REPUBLIC OF THE PHILIPPINES . |1. NAME OF EMPLOYEE
BC-CSC FormNo. 1
(Position Description Form) N e et de {wiadis Name
2. DEPARTMENT, CORPORATION OR AGENCY/ '13. BUREAU OR OFFICE
LOCAL GOVERNME : ~ : ¢ s
VISAYAS STATE UM‘VERSITY Vsu
4. DEPTJBRAN_CHIDIV!SION Bt ‘ 5 WORK STATION/PLACE OF WORK
. Vi, "CRBU OFFICR vsu
6a. PRES. APPRO. 6b. PREV. APPRO 7a. SALARY PA.: :
- -~ ACY ' Daily rates 279,50
BOARD RES/ & don e BOARD RES/ 7b, OTHER COMPENSATI(HRAIACA /
ORD. NO. . s " ITEM NO. Ad :
8. OFFICIAL DESJGNATION OF POSiTiON 8. WORKING PROPOSED TI i LE =4 .
10. WAPGO CLASSIFIGATION OF THie PosiTion 11, OCCUPATION GROUP TITLE
- {leave blank) -
12. FOR LOCAL GOVERNMENT POSITION.CHECK GOVERNMENTAL UNIT AND UNIT'S CLASS
MUNICIPALITY[ 1 . CITY [ ] PROVINCE [ ]
1st - 2nd 3rd 4th Sth - ** - e*"
s volardEho sk 4. " % | i
13. STATEMENT OF DUTIES AND RESPONSIBILIT!ES 'If more space is needed, please
attach adgﬁond shom .
Percentof - . . Bigfonen _
WallngThe -~ DUTIES
Lo ' . Main:tains the erderliness and cleanliness of VSU Cebu Office Ledging roomsg
15% Acts as reeepcignhtc of VSU- statr and giests Iodg_eraz
15% . Takes chargc in nking and changing ,laundering ef Beddings and seiled :
- beddings and related tasks;
156 Takes charge affi the issuance ef 1.d¢1n¢ reca:lpto and takes charge in epening
; and clesing ef deer after effice heurs fer VSU 3taff and visiters;
15% . Attends te the needs and requesta of U staff and guest hdgerl.
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14. POSITION TlTIl.E OF IMMEDIATE SUPERVISOR
H

NEVIN mmm 't?

{15. POSITION TITLE OF NEXT HIGHER
SUPERVISOR

of Admini stration

only by their nem nos. ?nd titles)

16. NAMES, TITLE$ AND ITEM NOS. OF THOSE YOU DI

RECTLY SUHERMI»SE7 ) list

17. MACHINES, EQUIPMENT, TOOLS, “etc. U#ed regularly in performance of work.

18. CONTACT - | "1 SE e 19. WORKING CONDITION
\ 1 Occasional - -Frequent Normal Working Condition
General Public [1] [1 Field work [ e
Other Agenclesl‘ O o ep o “Field Trips gobndd &
Supervisors | [y ' [] Exposed to Varied Weather
Management [ ] FOTen S Other's (Specify) [1
Others (Specify) [1 WG
] : : o . - oo
20. | CERTIFY that ‘the above answers are accurate and complete. 3 Ay
M A Lo e
_IMILL._LINIIC
Date

[ : * ks S
21. Describe briefly the general function of the Unit or Section.

gnature of Employee

Generally te assist in facilitating the implementatien ef scheel pregram & preject,

22. Describe bneﬂ* the general function of the position, ' .

Maintains cl#&nlineas » bake charga of bedding launderings & proper order of VMO,

Education: Must be able te read and writes
Expenence q*ne required. ‘

23.a lndlcate the rdti;uured quahﬂcabon; by years and kind of education consldered infilingup a
: vacancy for this position. (Keep the position in mind rather than the qualifications of the present
incumbent, Thi$ item should be filled forall positjons. other than’ teaehmg) :

23b. Llcenses or d!,a'rtiﬁcates required to do this work, if any.

Jlbate

24. | HEREBY CéhTIFY that the above answers are accurate and complete.

Slgna re and Jﬁt of Immediate
Sup

25. APPROVED |

‘ Date

—



