- REPUBLIC OF Ttz PHILIPPINES
8C-CsC !‘o«, ; No. 1

1. NAME OF EMPLOYEE - o T
MORALES. ROMULO ETIS

(Position Description form)

{Family Name) _(Given Name) ( Middie N~ =)

2. DEPARTMENT, CORPORATION OR AGENCY]
LOCAL GOVERNMENT
LEYTE STATE UNIVERSITY

3. BUREAU CR OFFICE
LSU Laberatery High School

4. DEPT./BRANCH/DIVISION b = E

5. WQRK STATION/PLACE OF WORK

" ' '1sU, Baybay, Leyte

Ja. FRES. APPRQO.

8b. PREV. APPRO 7a. SALARY P.A:

ACT/ ACT/ #72,468,00
BOARD RES/ BOARD RES/ 7b. OTHER COMPENSATION: PERA/ACA |
ORD NO. ITEM NO. ViS (AB=ADA 3=16D=2004

'18. OFFICIAL DESIGNATION OF POSITION
Admini strative Aide ITI Admini

9. WOCRKING PRCPOSED TITLE
strative Adide IIT

110. WAPCO CLASSIFICATION OF THIS POSITION

|

11. OCCUPATION GROUP TITLE

(leave biank)

112, FOR LOCAL GOVERNMENT POSITION, CHECK GOVERNMENTAL UNIT AND UNIT'S CLASS

g MUNICIPALITY [ ]

!

CITY [ ] PROVINCE [ ]

6th
2

3rd 4th
S [ ]

1st
[1

2nd
=)

Sth
2

13. STATEMENT OF DUTIES AND RESPONSIBILITIES. If more space is needed, please =~ ' HEDLOT
attach additional sheets.

Paicant of

Working Time :

PATIRES - i Fe & Lo

5]

25% Mimesgraph teaching materials of LSU=~LHS,

0% Maintain the cleanliness of thePrineipalts office, comfort reems and sorroundings;
and cemfort reems behind the amphitheater stage,

0% Perform messengerial services such as pfsﬁng areund of no’ieb, mein’i, d rectives,
ete. and fellew of requests, commnications and other decuments.

20% Perform carpentry werk suckh as repair of visual materials, ehairs, chalkboardu,
tables, elassrooms, ceilings, e¢abines, etc,

15% Perform other assignments which may be given by the Principal from time te time,

e T el




15. POSITION TITLE OF NEXT HIGHER
- SUPERVISOR

14. FQS!TIOWTITLE OF IMMEDIATE SUPERVISOR

21. Describe briefly the general function of the Unit or Section.
Secendary Education

{
|
Prineipal Dean, Cellege of Bdueation !
16. NAMES, TITLES AND ITEM NOS. OF THOSE YOU DIRECTLY SUPERVISE (if more than ¢ 7 ) list |
onfy by their item nos. and titles}. . ‘nene
17. MACHINES, EQUIPMENT, TOOLS. etc. used regularly in performance of work.
mimeographing machine, bicycle, earpentry toels, rake, broom, etc, |
18. CONTACT 3 ©119. WORKING CONDITION
Ogcasional  Frequent Normal Working Condition X
General Public [ R Field work ]
Other Agencies KX {Fclanis z Field Trips Bl
Supetrvisors {1] ix] Expesed to Varied Weather
Management . . [] x] Other's {Specify) i I8
Others (Specify) {3 f] ] Lol
20. | CERTIFY that the abo ; te and complete. /
at the above answers are accurate an plete — %
Jow - 1.9l E. MORALES
Date - . Sigr{ature of Emplovee |
P e

22. Describe briefly the general function of the position.

janitorial, messengerial, carpentry

23.a Indicate the required qualifications by years and kind of education considered in ﬂliing Qp‘a g
vacancy for this position. . (Keep *neposmon in.mingiather than the quaiifications of the present . ..
incumbent. This item should be filled for a'l positions other than teachmg) 4 i
Cducation: Must be able to read and write 3 .

L L3 3 . ’ ~ - $£
Experience. nene reguired ¢ pp. 2 J£Di 2 Sz allol Bre o9

23b. ‘Licenses or cemﬁcates reqmrﬁd to do this work af @Ry St it iy 5 , = =5
e J et L = 3 #
none

124, | HEREBY CERTIFY th-ét'the?abdve answers are accurate and co?np!ete

@ = 1= 0 %ﬂ 'ér@nx Ge A mn}%‘

Date \ \ Signatare and Title of Im eds te
Supervisor

APPROVED s

]
(o]

{ Date




