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Revised 2017  ° !

PERSONAL DATA SHEET

WARNING: Any misrepresentation made in the Personal Data Sheet and the Work Experience Sheet shall cause the filing of administrative/criminal case/s against the person

concerned.

READ THE ATTACHED GUIDE TO FILLING OUT THE PERSONAL DATA SHEET (PDS) BEFORE ACCOMPLISHING THE PDS FORM. ___ y
e ary. Indicate N/A if not applicable. DONOTABBREVIATE

(Do not ﬁII up. For CSC use only)

2 SURNAME Luna
FIRST NAME Men'am NAME EXTENSION (JR., SR}
MIDDLE NAME Martinez
3. DATE OF BIRTH
(mmiddiyyyy) 7116/1972 16. CITIZENSHIP Filipino [J Dual Gitizenship
[Oby bith by naturalization
4. PLACE OF BIRTH Ormoc City If holder of dual citizenship, Pls. indicate country:
5 SEX [ Male Female ol s b 4
6 CIVIL STATUS [ single Married 17. RESIDENTIAL ADDRESS
] Widowed [ separated House/Block/Lot No. Street
[ other/s: ) Eunga
Subdivision/Village Barangay
7. HEIGHT (m) 154 cm : . s
City/Manicipality Province
8. WEIGHT (kg) 65kg ZIP CODE 6521
9 BLOOD TYPE o 18. PERMANENT ADDRESS
House/Block/Lot No. Street
10. GSIS ID NO. CM-3878143 (Policy) & CRN 006-0073-8331-3 Bungn
Subdivision/Village Barangay
11. PAGIBIGID NO. 0801-074874-09 i =
City/Municipaiity Province
12. PHILHEALTH NO. 13-000015368 ZIP CODE 6521
13. SSSNO. None 19. TELEPHONE NO. None
14. TINNO. 186-777-808 20. MOBILE NO. 09359953253
15. AGENCY EMPLOYEE NO. V000628 21. E-MAIL ADDRESS (if any) meriam.luna@vsu.edu.ph

AMILY BACKGROUND

22 SPOUSE'S SURNAME Luna 23. NAME of CHILDREN (Wite full name and lis al) DATE OF BIRTH (mmiddiyyyy)
FIRST NAME Regino N ETENION L oty Diana Grace M. Luna 2125/1988
MIDDLE NAME Manilag LeaM. Luna 91511991

OCCUPATION Driver/Self-employed Cindy M. Luna 12191996
EMPLOYERBUSINESS NAME | Public Utility Vehicle Regine M. Luna 4/6/1998
BUSINESS ADDRESS Baybay City, Leyte Jessica M. Luna 1212411999
TELEPHONE NO. 9365341622 Shaira M. Luna 912312001

24, FATHER'S SURNAME Martinez Dave Jhared M. Luna 111312009

EIRST NAME Teodoro ]NAME EXTENSION (JR., SR)
MIDDLE NAME Nodalo
25. MOTHER'S MAIDEN NAME
SURNAME Erasmo
FIRST NAME Gloria
MIDDLE NAME

Mendola (Continue on separate sheet if v

1. EDUCATIONAL BACKGROUND

SCHOLARSHIP/
% e NAME OF SCHOOL BASIC EDUCATION/DEGREE/COURSE PERIOD OF ATTENDANCE Hdﬁﬁisg :RE»\J%J YEAR ACADEMIC
(Wite in full) (Wite in full (f not graduated) | GRADUATED|  HONORS
o T 4 RECENED
Second
ELEMENTARY Ormoc City Central School, Ormoc City NA 1979 1985 Graduated 1985 |
Bunga National High School, Bu G econ
SECONDARY e S il NA 1991 | 1992 | Graduated | 1932 |>°CO"
VOCATIONAL /
TRADE COURSE a o
Franciscan College of the Inmaculate Conception,
COLLEGE Baybay City, Leyte Junior Secretariai Course 1993 1995 Graduated 1995
Franciscan College of the Immaculate Co g E .
i Baybay City, Leyte —-" Bachelor of Science in Office Administration 2002 2003 18 units
GRADUATE STUDIES NA NA
(Continue on separate sheet if v
SIGNATURE ﬁ_‘,\) DATE January 31, 2021




1 0
B,

27. CAREER SERVICE/ RA 1080 (BOARD/ BAR) UNDER RATING DATE OF LICENSE (if applicable)
SPECIAL LAWS/ CES/ CSEE  Roobcot EXAMINATION / PLACE OF EXAMINATION / CONFERMENT Date of
BARANGAY ELIGIBILITY / DRIVER'S LICENSE {f vk CONFERMENT NUMBER Validity
CSC - TESDA Skills (Data Encoder) 76.78% Feb. 26, 1999 Ormoc City
Trade Test for Data Encoder Passed Mar. 3, 1999 Tacloban City
(Continue on sep sheet if v
ORK EXPER)
0 DIO 31 ¢ 0 0 Pes: tion of o 3 ouid b 1, flached 0 ‘ i
28, INCLUSIVE DATES SALARY/ JOBIPAY i
(mm/ddlyyyy) POSITION TITLE DEPARTMENT / AGENCY / OFFICE / COMPANY MONTHLY G““’;g'm STATUS OF gl
(Write in full/Do not abbreviate) (Write in full/Do not abbreviate) SALARY (Formst "00.0°y APPOINTMENT N
From To INCREMENT
Jan. 1, 2021 Present Clerk/Administrative Aide lll USSO/ODS, VSU, Visca Baybay, City Leyte Casual Y
A:ggszs Dec. 31, 2020 Clerk/Administrative Aide Il OSA/USSO, VSU, Visca Baybay, City Leyte Casual Y
Feb. 1996 A‘;g-’f' Emergency Clerk OSA/USSO, VSU, Visca Baybay, City Leyte | 2,000.00mo. Emergency | Y
(Continue on Separate sheet necessary)
SIGNATURE ﬂw DATE January 31, 2021




ORINVOLVEMENT IN CIVIC / NON-GOVERNMENT / PEOPLE / VOLUNTARY ORGANIZATION'S

2% NAME & ADDRESS OF ORGANIZATION INCLUSIVE DATES
(Write in ful) (mm/ddyyyy) NUMBER OF HOURS POSITION / NATURE OF WORK
» From To
None
(Continue on separale sheet if necessary)
2 DD OF D 0 G PROGRA DED
(Start from the mo X &D/training program and include 6 the relevaj DAraining taken fo five (5) years for D o f ageria
INCLUSIVE DATES OF Type of LD
30. TITLE OF LEARNING AND DEVELOPMENT INTERVENTIONS/TRAINING PROGRAMS ATTENDANCE ortors|  (Menageria CONDUCTED/ SPONSORED BY
(Write in full (mm/ddlyyyy) Supervisory/ (Wiite in ful)
Technicalletc)
Fom | To
WOrIentaﬂ'on of the New §upp|y Procurement & 5ropery ﬂanagement Information May 26, 2020 -
| System (SPPMIS) via Video Conference ’ . OVPPRGEA & Supply Office
Seminar on "Enhancing SUCs' Productivity Through Smart and Efficient Records Philippine Association of State Universities and
|Management Oct. 16, 2019 | Oct. 18, 2019 24 Hrs. Colleges
AP,
Working Towards Personal Effectiveness WL M 20 Mew. TR ANE | B2t inc.
Gender Sensitivity Training for the Administrative and Support Staff ORL 11,2018 Sapt 11, M0te kHe ISRDS
Radio for Development Workshop bl B Mg VSU Radio DYDC-FM
IRecords Management Training 71812017 71712017 16 Hrs ODAHRD
he-Orientation on the 5§ Internal Audit Requirements 6/22/2017 6/22/2017 8 Hrs. ODAHRD
Iisic Cooperative Course Seminar 6/10/2017 6/10/2017 8 Hrs. vsucc
IISO 9001:2015 Enhancement Seminar-Workshop on Internal Quality Audit Mar. 2, 2017  |Mar. 3, 2017 16 Hrs ODAHRD
Seminar-Workshop on 5S & Records Management Feb. 18, 2017 |Feb. 18, 2017 8 Hrs. ODAHRD
IReofiemation of Department/Office Secretaries Nov. 15,2016 |Nov. 15, 2016 3Hrs ODAHRD & PRPEO
lProcurement Planning Workshop Sept. 13, 2016 (Sept. 13,2016 | 8 Hrs. ODAHRD
Orientation on RA 9184 Procurement Law Sept. 8,2016 |Sept. 8, 2016 8 Hrs. ODAHRD
IISO 9001-2008 Orientation & Writeshop Among Clerk & Secretaries 09/21/2015  |09/21/2015 8 Hrs. ODAHRD
|Planning-Workshop: On the Preparation & Processing of Documents Relative to 052772015 |os/2712015 4Hrs. SPMO
Procurement”

VIlL OTHER INFORMATION

(Continue on separate sheet if necessary)

NON-ACADEMIC DISTINCTIONS / RECOGNITION g3 MEMBERSHIP IN ASSOCIATIONIORGANIZATION
31. SPECIAL SKILLS and HOBBIES 2 (Wite n ) : (Wrte nful)
Typing, Filing, Watch'i‘ng 'Televlsion e Linteoing None Administrative Personnel Association
usic
(Continue on separate sheet if necessary)
SIGNATURE aﬁ,ﬂ\) DATE January 31, 2021
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34. Are you related by consanguinity or affinity to the appointing or recommending authority, or to the

chief of bureau or office or to the person who has immediate supervision over you in the Office,
Bureau or Department where you will be apppointed,

a. within the third degree?

b. within the fourth degree (for Local Government Unit - Career Employees)?

[ ves ‘™ nNo

[ ves NO
If YES, give details:

35 a. Have you ever been found guilty of any administrative offense? 7 ves NO
If YES, give details:
b. Have you been criminally charged before any court? [ ves NO
If YES, give details:
Date Filed:
Status of Case/s:

36. Have you ever been convicted of any crime or violation of any law, decree, ordinance or regulation by 7 ves NO
any court or tribunal? If YES, give details:

37. Have you ever been separated from the service in any of the following modes: resignation, 7 ves NO
retirement, dropped from the rolls, dismissal, termination, end of term, finished contract or phased out| | YES, give details;
(abolition) in the public or private sector?

38. a. Have you ever been a candidate in a national or local election held within the last year (except [ ves NO
Barangay election)? If YES, give details:

b. Have you resigned from the government service during the three (3)-month period before the last [ ves NO
election to promote/actively campaign for a national or local candidate? If YES, give details:

39, Have you acquired the status of an immigrant or permanent resident of another country? 7 ves NO

If YES, give details (country):
0. Pursuant to: (a) Indigenous People's Act (RA 8371); (b) Magna Carta for Disabled Persons (RA
7277); and (c) Solo Parents Welfare Act of 2000 (RA 8972), please answer the following items:
a  Are you a member of any indigenous group? O ves NO
If YES, please specify:

b. Are you a person with disability? [ ves NO
If YES, please specify ID No:

¢ Are you a solo parent? [ ves NO
If YES, please specify ID No:

41. REFERENCES (Person not related by consanguinity or affinity to applicant /appointee}

NAME ADDRESS

TEL. NO.

Prof. Manolo B. Loreto, Jr.

VSU, Visca Baybay City, Leyte

Mrs. Marwen A. Castafieda, RGC.

VSU, Visca Baybay City, Leyte

Ms. Chona A. Brit, RGC.

VSU, Visca Baybay City, Leyte

42. | declare under oath that | have personally accomplished this Personal Data Sheet which is a true, correct and
complete statement pursuant to the provisions of pertinent laws, rules and regulations of the Republic of the
Philippines. | authorize the agency head/authorized representative to verify/validate the contents stated herein. |
agree that any misrepresentation made in this document and its attachments shall cause the filing of

administrative/criminal case/s against me.

Government Issued ID (e Passport, GSIS, $53, PRC, Driver's License, etc.)
PLEASE INDICATE ID Number and Date of Issuance

Government Issued ID:

GSis

CRN-006-0073-8331-3

s/

9560641355013

Signature (Sign inside the box)

Date/Place of Issuance:

Tacloban City, Leyte Dot Accompished

SUBSCRIBED AND SWORN to before me this o

2 , affiant exhibiting his/her validly issued government ID as indicated above.

Person Adm‘?nistering Oath
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