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REPUBLIC OF THE PHILIPPINES 1. NAME OF EMPLOYEE
BC-CSC Form No. 1
(Position Description Form) SAVEDON M/RLON FLORES
(Family Name) (Given Name) (Middle Name)
2. DEPARTMENT, CORPORATION OR AGENCY/LOCAL . BUREAU OR OFFICE
GOVERNMENT A
wewee VISAYAS STATE UNIVERSITY
Visayas State University, Baybay City, Leyte
4, DEPT. /BRANCH/DIVISION 5. WORK STATION/PLACE OF WORK
DMPS om .. DMPS, VSU
6a. PRES. APPRO. 6b. PREV. APPRO 7a. SALARY P.A.: ‘f’J.S’:}lr’)ap,w)
ACT/ ACT/
BOARD RES/ BOARD RES/
ORD. NO. ORD. NO. 75. OTHER COMPENSATION: P 24,000.00
ITEM NO. ITEM No.MIS&Z#h- NI |¢ ->0||
8. OFFICIAL DESIGNATION OF POSITION 9. WORKING PROPOSED TITLE
Instructor INSTRUVTOR
10. WAPCO CLASSIFICATION OF THIS POSITION 11. occuPATfON GROUP TITLE
(leave blank)
12, FOR LOCAL GOVERNMENT POSITION, CHECK GOVERNMENTAL UNIT AND UNIT'S CLASS
MUNICIPALITY [ ] crry 1 1 PROVINCE [:1
1st 2nd 3rd 4th 5th 6th
[1] [1 [1] il L1 [1
13. STATEMENT OF DUTIES AND RESPONSIBILITIES. If more space is needed, please

attached additional sheets.

Percent of
Working Time: DUTIES

85% 1. Teaches assigned subject and performs other teaching related functions,

5%
5%
5%
100%

among others the following:
a) Prepared teaching materials/guidas and submit to department head.
b) Conducts examination (mid/final/long hours/quizzes).
¢) Checks test papers and return 1 week after exam.
d) Submits grade sheet and turn over class records to department head
two weeks after final examination.

2y Member in different committees.
3. Participate in the co-curricular activities.
4. Perform other functions assigned by the Department Head.




Y34

¢ - -
= POBSITION TITLE‘ OF IQDIATE SUPERVISOR 15. POSITAIQTITLE OF NEXT HIGHER :

“SUPERVISOR i

vOLLECE DEAN

DEPANTHENT HEAD

16.

|
|
|
NAME® , ANMD TTFM INCGS. OF THOSE YOU DIRECTLY '.'!,".-': HEVISE (if more than (7), list
only Iy }

17.

MACHINES, EQUIPMENT, TOOLS, etc. used regularly in performance of work.

::omputer, pr-lnt.ar, etc.

18.

CONT AT l kS VOEXINGE CONDITION

23a.

) Sugasicnal Fre : s=king Condition [X 1
Genamrnl P i X] L : [ 1]
Dthezr Ago ] L -4 l 5 [ 1
Superison [ 1 i 3 I Tmooood e Varied Weather [ 3
Mznacement i 1 i i | Othaze {Apecify) [ 1
Other {(fpzoifyr) b E 1 |
20, I CARTEL srs are accurate and ¢
21 Desc._ >} .A,'f.__—' ho gzneral function cof the Ur
v v
- - o - "]
Ep_ Qni&u i_tnmu__tMa r-h and extensien,
22, D vudefly the ‘general fu netion of tha monition.

To condu-t instru tion, resear h and extansiocn,

i2tions by years and iiad of education considered in
s position. {Keep e 3 ‘“ion in mind rather than
sent incumbent. This it=m should be filled for all

(eSO Ao iy 8 - pra w mmpm e A J e~ =T 7 e, e d
e = czrtificatos requized to do this wox

25, APPERC
S (3 of Agency

that +the above an~wers are accunatz: and complete.
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