CS Form No. 212
Revised 2017 '

- @

| PERSONAL DATA SHEET

EAD THE ATTACHED GUIDE TO FILLING OUT THE PERSONAL DA TA SHEET (PDS) BEFORE ACCOMPLISHING THE PDS FORM.

WARNING: Any misinterpretation made in the Personal Data Sheet and the Work Experience Sheet shall cause the filing of admin e/c
lconcerned.

applicable. DO NOT ABBREVIATE.

(Do not fill up. For CSC use only;

Il. FAMILY BACKGROUND
22 SPOUSE'S SURNAME

FIRST NAME

MIDDLE NAME

2 SURNAME LEMOS
NAME EXTENSION (JR,, SR}
FIRST NAME SHEILA MARIE
MIDDLE NAME CORREA
3. DATE OF BIRTH
(mmiddyyyy) 6/15/1979 16. CITIZENSHIP Fillpino [ Dual Citizenship
Ovbybith [ by naturalization
4, PLACE OF BIRTH Menila f hoider of dual citizenship, Pis. indicate country:
please indicate the details.
5 SEX [ male Female : v
6 CIVIL STATUS Single [ Married |17 RESIDENTIAL ADDRESS 7 7
D Widowed D Separated House/Block/Lot No. Street
0 - Tab-ang Kilim
Sthers: Subdivision/Vikage Barangay
7. HEIGHT (m) 1524m i _Buybay e —___
CityMunicipality Province
8. WEIGHT (kg) 57.6kg ZIP CODE 6521
9. BLOOD TYPE o 18. PERMANENT ADDRESS 270 \saiah
House/BlockLot No Street
10. GSIS 1D NO. 006-0017-6518-6 Adelina 1 San Antonlo
Subdivision/Vi Barangay
11. PAGIBIGID NO. 1700-0027-5186 SanPedro Laguna
City/Municipaiity Province
12. PHILHEALTH NO 13-000047145-4 2IP CODE 4023
13 SSSNO. 33-6731755-6 19. TELEPHONE NO. 053 5637760
14. TINNO. 922-427-143 20. MOBILE NO. 09173283869 / 09472257751
15. AGENCY EMPLOYEE NO. V000624 21, E-MAIL ADDRESS (if any) slemos@yvsu.edu.ph/smclemos79@yahoo.com

23. NAME of CHILDREN (Write full name and list all)

DATE OF BIRTH (mm/dd/yyyy)

INAME EXTENSION (R, SR) NA

N/A

NA

OCCUPATION

EMPLOYER/BUSINESS NAME

BUSINESS ADDRESS

TELEPHONE NO

24 FATHER'S SURNAME

FIRST NAME

MIDDLE NAME

LEMOS

EDUARDO

NAME EXTENSION (JR., SR) NiA

MASON

125, MOTHER'S MAIDEN NAME
SURNAME

FIRST NAME

MIDDLE NAME

1ll. EDUCATIONAL BACKGROUND

CORREA

ROBERTA

MATEO

(Continue on separate sheet if necessary)

SCHOLARSHIP/

% e NAME OF SCHOOL BASIC EDUCATIONDEGREE/COURSE PERIOD OF ATTENDANCE “&ﬁ:‘fj;f:gg YEAR ACADEMIC

(Wite in full) (Write in full) i GRADUATED|  HONORS

From To & RECEVED
ELEMENTARY San Lorenzo School of San Pedro Primary Education 1986 1992 graduated 1992 N/A
SECONDARY Canossa School, Sta. Rosa, Laguna High School 1992 1996 graduated 1996 N/A

VOCATIONAL /
TRADE COURSE N/A N/A N/A NA N/A N/A
COLLEGE Visayas State College of Agriculture BS Development Communication 1996 2000 graduated 2000 N/A
GRADUATE STUDIES N/A N/A N/A N/A N/A N/A
(Continue on separate sheet if y)
SIGNATURE &L\Q}\&A DATE April 25, 2017
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IV. CIVIL SERVICE ELIGIBILITY

27 CAREER SERVICE/RA 1080 (BOARD/ BAR) UNDI PR DATE OF : LICENSE (if appiicable)
SPECIAL LAWS/ CES/ CSEE i 2 EXAMINATION / PLACE OF EXAMINATION / CONFERMENT -~ Date of
BARANGAY ELIGIBILITY / DRIVER'S LICENSE P CONFERMENT . NUMBER | \oigy
Career Service Sub-Professional 80.63% 10/26/2014 Leyte National High School, Tacloban City N/A NA
(Continue on separate sheet if necessary)
V. WORK EXPERIENCE
{Include private employment. Start from your recent work) Description of duties should be indicated in the attached
s INCLUSIVE DATES SAARYI JOBIPAY o
(mmvddlyyyy) POSITION TITLE DEPARTMENT / AGENCY / OFFICE / COMPANY MONTHLY "‘“’;gm STATUS OF oL
(Write in fullDo not abbreviate) (Write in fultDo not abbreviate) SALARY | Teemen e | appomTueNT i
From To INCREMENT
Information Office, Visyas State University,
9/16/2015 present Administrative Aide Ill 1338700 SG-3 Permanent Yes
Baybay, Leyte
1HMR015 | 123112015 Administrative Aide IV Information Office, Visayas State University, (0,04, | 564 Casual Yes
1Mot | 12312014 Administrative Aide IV Information Office, V"‘{::““ University,| gozn0ey | 5G4 Casual Yes
12013 | 123172013 Administrative Aide IV Information Office, ""'{:::““ University.| sssasiey |  $G4 Casual Yes
112 | 1231012 Administrative Aide IV Information Office, Visayas State University,| ., 00, | 5G4 Casual Yes
. Information Office, Visayas State University,
10/1/2011 12/31/2011 Administrative Aide IV 396,
23 ni L 05/day SG-4 Casual Yes
Office of the Director for Administration and
TMH12011 9/30/2011 Administrative Aide IV Human Resource Development, Visayas | 396.05/day SG4 Casual Yes
State Univers Li
11112008 1 Admini Aide IV Visayas State University Manila Office, v
6/30/201 nistrative P pe 358 68/day SG-4 Casual Yes
12007 | 1213172007 Administrative Aide IV Visayas Stats University Manila Office, | o0y | 564 Casual Yes
Pasay City
12008 | 1213172006 Administrative Aide IV Leyte State “""'"‘gi;'"‘“‘ Office, Pasay | so5usay | 5G4 Casual Yes
312001 | 1273172004 Clerk Il Visayas State c°"'°P' of Agriculture Manila | o),y | 5G4 Casual Yes
12000 | 20282001 Demo | Visayas State College of Ag""““‘" Manila | oo 7eay | SG6 Casual Yes
Office, Pasay City
- TConiinus on separate Sheot Mrecessary
SIGNATURE &\L ,\Q.ﬁwf DATE April 25, 2017

CS FORM 272 (Revised 2017), Fage 2074
\



VL. VOLUNTARY WORK OR INVOL VEMENT IN.CIVIC/ NON-. _/ERNMENT / PEOPLE / VOLUNTARY ORGANIZATION/S

2 . NAME & ADDRESS OF ORGANIZATION INCLUSIVE DATES
(Write in fuf) (mmidalyyyy) NUMBER OF HOURS POSITION / NATURE OF WORK
From To
N/A N/A NA N/A NA
{C on separate sheel if necessary)
DD ELOPMI &U R 0 RA PROGRAA [ DED
). 4, a D [ U
INCLUSIVE DATES OF TypeofLD
30. TITLE OF LEARNING AND DEVELOPMENT INTERVENTIONS/TRAINING PROGRAMS ATTENDANCE orvours|  (Managerial CONDUCTED/ SPONSORED BY
(Write in full) (mmiddlyyyy) Supenvisory/ (Write in ful)
Technicalletc)
Fom | To
HIV in the Workplace Seminar December 9, 2016 NA participant Vi State University Hospital
A ) Visayas State University - Office of the Director for
Workshop to Review and Improve Citizen's Charter September 1, 2016 NA participant Administration and H Resource Devel t
27th Joint VICARP and RRDEN Regional Research, Development and ) Visayas Consortium for Agricuiture, Aquatic and Resource}
Extension Symposium December 3-4, 2015 NA facilitator | Program / Regional Research Development and Extension
- |Reorientation of Frontliners on Good customer Service, Work Values and Anti- . Visayas State University - Office of the Director for
Red Tape Law SepC W, 18 NA participant Administration and Human Resource Development
Seminar on Best Practices for Laboratory Management May 22, 2013 NA participant Yupon S U"Am :Ti“E °f| theo\'l‘lce e o
: A s Visayas State University - Office of the Director for
Seminar on Fire Prevention September 21, 2012 NA participant el st R
Seminar on ATTRACT-and-KILL: A New Technology for the Management of the July 18, 2012 NA AR Visayas State University - Office of the Vice President for
Potato Tuber Moth : — PassrchandBamesion
Ll - Office dent
2012 Annual RDE In-House Consuitative Review and Planning Workshop June 20, 2012 N/A participant | Visayas State U“;m""“mh' = E;::x“ :
Seminar on Renewable Energy Sources for Rural Development March 26, 2012 NA participant v‘“’“mu':'m ,!.OMIQE °'! ﬂ\?VicePresidemm
2 for |
PARFFI Professorial Chair Lecture January 20, 2012 NA participant | Visayas State Uwu President

(Continue on separate sheet if necessary)

VIll. OTHER INFORMATION
NON-ACADEMIC DISTINCTIONS / RECOGNITION 3 MEMBERSHIP IN ASSOCIATION/ORGANIZATION

31 SPECIAL SKILLS and HOBBIES 32 (Write in ful) 3 (Write in full)
computer literate (S Word, Excel, Powerpoint, NA VSU Administrative Personnel Association
Corel Draw)
news writing, editing
internet surfing
('\ (Conlinue on separate sheel if necessary)
SIGNATURE @,"WQQ%LC{ DATE April 25, 2017

e e i
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3. Are you related by consanguinity or affinity to inting or recommending authority, or to the .
chief of bureau or office or to the person who has immediate supervision over you in the Office, 3
Bureau or Department where you will be apppointed,

a. within the third degree? YES Owno
b. within the fourth degree (for Local Government Unit - Career Employees)? [ ves NO
If YES, give details:
Mrs. Jocelyn C. Escubio, Teacher Iil, Department of Education
35. a. Have you ever been found guilty of any administrative offense? D YES NO
If YES, give details:
b. Have you been criminally charged before any court? [ ves NO
If YES, give details:
Date Filed:
Status of Case/s:

36. Have you ever been convicted of any crime or violation of any law, decree, ordinance or regulation by [ ves NO
any oourt or tribunal? If YES, give details:

37. Have you ever been separated from the service in any of the following modes: resignation, O ves NO
retirement, dropped from the rolls, dismissal, termination, end of term, finished contract or phased out|  If YES, give details:
(abolition) in the public or private sector?

38. a. Have you ever been a candidate in a national or local election held within the last year (except D YES NO
Barangay election)? If YES, give details:

b. Have you resigned from the government service during the three (3)-month period before the last [ ves NO
election to promote/actively campaign for a national or local candidate? If YES, give details:

39. Have you acquired the status of an immigrant or permanent resident of another country? 7 ves NO

If YES, give details (country):

0. Pursuant to: (a) Indigenous People's Act (RA 8371); (b) Magna Carta for Disabled Persons (RA

7277); and (c) Solo Parents Welfare Act of 2000 (RA 8972), please answer the following items:
8. Are you a member of any indigenous group? 7 ves NO
If YES, please specify:
b Are you a person with disability? [ ves NO
If YES, please specify ID No:
¢ Are you a solo parent? 3 ves NO
If YES, please specify ID No:
41. REFERENCES (Person not related by consanguinity or affinity to applicant /appointee)
NAME ADDRESS TEL. NO.
Lourdes B. Cano, PhD ODAHRD, VSU, Baybay, Leyte 053 5637643
- —
Wolfreda T. Alesna, PhD e e | womeeraty
Ms. Teresita L. Quifianola PRPEO, VSU, Baybay, Leyte 9981517122
42.

| declare under oath that | have personally accomplished this Personal Data Sheet which is a true, correct and
complete statement pursuant to the provisions of pertinent laws, rules and regulations of the Republic of the
Philippines. | authorize the agency head/authorized representative to verify/validate the contents stated herein. |
agree that any misrepresentation made in this document and its attachments shall cause the filing of

administrative/criminal case/s against me. 3
IGovemment Issued ID (e Passport, GSIS, S5, PRC, Driver's License, eic.) ~
PLEASE INDICATE ID Number and Dte of lssuance A K q
Government Issued ID:  Passport (LAWUSL
Jionicense/Passport No.:  ECT657284 ey e
. : April 25, 2017
Date/Place of Issuance: ~ DFA Manila Date ished Right Th "

SUBSCRIBED AND SWORN to before me this

, affiant exhibiting his/her validly issued government ID as indicated above.

Person Administering Oath
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"X
Attachment to CS Form No. 212 (@) ()

WORK EXPERIENCE SHEET
Instructions: 1. Include only the work experiences relevant to the position being applied to.

2. Theduration should include start and finish dates, if known, month in abbreviated form,
if known, and year in full. For the current position, use the word Present, e.g., 1998-
Present. Work experience should be listed from most recent first.
Position Applied: Administrative Aide IV

Duration: May 1, 2017 - present

Position: Administrative Aide IV

Name of Office/Unit: Information Office
Immediate Supervisor: Wolfreda T. Alesna, PhD

Name of Agency/Organization and Location: Visayas State University, Baybay, Leyte

e List of Accomplishments and Contributions (if any)

o Facilitated layout of publication (The Obelisk) issues from July-December 2016
and January-March 2017

e Summary of Actual Duties

o Responsible for the documentation of University activities, write articles, layout for
publication to The Obelisk (University Organ); prepares documents for payment to
suppliers and utilities, payroll of Job Order staff, processing and follow-up of said
documents.

Duration: May 1, 2017 - present

Position: Administrative Aide IV

Name of Office/Unit: Information Office
Immediate Supervisor: Wolfreda T. Alesna, PhD

Name of Agency/Organization and Location: Visayas State University, Baybay, Leyte

e List of Accomplishments and Contributions (if any)

o Facilitated layout of publication (The Obelisk) issues from July-December 2016
and January-March 2017

e Summary of Actual Duties

o Responsible for the documentation of University activities, write articles, layout for
publication to The Obelisk (University Organ); prepares documents for payment to
suppliers and utilities, payroll of Job Order staff, processing and follow-up of said
documents.

(Signature over Printed Name
of Employee/Applicant)

Date: 23 August 2017



