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REPUBLIC OF THE PHILIPPINES 1. NAME OF EMPLOYEE

{(Position Dngcription Form) \[l ubcu,\,o Apc}m Pola't?ﬂ"

BC-CSC Form No. 1
(Family Name)  (Glven Name) (Middle Name)
2 DEPARTMENT, CORPORATION OR AGENCY/LOCAL 3. BUREAU OR OFFICE
GOVERNMENT
Visayas State University, Baybay City, Leyte 7)(017“01/‘ DW“/
4 DEPT./BRANCH/DIVISION 5. WORK STATION/PLACE OF WORK
o of Agro . VS0 Besbay Cly ley
1 . +
6a. PRES. APPRO. 6b. PREV. APPRO Ta. SALARY P.-.Af: ? |.l41 g(QAU
AcCT/ ACT/
BOARD RES/ - BOARD RES/
ORD. NO. ORD. NO. 7b. OTHER CONPENSATION: P 24,000.00
ITEM NO. 1TEM No. U St h- ADAY 20 b 2904
8. OFFICIAL DESIGNATION OF POSITION < 9. WORKING PROPOSED TITLE
b B tm vl 386 e
DRIVER IRIVER
10, WAPCO CLASSIFICATION OF THIS POSITION 11. OCCUPATION GROUP TITLE

(leave blank)

12. FOR LOCAL GOVERNMENT POSITION, CHECK GOVERNMENTAL UNIT AND UNIT'S CLASS
MUNICIPALITY [ 1] ciTy 1 PROVINCE .

ist 2nd 3rd 4th Sth 6th
L3 L1 By i) % [1

13. STATEMENT OF DUTIES AND RESPONSIBILITIES. If more space is needed, please
attached additional sheets.

Percent of

Working Time: DU TIRS
606 ~ Conducts and feiches DASS staff and visitors to different places in Vi
15% Sees to it that DASS J=8 is available, clean and in good rumning cendit
5% Repairs minor dcfective parts of DASS jeepe

10% Hauls effiocs, laberatory and field supplies from SPMO.




.

14. POSITION TITLE OF IMMEDIATE SUPERVISOR | 15 POSITION 'rh‘rwv OF NEXT HIGHER . ]
: SUPERVISOR‘Ld )
~Head of the Department . Viece President fér Administration &
. Fin‘n@‘ -
16, NAMES, TITLES AND ITEM NOS. OF THOSE YOU DIRECTLY SUPERV;SE (if more than (7), list
only by their item nos. and titles) |
Nene 1
3y /8 MACHINES, EQUIPMENT, TOOLS, etc. used regularly in perfo#mance of work. '
Jeep and Toolse e .
‘ 3
1
18. CONTRACT 19. WORKING CONDITION
Occasional Frequent Normal Working Condition [x 1
Geusxsl Pablie TP XL "f‘gi“_ Field Wor (%]
Other Agencies [ X] [ Field Trips (X ]
Supervisors B [ %] Exposed to Varied Weather v’1
Management = [ X1 Others (S?ecify) [~
Other (Specify) ] P @ ;
20. I CERTIFY that the above answers are accurate and compl%te.
Date SigngﬂQgélgf Employée'
23 Describe briefly the general function of the Unit or Seétion.
i
22, Describe briefly the general function of the positio#.
Po Conduct and fetch DASS staff and visiters to different places in the VWisayas.
|
' |
23a. . Indicate the required qualifications by years and kind ¢f education considered in
: filling up a vacancy for this pesition. (Keep the position in mind rather than
the qpalifications of the present incumbent. This itemlshould be filled for all
positions other than teaching). & i
Education: Cempletion of High Sghoel ‘
|
Experience; { - .i. eeutl 2TRGE o .f : f
I
23p. Licenses oY certificates required to do this work, if aby.
Drivers lLiicense. i
24. 1 HEREBY CERTIFY that the above answers are accurate anh complete.
Jane 06, 2014 VICIOR B. ASIO
Date Signature and Title of Imme iate
Supervi#or
25. APPROVED:

Dak=




