PERSONAL DATA SHEET

applicable. DO NOT ABBREVIATE.

READ THE ATTACHED GUIDE TO FILUNG OUT THE PERSONAL DATA SHEET (PDS) BEFORE ACCOMPLISHING THE PDS FORM.

WARNMNG: Any susreprasdniafion swsds I the Porsons’ Dals Sheet and tha Wark Expeiiance Sbes! shall cause the Sty oF adminffrafvetriing casa'’s against tha porson convaimed.

2. SURNAME FLORES
FIRST NAME |maRIA ZAIDA NRAME EX ENSION (9R., SR}
MIDDLE NAME ARRADAZA
3. DATE OF BIRTH
1201967 1! if=} S R .
) 15 SR Fipiio [} Dual Citeensiip
oy bith by naturalization
4. PLACE OF BIRTH Baybay City Leyle If holder of dual citizenship, Pis. indicate country:
: please indicate the details. !
5 SEX 9 vaie 7 remate ® g
5 CIVIL STATLS [¥] single [ Married  §17. RESIDENTIAL ADDRESS #705 M-H del Piar Street
[ widowed [ separated House/Block/Lot No Street
[] otherss: S LT e D loel ot
7. HEIGHT (m) 161.50m oo Lo
ChpManipalty Bosse
| 8. WEIGHT (kg) 738 kgs 2IP CODE 6521
1o moopTvee o 18. PERMANENT ADDRESS #705 M-H del Pier Street.
2 "House/Block/Lot No. Y OB
10. GSIS IDNO. 67120901408 s e i f o ROR
Subdivision/Village _ Barangay
11. PAGIBIGID NO. 1700-0024-9453 : o SOl s, -
City/Municipality Province
12. PHILHEALTH NO. B-000014255-3 2P GODE
43 SSSNO. 820824475 18 TELEPHONE NO. Q5352501401050
14 TINNO. 1157-642-999 20. MOBILE NO 09268586630
5. AGENCY EMPLOYEE NO. 007-721 21. E-MAIL ADDRESS (if any) ma.zaida.flores@vsu.edu.ph

[22. SPOUSE'S SURNAME nfa 23 NAME of CHILDREN (Wiiie full name and st alf) DATE OF BIRTH (mm/ddyyyy)
! : A
EIRST NAME nla NAME EXTENSION (UR, SR) N N/A NIA
MIDDLE NAME n/a
OCCUPATION nia
EMPLOYER/BUSINESS NAME n/a
BUSINESS ADDRESS n/a
TELEPHONE NO. nla
24, FATHER'S SURNAME FLORES
FIBST NAME DOUGLAS {docoased) ;aR NIA
MIDDLE NAME LORETO
125, MOTHER'S MAIDEN RAME
SURNAME ARRADAZA
FIRST NAME CECIUA {deceased)
MIDDLE NAME GESULGA {Continue on te sheet if Y
: IONIDEGREE/COURSE | PERIOD OF ATTENDANCE § HIGHEST LEVEL/ EMC
2% e NAME OF SCHOOL BASIC EDUCATIONA roiraieddig vaED AGADEMIC
{Write in full (Write in full) eliinge GRADUA HONORS
From To 3 RELENTD
ELEMENTARY Franciscan College of the Immaculate Conception Graduated 1974 1980 ICertificales 1880 Dinloma
SECONDARY Franciscan College of the Immaculate Conception Graduated 1081 184 IDploma 1984 Diploma
VOGATIONAL / none none Nane Nana Nane
1RADE COURSE
COLLEGE Francisean Callege of the Immaculate Concention Graduated 1985 198¢ IDivlema 1989 Diploma
GRADUATE STUDIES N/A NA INone None None
(C on separate sheet if Yy}
SIGNATURE Frt— DATE e 12004
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0

CAREER SERVICE/ RA 1080 (BOARD/ BAR) UNDER St DATEOF LICENSE (if applicable)
g SPECIAL LAWS! CES! CSEE (!f ) EXAMINATION / PLACE OF EXAMINATION / CONFERMENT .
BARANGAY ELIGIBILITY / DRIVER'S LICENSE i CONFERMENT NUMEER 3auaof
none
(Continue on te sheet if )

28.  INCLUSIVE DATES e : GovT
Gnsdddlyyyy) POSITION TITLE DEPARTMENT / AGENCY ! OFFICE { GOMPANY wontiy 3 SPREE o} smamsor el
{Write in fullDo not abbreviate) {Wirite in fullDo not abbraviate) SAARY | omatrmooy | APPOINTMENT Ny
From To -
Jan.1,2024  |present Administrative Aide Ill NARC,VSU 667.18 5G-3 Casual Yes
dan. 1,2023 1Dec. 34,2023 Administrative Aide Il NARGC VSU 86718 SG3 Casual Yes
Jan. 1,2022  {Dec. 31, 2022 Administrative Aide il NARC,VSU 642.05 $G3 Casual Yes
Jan. 1,2021  |Dec. 31, 2021 Administrative Aide il NARC,VSU 616.91 SG3 Casual Yes
Jan. 1,2020  |Dec. 31,2020 Administrative Aide lil NARC,VSU 591.77 SG3 Casual Yes
Jan. 1, 2018 {Dec. 31, 2019 Administrative Aide NARCVSU 565.64 SG3 Casual Yes
Jan. 1,2018  |Dec. 1, 2018 Administrative Aide Il NARC,VSU 54154 SG3 Casual Yes
Jan. 1.2017  Inec 31 2017 Administrative Aide Il NARGC VSU 517.59 R Casial Yes
Jan. 1,206 [Dec. 31, 2016 Administrative Aide fit NARC,VSU 494568 SG3 Casual Yes
Jan. 1,2014  {Dec. 31, 2015 Administrative Aide lli NARC,VSU 47227 SG3 Casual Yes
Jan. 1,2013  |Dec. 31, 2013 Administrative Aide Il NARC,VSU 402.42 SG3 Casual Yes
Jan. 1,2012  |Dsc. 31, 2012 Administrative Aide lil NARC,VSU 402.42 SG3 Casual Yes
Jan. 1,261t 1Dec. 31, 201 Administrative Aide it NARC,V3U 38737 8G3 Casug Yes
Jan. 1,2001  {Dec. 31,2010 Administrative Aide il NARC,VSU 332.14 SG3 Casual Yes
Jan. 1, 2001 |Dec. 31, 2008 Administrative Aide iil NARU,VSU 301.94 563 Casual Yes
den. 1, 1999  4Dec. 34, 2007 Administrative Aide # NARC VSU 0494 5G3 Lasual Yes
Jan. 1, 1998 Dec 31, 2004 Administrative Aide Il NARC VSU 27450 SG3 Casual Yes
Jan. 1,1996  |[Dec. 31, 2001 Administrative Aide Iil NARC,VSU 261.41 SG3 Casual Yes
Jan. 1,1886  1Dec. 3, ?999 Administrative Aide i NARCVSU 23764 §G3 Casuat Yes
{Continue on separate sheet if necessary)
SIGNATURE W BATE Tuae 11, 2004
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‘ » oF OROANTATION INCLUSIVE DATES
: (Wite in full) (mmiddlyyyy) NUMBER OF HOLRS POSITION / NATURE OF WORK
From To
FCIC Alumni Assaciation 6/6/1905 present n/a Alumni Member
YARNA Broy. Sto. Rosario Baybay City Leyle 5/5/1084 present nfa Member
Sto. Padre Pio religious group {Baybay Chapter) Sept. 23, 2013 |present na Member/Facilitator/Coordinatro
Community Service/ Quireach Program ( Brgy. Sto. Rosario/Zone 9) 51112007 present nfa Member/Facilitator/Coordinatro
iBEC Cell #1 Sto. Padre Pio Group, San Isidro Chapel Baybay City Leyte iSept. 1,2018 |present n/a Group Leader/Facilitator
San. leidro Chape! {Zone 8; Baybay Uity Leyts) 5152023 prosent nfa Chapel Secretany/Coordinator/Facilitator
BEC Baybay Parish 0ct28,2023  |present n/a Cluster Coordinator

o D DEVELOPMENT ATTENDANGE . (Waragena CONDUGTED/ SPONSORED BY
AINING PROGRAMS CM( : - Bt {oms o)
fidiciic in St i s &
Abaca Summit Oct 262023 |Oct 27,2023 2days  |Technical B ok
Quality Policy Statement 5th Internal Quality Audit opening : e
infOvenen @ At Pl Sept 13,2023  |Sept. 13,2023 Thour  |Technical s
Attendance to the entiied "Navi GSIS,
gt 'M;?aus B bt bl Sept 132023 [Sept M08 | Ows {Teshiicd
Seminar on Working Towards Personai Effectiveness (POAP 4
) Aug.22,2023  |Aug. 25,2023 4days  |Technical ki e b
iSO Ayt Omening Fohrusey 97 20934 Fahriary 37 2092 Tochnicst
iCansultative Meefing with the Vice President of Res. & Ext. & S
L i January 12,2023 |January 12,2023 | Technical oveRE!
Re-Unentation onn the Uctumentary Requirements for ;
Sphimesonsinitunme Dec.5,2022  |Dec.5,2023 4trs.  |Technical
1SO Audit 4th Cycle Sept 29,2022 |Sept 29,2022  3hs.  |Technical 1M
CSC Culmination Program Sept 27,2022 |Sept 27, 2022 4tes  |Technical e e
Opening of the 4th 1SQ 9001-2015 nternal Quuality Audit Sy 40,2002 iSepy 10,2020  dhrs.  ITechrical e
Orientation/Re-Orientation of Duties and Responsibiiies as dDRC & adDRC & ; :
Records Control Document Informafion St 1.2022 . 1Sept 1200 T iy CCE Bidg
122nd CSC Phiippine Civil Service AnriversarylOath Taking Ceremony Sept 5,2022  |Sept 5, 2022 3ws.  |Technica 4
AdPA Genreal Assembly Meeting April 22,2022 April 22,2022 4hrs Technical [RDE Halt: OVPRE!
Annust VSUGE Ganreal Assambly Mesfing 3812072 13mamen? dhes  {Technical e ink O
{Opening 1SO 2nd Surveilance Audit 3/1512022 3/1572022 3ws.  |Technical RDE Hall, OVPRI
VSU 1st 1SO Surveilance Audit (Virtual) Feb.2,2022  |Feb.2 2022 ohrs.  |Technical ok ixiris s
Oriientation and Recassading of internal D tod Information (Virtual lon, 202001 |dan 28, 2024 thr.  |Technical £
QMS Onboarding VSU Cusiity Management System {Virtual) Jan. 27,2023 jdan. 27, 2023 2tvs.  {Managena 5 i
Re-Orientation of the HR process cascading of HR Forms (Virtual) Feb.4,2021  |Feb. 4, 2021 2hrs.  |Technical kst
1Seminar Workshop on Records Matrix & NAP Form 1 Completion Dec. 13,2019 {Dec. 13, 2018 Ows.  {Techwical HR R
Awareness Seminar on RA#11032 & PDS Training Nov.26,2019  INov. 27,2019 4hs.  |Technical lRDE Hall, OVPRE]
(Continue on separate sheet if Y)

SPECIAL SKILLS AND HOBBIES

R

(Write in full)

PGSR

NON-ACADEMIC DISTINCTIONS / RECOGNITION

computer fiterate, bookeeping, records management

nfa

FCIC Alumni Association

cooking, driving motorcycle playing volleyball table

VSU Personnel Association

{ennis ganiening lEndscaping, conmuY senvices

organizing events,facilitator, coordinator, facilitating

Imeeﬁngs,workshop,conferences.semina;s g

1&@5&3@0& Facilitator of the VSU Facully Teaching

—

Performance and Extension Coordinator/Facilitator

2 AT I T
PEEES B

hE .
[Conlnue on Separate sheetif

ary)

SIGNATURE !

2w i

DATE




3.

"' " sauinit afﬁ t i ring authority, or to the

agree that any misrepresentation made in this document and its attachments shall cause the filing of

administrative/criminal case/s against me.

PHOTO

é p L iy »
chief of bureau or office or to the person who has immediate suparvision over you in the Office, :
Bureau or Department where vou will be apppointed,

a. within the thitd degree? ] Yes i¥i 8o
b. within the fourth degree (for Local Government Unit - Career Employees)? [1 ves [¥]1 no
If YES, give details:
35. a. Have you ever been found guilty of any administrative offense? 1 ves 71 no
If YES, give details:
b. Have you been crminally charged before any couri? £ ves &1 wo
It YES, give details:
Date Filed:
Status of Casels:
36. Have you ever been convicted of any crime or violation of any law, decree, ordinance or regulation by 7 ves NO
any court of iribunai? If YES, give details:
37. Have you ever been separated from the service in any of the following modes: resignation, retirement, 1 ves 7 no
dropped from the rolls, dismissal, termination, end of term, finished contract or phased out (abolition) If YES, give details:
in the public or private sector? _
38. a. Have you ever been a candidate in a national or local election held within the last year (except [J ves NO
Barangay election)? if YES, give details:
b. Have you resigned from the governmant sarvice during the thres [3)-month psricd before the last []yes Bl no
election to promote/actively campaign for a national or local candidate? If YES, give details:
39. Have you acquired the status of an ammagrant o permanent resident of another oountry’) ] ves NO
I YES, give details {counlry):
40. Puyrsuant to: (a) Indigenous People's Act (RA 8371); (b) Magna Carta for Disabled Persons (RA 7277);
and (c) Solo Parents Welfare Act of 2000 (RA 8972), please answer the following items:
a.  Are you a member of any indigenous group? [ ves NO
if YES, please specify:
b. Are you a person with disability? 7 yes NO
If YES, please specify ID No:
¢ Are you a solo parent? 1 ves 71 no
If YES, please specify ID No:
41. REFERENCES (Person not related by consanguinity or affinity to applicant /appointee)
NAME ADDRESS TEL. NO.
DR. FELICIANG G. SINON HARC, V8U 8173252328
DR ROBELYNT. PIAMONTE DPM, VSU 9171545299
DR ROME! B ARMECIN NARC, ysu 91909723688
42. | declare under oath that | have personally accomplished this Personal Data Sheet which is a true, correct and
complete statement pursuant to the provisions of pertinent laws, rules and regulations of the Republic of the
Philippines. | authorize the agency head/authorized representative to verify/validate the contents stated herein. |

Govermnment I55ued 1D (ie Passoxt, G315, 555, PRE, Deivee's Liverse, elc.)
PLEASE INDICATE ID Number and Date of Jssuance

IGovemment lssuedID: A 59'{ A m_j,r\/

liD/“LiceanPassporiNo.: R~ 0006-0061 -320%5-¢,

Signature (ign inside the box)

hate/Place of lssuance: MM 4,1 IR 2024

Date Accomplished

Right Thumbmark

SUBSCRIBED AND SWORN to before me this 2 Z u lN 2924 , affiant exhibiting his/her validly issued government ID as indicated above.

Person Administering Oath

7

AR AR LR P,

By vEN

4_-t2




Attachment to CS Form No. 212

Instructions: 1. Include only the work expen'eces relevant to the posii em appli (o}
2. Theduration should include start and finish dates, if known, month in abbreviated form,
If known, and year in full. For the current position, use the word Present, e.g., 1998-
Present. Work experience should be listed from most recent first.
Sample: If applying to Supervising Administrative Officer

Duration: lanuary 1 1995 — Precent

Position: Administrative Aide Il

Name of Office/Unit: National Abaca Research Center

Immediate Supervisor: Romel B. Armecin

Name of Agency/Organization and Location: Visayas State Universiy

o List of Accomplishments and Contributions (if any)
e Summary of Actual Duties

0 Prepares Government Standard Forms - Trip tickets, RIS, travel Orders, itinerary of travel, certificate of travel
compieted, cash advances, liquidation reports, D1R/CSK, appiication for ieave, request for overtime, ,
purchase request, obligation request/budget utilization request, disbursement voucher, inspection and
acceptance report, claims/reimbursements, job order, job request, PDS, VAT certificates, etc.

o Records incoming/outgoing documents communications, consolidates/binds NARC documents/ files

o Customer Assistance Services — assists/entertains NARC walk-in visitors in the exhibit areas and in-charge in
monitoring product displays at the VSU TechnoMart/Pasalubong Center and exhibits outside VSU.

o Secretariat Work — encodes office documents and prints copies as requested by NARC staff.

MARIA ZAIDA A. FLORES

(Signature over Printed Name
of Employee/Applicant)

Date.  oloY




