REPUBLIC OF THE PHILIPPINES 1. NAME OF EMPLOYEE T .
BC~CSC Form No, 1 P I
(POSITION DESCRIPTION FORM) (Fahlly Name)  (Given Name) (Migfi:(e YWaime)
2. DEPARTMENT, CORPORATION OR AGENCY/ '3, DUREAU OR OFFICE
LOCAL GOVERNMENT
VISAYAS STATE COLLEGE OF AGRICULTURE OIRES, VISGAs RaTHAT, LETY
4, DEPT./BRANCH/DIVISION 5« WORK STATION/PLACE OF WORK
O Baybay, Leyte
6a, PRES, APPROP, | 6b. PREV. APPROP. Ta« SALARY P.A, 7b. OTHER COMPENSATION
AcT/ AcT/ AUTHORIZED
BOARD RES/ BOARD RES/
ORD. NO. ORD. NO. ACTUAL
__ITRM NO, ool ITEM NO. sk > AA,696.00
8¢ OFFICIAL DESIGNATION OF POSITION 9. WORKING PROPOSED TITLE

Instructor II (R/E) Instructor II (R/x)
10« WAPCO CLASSIFICATION OF THIS POSITION |{11. OCCUPATION GROUP TITLE
' (Leave blank)

32, FOR LOCAL GOVERNMENT PQSITION, CHECK GOVERNVENT UNIT AND UNIT'S CLASS

MQNICIPALITY /7 GITY > [ PROVINGE / /7

1st 2nd rd  _4th  5th . 6th
13, STATRMENT OF I\ D RESEINSIBILITINS. 1f ware spnase Is noeded, please attostt

additional shee bse

Pergent of | DUTIES:
WFins %
ime

355 1¢ Review and evaluate the appointments of research =nd extension
personnel for appropriate action by tie ‘irecior;

205 2+ Assist in situdying and reviewing the guidelines and and policies
on merit promotion in cooperation witid the Commitiee on taff
Perfoermance Svsluation,

15% 3. Honitor, verify workload assignmenis o’ the resular 1 and
persornel and determine those witi. overload unitsj

155 4¢ Assist in coordinating apd facilitating the evaluation on
perfordance and satisfaction of the job of R and T personnel}

- 4
105 5 Assist in reviewing the staffing paticomn of 4the collage depariment/
oem.er/in::tl'L.u'te/of:’ices involved 1n research and extension; and

A > i1 s ki an and 62 TS Y3 834 1ities aasicned by the Hrect
5 6¢ Parform other duties and responsibiliiies sssigned by the MHre (53

w




&

14. POSITION TITLE OF IMI’Z&%TE SUPERVISOR ‘15. POSITION TTTLE OF NEXT HIGHER SUPERVISOR

L)
Arector Pracident

16. NAMES, TITLES AND IT&M NOS, OF THOSE YOU DIRKCTLY SUPERVISE (if mofe than (7), list
only by their item nos. and titles). . '

none
17. MACHINES, BELUIPMENT, TOOLS, etc. used regularly in performance of work.

_ Compater, rocord book, siaple,wire, siapler, muicher, ect.

18. CONTACT 2 19. WORKING CONDITION
Occasional Frequent
General Public & Nc.:»rmal Working Condition X
’ Field Work
Other Agencies - % :
Supervisors - Field Trips : Ul s
Management - Exposed to varied Weather __

- - Othérs {specify) b e

Others (specify)

i : v . N

20. I CERTIFY that the above answers are accurate and complete.

/2 Mo 1193 A
Date Employee
2. Describe briefly the general function of the Unit or Section.
IDD updates the LUirocior on matters conceranins ! & I personnel and physical
facilities and recomtends {0 Ris appropriate courses of action., '
i
22, Describe briefly the general function of the position. s ; *
Updates the Direclor on matiers coucerning R % D personrel and phguical

fapilities and recomzends to his appropriate coursesz of action.

?31 Indicate the required gualifications by years-.and kKind of education considered in
filling up a vacancy for this position. (Keep the position in mind rather than the
qualifications of the present incumbent. This item should be filled for all

positions other than teaching). ; <

3
Education: n3 agopes ith specific area of specizlisation.
Experience:

Hot remuired

25bs Licenses or certificates required to do this work, if any.

none

24, I hereby certify that the above answers are accura_t_gwangl :76551‘)1;'1":;;" #

L

£ X 2 . # .
R : bt gt " s
-\.:mﬂ(-f : f“ .1'*: i T’\VW{"” ;

a4l

Date Signature and Title ‘of Immediate Supervisor

25, APPROVED: . pe |
j'/l.if , ﬁ Vnhs xw ramaion

NS R 4 2 \/

Date ¥ Head o’f; iAéﬁe;fcyT;'
M’/ b-1( -9% { [

§
. e S




