- REPUBLIC OF THE PHILIPPINES
BC-CSC Form No. 1
{Position Description Form)

1. NAME OF EMPLOYEE
BRAGA ]

-

ROMEL

-t ®

{Family Name) (Given Name) ( Middie Name)

2. DEPARTMENT, CORPORATION OR AGENCY/
LOCAL GOVERNMENT
LEYTE STATE UNIVERSITY

3. BUREAU OR OFFICE

4. DEPT./BRANCH/DIVISION
Library

.4
Lo

5. WORK STATION/PLACE OF WORK

e S o LIBRARY

8a. PRES. APPRO.

6b. PREV. APPRO

‘|7a. SALARY P.A.

ACT/ ACT/
BOARD RES/ BOARD RES/ 7b. OTHER COMPENSATION: PERA/ACA
ORD. NO. ITEM NO. '
8. OFFICIAL DESIGNATION OF POSITION 174i1:4y werker I 9. WORKING PROPOSED TITLE
10. WAFCQO CLASSIFICATION OF THIS POSITION 11. OCCUPATION GROUP TITLE .
(teave blank)
12. FOR LOCAL GOVERNMENT POSITION,CHECK GOVERNMENTAL UNIT AND UNIT'S CLASS
' MUNICIPALITY [ ] CHY1 PROVINCE [ ]
1st 2nd 3rd ' 4th Sth ‘6th °
[] E ) [] £ [] B8

13. STATEMENT OF DUTIES AND RESPONSIBILITIES.

if more space is needed, please

attach additional sheets.

Percentof
Working Time : DUTIES
207% 1« Watches the cenftrol area-
109 2+ Repairs worn out books and ether materials.
104 3. Takes statistics of library clientele.
10" 4 ide and inside area of the library.
105 5e of the plants.
10% P newspapers from supplier.
’10;: Te ewspapers to accounting for inspections
10% 8. jour
10% 9. ory of "books.
10.




. POSITION TITLE OF IMMEDIATE SUPERVISOR

15. POSITION TITLE OF NEXT HIGHER
SUPERVISOR

" Library, Head - —

Vice }"res. for Adm. & Finance

. NAMES, TITLES AND ITEM NOS. OF THOSE YOU DIRECTLY SUPERVIS.E (if more than ( 7 ) list

cnly by their item nos. and titles) NA
&

1.

MACHINES, EQUIPMENT, TOOLS, etc. used reguiarly in performance of work.

A ’ 2 . - -».A L " Tgy A o o ooy S o |
Polisher, brooms, AV Reem facilities, draftpen/pencil

18, CONTACT 19. WORKING CONDITION
Occasional  Frequent Norma! Working Condition =
General Public [} 3 Field work [1
Other Agencies [] =] Field Trips [l
Supervisors [1 M - -G Exposed tg Varied Weather
Management [] (4 Other's (Specify) [3
thers (Specify) [ L]
20. | CERTIFY that t.he above answers are accurate and complete.
Dec. 13, 2004
Date
21. Describe briefly the general function of the Unit or Section.

s 32 ST ST PO W, IR ey [ £ +h akiideanta ot Tnaidae r o T4 nman
_)A, o centc Lo Tile neecs 01 vie BSPultellte 2Ll 1Nnslde TS Herde L1 0 Al

Describe briefly the general function of the position.

R 5. 3 17T & 2 ! o ods o 3 % KR . i L1 AT 2 4
o safeguard the H.S. I3 r Pacilities, to attend to the needs of the AV roem u

anma 3 ad~
y S0IIT CL L cGdilly €TCoe

2

®
5

[d2]

23.a indicate the required quahﬂcatlons by years and kind of education considered in filling up a

vacancy for this position. (Keep the position in mind rather than the quahﬂcatlons of the present
incumbent. This item should be filled for all posmons other than teaching).

Educatlon.

Experience:

23b. Licenses or certificates required to do this work, if any. oA

24, | HEREBY CERTIFY that the above answers are accurate and complete.

i ' Date Slgha&ufé and Title of immediate
: Supervisor

25. APPROCVED

Date : Hea*? of Agency




