Q)

. REPUBLIC QF FOE,PROCTRPINES [T, NAME OF BVPIOYEE
(Position Description Form) GODOY, GENARO, GiI.VEZ

(Family Bame) (Givea Name) (Iull; Raae)

Zornce 'DEPAR'IMENT, CORPORATION OR AGENCY/IDC.AL 3.  BUREAU OR OFFICE

GOVERNMENT
_Visayas State College of Agriculture o3
4.  DEPT./BRANCH/DIVISION ‘ 5.  WORK STATION/PLACE OF WORK -
. ; : : ; 11DC, VISCA .
6a. PRES. APPRO.  6b. PREV. APPRO = | 7a. SALARY P.A.:
>y e ACT/
- BOARD RES/ BOARD RES/ <
ORD. NO. "ORD. NO. 7b. OTHER COMPENSATION:
ITEM NO. ITEM NO. = - >
8.  OFFICIAL DESIGNATION OF POSITION 9. WORKING PROPOSED TI1TLE
Audio Visual-Technician Audno Visuzl Techrician,
10. WAPCO CLASSIFICATION OF THIS_‘POSITION 11. OCCUPATION GROUP TITLE

{leave blank)

12. FOR LOCAL GOVERNMENT POSITION, CHECK GOVERNMENTAL UNIT AND UNIT’S CLASS

" MUNICIPALITY [ ] CITY [ I'" ~~ PROVINCE - [ ]
1st 2nd 3rd 4th 5th 6th

[1 il [1] [1 (1. (1

13.  STATEMENT OF DUTIES AND RESPONSIBILITIES. If more space is needed, please
attached additional sheets. : i : 5 =

Percent of s
Working Time = DUT I ES .
3086 : Maintains Center's Audiovisuak Equipment & facilitaties y To
: : determine their usability. 5
20% : Responsitle for recordinz & assembling Videos, i
110% .. \y - Shoots et ll picture and’ Video footages,-~":[ons 4 f
108 . ¢ Produces soundiract, SETHI ]
107; : Processes Photo or Slides ' 5
109 : Profide computer/video graphics. SRR WG
~ 10%- i~ Performs other functions agsighed from.time to time, - ¢ ot :

.
.
]

.

—




¥

i g eily (amsd Vice :’:‘C-;fji dent for Academic Affalrs
“Coordinetor, 1MBC sy .
16. NAMES, TITLES AND ITEM NOS. OF THOSE YOU DIRECI‘LY SUPERVISE (if more tln (7), list nlv
: by their item nos. and txtln)
17. MACHINES, EQUIPMENT, TOOLS, etc. used regularly in performahce of work.
Video Iditing machines, computer, amplifier, & other fypdio-visual equipment,
18. CONTRACT : . : 19. WORKING CONDITION /
. Occasional Frequent Normal Working Condition i/ 1
General Public /A ) : Field Work [~
Other Agencies [/1 [ ,] Field Trips =
Supervisors =f -y {/1] Exposed to Varied Weather s
Management [/] i 3 Others (Specify) -]
Other (Specify) [ 1] 5
20. I CERTIFY that the above answers are accurate and complete.
,“LLJ;’.’B'S 3, 198 QIR0 G, GODOY
Date v ~Signature of Employee
23 Descnbe brlefly the general flmctlon of the Unit or Sectlon.
IIDC — & media cen ter, designs. and develop instructionel meterials and
treining progrems, -
22. Describe briefly the_general function of the position.
Meintein Center's Audiovi sual Bouipnent and Fe eilities o determine
their usability
23a. 1Indicate the required qualifications by years and kind of education considered in
- filling up a vacancy for this position. (Keep the position in mind rather than
the qualifications of the present -incumbent. This 1tem should be filled for all
positions other than teaching).
Education: - High. Schoal . Graduate or completwon of relevans vocat-v onal/ trade
course
-Experience:
23b, Licenses or certificates required to do this work, if any.
24. I HTREBY CERTIFY that the above answers are accu
. !
October 1, 1998 6 T "
Date - Sipnature and Title of Immediate .
« Supgrvisor ﬁ
25. APPROVED:
o G0
Date o Head of Agency




