Republic of the Philippines
POSITION DESCRIPTION FORM
DBM-CSC Form No. 1

(Revised Version No. 1, s. 2017) Science Research Assistant

SG-9

[ Province 1st Class [ 5th Class

City [ 2nd Class [ 6th Class

[J Municipality [ 3rd Class [ special
[ 4th Class

Visayas Consortium for Agriculture., Aquatic and Natural
Resources Program (ViCARP)

Php 18,784.00/mo PERA & ACA

Vice President President

(if more than seven (7) list only by their item numbers and titles)
POSITION TITLE ITEM NUMBER
NONE NONE

Executive / Managerial L] General Public [ ]
Supervisors O Other Agencies O
Non-Supervisors Od Others (Please Specify):

Staff O

Office Work Other/s (Please Specify)

Field Work O Trainings/Wrokshop

Take charge in the collaboration, management of R&D in Eastern Visayas, protection, transfer and commercialization of
technologies generated by VSU and other member agencies.
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Completion of Master
Degree in Language
Teaching

12 years in service at VSU as
Science Research Assistant and
Knowledge Management
Coordnator for VICARP

Attended Trainings and Civil Servi Sub Professional :
Workshop

& 16 e G Pe

Exemplifying Integrity and Professionalism
Delivering Service Excellence
Interpersonal Skills

Flexibility

Record Management

Computer Skills

2
2
2
2
2

Attention to Detail
Achievement Orientation

N/A
Communication Skills

Percentage of Working (State the duties and responsibilities here:)
Time

25%| 1. Takes charge/coordinates the development and production of
applied communication
materials in support of consortium flagship programs.

25%| 2. Assists in the coordination of applied communication activities

20%| 3. Acts as the recording secretary of the Region Eight Applied
Communication Task 2
Force (REACTF)
10% 4. Assists the RCTU Coordinator in the monitoring and
documentation of consortium
activities/project.
5%| 5. Takes care of the Scientific Literature Services (SLS) of the
5%| 6. Updates the database of popularized R and D information.
10% 8. Does other tasks the superiors may assigned.

| have received a copy of this position description. It has been discussed with me and | have freely chosen to comply with
the performance and behavior/conduct expectations contained herein.
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Employee's Name, Date and Signature Supervisor's Namé, Date and Signatﬁre
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