁectlve ldenuﬁcauon of hazards in the workplaoe and develop
plans on mitigation, prevention, risk preparedness and responding by conducting a periodic safety inspection,
hazard analysis and emergency drills in accordance with RA 10121 to ensure safety of residents, faculty and staff
of any risk.

4. Waste Management- Implements and ensures the effective waste segregation, collection, disposal through
stakeholders’ awareness and empowerment in accordarice with Republic Act 9003 that lead to cleaner and
greener University adherence to national and international sanitation and poliution level standards.

Percentage of Working (State the duties and responsibilities here:)

Time

30% Set up and operate a variety of machine tools or machine shop
euipment to produce precision parts and tools

30% Maintain machine shop equipment and tools

30% Confer with supervisory and other skilled personel/technician in
order to exchange technical information

10% Perform house keeping and other related task assigned by

immediate supervisory

with the performance vior/conduct expectations contained herein.

EDWIN V. BAGARINAO __ 7{7¥/ %wn/ JAR
Employee's Name, Date and Signature Supervisor's NZ me,

Date and Signature




