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REPUBLIC OF THE PHILIPPINES 1 NAME OF EMPLOYEE
BC-CSCFormNe. 1 : _HEERY SABSHON CAINTIC ?
{Position Description Forin) . : (Family Name) _{Given Name) { Middie Name) - {
2 DEPARTMENT, CORPORATION OR AGENCY/ ~ |3 BURFAU OR CFFICE :
LOCAL GOVERNMENT e o ;
LEYTE STATE UNIVERSITY - k38U SRGURITY TFoaes =
4. DEPT /BRANCH/DIVISION ' 5 WORK STATION/PLACE OF WORK >
SECURITY SERVICES OFFICE 18U, VISea,
6a PRES APPRC 6b. PREV. APPRO 7a. SALARY P A
ACT/ ACT/ ' . '
BOARD RES/ = BOARD RES/ 7b. OTHER COMPENSATION.
ORD. NO. ITEM NO. .
8. OFFICIAL DESIGNATION OF POSITION |9 WORKING PROPOSED TIILE
SECURTPY GUARD W
10, WAPCC CLASSIFICATION OF THIS POSITION T#1 OCCUPATION GROUP TITLE ;
- ‘ (leave biank) ;
12 FOR LOCAL GOVERNMENT POSITION CHECK GOVERNMENTAL UNIT AND UNIT'S CLASS
MUNICIPALITY { ] > CY [ ] PROVINCE [ 1
Ist 2nd | 3rd 4th 5th 6th

[1 i ' = [1] [1] {1

13. STATEMENT OF DUTIES AND RL—.SPONSIB(L!T!ES If more space is neaded, please

attach additionai sheets.
Percentof . : 3 ;
Working Time : DUTIES
30% - Koop watoh snd seaurs 1ive and jpcoperties, this include memorization and
atrict obsarvance of the 11 Gls.
29% = 2. Apprehension if net _properly repertiug \hh*oro of ViSChk Code and others;
20% - 3, Subsit of GIR enry end of TGP & 3wt remrt of slgmificant avent within
5 ; 24 hours after end eof mx;
. 29K - 4. Inspeei, cheek, venify & monites incoming/eutgeing vebicle with its carzoes
; and pagzengery
é 5« Respond te emerszeney call even when of f-duty.
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;af - o E

14 POSITION TITLE OF IMMEDIATE SUPERVISOR 15. POSITION TITLE OF NEXT HIGHER
i SUPERVISOR
SECURI TY QF"ICER I : : . CHIEF SEGURITY OFFICER
16. NAMES, TITLES AN[D‘!TEM NOS. OF THOSE YOU DIRECTLY SUPERVISE (f more than ( 7 ) is

onty by their item nos. and Tg!es)

- A
B

7. MACHINES, EQUIPMENT, TOCLS, etc. used regularly in performance of woik. !
, f
;8 CONTACT B 19. WORKING CONDITION "
. i Occasional  Frequent : Normal Working Condition [ |
I General Public fEeE & ] Field work : £ ;
| Cther Agencies o) [ Field Trips [1
Supervisors i i] I Exposed to Varied Weather [ ]
., Management ot 1] Gther's (Specify) [] f
i Others (Speciy) | [1 [1
20. | CERTIFY that the Ad)ov'e answers are accurate and complete v . :
i Wl/
Date : Signature of Employee e
21. Describe biiefly the ‘general function of the Unit or Section. |
KEEP WATCH & SECURE LIVES & PROPERTIES OF LSU, VISCA.
22 Descnbe briefly the ‘ggneral function of the paosition. g e
‘ |
KEEP % & VISCA.
23 a indicate the reqmrgd qualifications by years and kind of education considerad in fmmg up a
vacancy for this position. (Keep the position in mind rather than the qualifications of the present
incumbent. This |tem should be filied for all positions other than teaching)
' Educaion: AT LBAST HIGH SCHOCL GRADUATE
| Experence. NO EXPERIENCE NEEDED.
; i
(230, Licenses or \.emﬂfates required to do this work, if any.
SECURITY GUARD LIGENSE
: ("4 | HEREZY CERTI‘:Y that the above answers are accurate and complete.
| g JUAN/S. LABRA
1 Clate Sa%nature and Titie of Immediate
i L : Supervisor
'25. APPROVED '
i \ : . : - . >
i Ll - : f
: ‘Date ; : Head of Agency
| i ‘ \ '
‘ ; i‘ REY



