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BREPUBLIC OF THE PHILIPPINES i. EAMF OF EMPLOYEE
BC-CSC Foxrm Ho. 1
{(Position Description Forw) VILLOCIRO SANTOS, JR. B.
{Family Nama) {Givan Hama) {Middla Nama)
2= DEPARTMENT, CORPORATION OR AGENCY/LOCAL < 5 BUREAU OR OFFICE
GOVERNMENT
Hoxticulture
Visayas 3tats University, Baybay City, Layis
q . DEPT. /DRANCH/DIVISIOR L EPLY: 83 WORK STATION/PLACE OF WORK
fa. PRES. APPRO. &6b_. PREV. APPRD 7a. SALARY P .A.: ﬁﬁ*ﬁoaﬁ‘w
ACT/ = NSRS :
GOARD RES/ BOARD RES/
ORD. NO. ORD. NO. 7b . OTHER COMPENSATION: P 24 ,000.00
ITEM HO. ITEM HO.
Vicchp ~Apa - (b - 1RAS
8. OFFICIAL DESIGNATION OF POSITION 9. WORKING PROPOSED TITLE
Azsiztant Professor IXIZ Azzistant Professor IIX
10. WAPCO CLASSIFICATION ﬁF THIS POSITIOR ii. OCCUPATION GROUP TITLE
! {laava blank)
Azsistant Professor IIL
12. FDR LOCAL GOVERBMENT POSITION, CHECK GOVEREMENTAL UNIT AND UNIT'S CLASS
MUNICIPALITY [ 1 CITY [ 1 ; PEOVINCE £ 1
izt - 2nd 3xd 4th 5th 6th
L1 I3 11 9 L3 L1
33 STATEMERT OF DUTIES AND RESPONSIDILITIES. If more space is needed, please

attached additional sheets.

FPercent of

Working Time: P HIIL S

40% 1. Bszzumez ac Head of the Infrastructure Dev. And Dldg wmaintenance Unit and
provides direction of the Unit in preparing its long range and action

plans.

Z0% 2. Directly supervises iwplementation of approved new Infrastructures and
Building wmaintenance projects by Administration.

20% 3. Prepares plans and cost estimates of approved and funded projects in
compliance with rules and regulations and as basis in monitoring of
accompliszshments .

i5% 4. Acts as project engineer of project implementation by private contractorx
and closely monitors implementation to ensure compliance to plans and
specifications of the project=.

5%

5. Undertake or perform other related tasks that wmay be aszzigned by superior.




i4 POS

Department Head

ITION TITLE OF IMMEDIATE SUPERVISOR 14 POSITION TITLE OF NEXT HIGHEE___"‘“-
SUPERVISOR

Dean, College of Agriculture and Food Science

HAMES, TITLES AND ITEM NOS. OF THOSE YOU DIRECTLY SUPERVISE (if mora than (7), list

i6_
enly by tholr itom nos. and titlas)
Science Research Assistants and Laborers
s By 18 MACHINES, EQUIPMENT, TDOLS,'etc. used regularly in performance of work.
Computers, LCD, blackboard, pens, class recoxds, chalk, weighing scalesz, etc.
i8. CORTRACT 18 . WORKING CONDITION
Occasional Freguent : Normal Working Condition [ ]
General Public I I3 £ 3 '~ Field Work I 3
Other Agencies L ] E1 Field Trips [ 1
Supervizors L] R Ewpozed to Varied Weather [ 3
Hanagement | | Others (Specify) |
Other (Specify) | £
20. I CERTIFY that the above answers are accurate and comp J
/UOV(/MbOr '// wi santos ol Wrrrocimo, Jm.
Date Signatur# of| Employee
] |
21. Describe briefly the general function of the Unit or Section,
Teaching, do research, ewmitension and production works on horticultural crops.
22 Describe briefly the general function of the poszition.

horticultural crops

Teaching hnrtlcultuze subjects | Resenrch euwtension and production work on

23a. Indicate the reguired gualificationsz by years and kind of sducation considexed in
filling up a vacancy for this poszition. (Heep the position in mind rather than
the gqualifications of the present lncunbent- Thiz item should be filled for all
positions other than teaching) .
FEducation: Hasteral degree in the area of zspecialimation
Emperience: none regquired
23b. Licenses or certificates reguired to do this work, if any.
24 _ I HEREDY CERTIFY that the above answers are accurate and complete.
ROSARTO\A. SALAS
Date Signature and Title of Tmmediate
Supervisor
25 APPROVED - pe
f nr;l’
EDG. E. TULIN

Date Head of Agency




