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Percent of

Working Time:

DUTIES

40 1. Assumes as Head of the Infrastructure Dev. & Bld.
maintenance Unit and provides direction. of the unit
in preparing-its long range and action plans.

20 2. Directly supervises implementation of approved new
Infrastructures and building maintenance projects by
Administration.

20 3. Prepares plans and cost estimates of approved and

funded projects in compliance with rules and regulations
and as bases in monitoring of accomplishments.

15 4. Acts as proyect engineer of project implementation
by private contractor and closely monitors implement-
ation to ensure compliance to plans and specifications’
of the projects.

(@)
(@)

Undertake or perform other related tasks that may be
assigned by superior.
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POSITION TITLE OF IMMEDIATE SUPERVISOR |~  15vPOSITION TITLE OF NEXT HIGHER: .
) SUPERVISOR

G5B~ Fireeter Office ef the Vice Pres feridm. & Finauco:
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NAMES, TITLES AND ITEM NOS. OF THOSE YOU DIRECTLY SUPERVISE (if more than (7), list
only by their item nos. and titles) Le Leepelde P, Irot - Adm, Aide V

1. Jesus Abeneja -Adm, Aide III 5. Reynalde 5. Genzgales- Adm, Aide V

2e

Artemie P. Aanbuao-,@nﬂzwuctlan Fereman

MACHiNES, EQUIPMENT TOOLS etc used regularly in performance of work.

bonssim couptors, TANEHT  CRGATE, Dawith (Rewmort | SCATTS

18.

CONTRACT 19. WORKING CONDITION
Occasional Fregquent Normal Working Condition
General Public [ X] 1T 71 Field Wor

Other Agencies [ ] 1 Field Trips
Supervisors [ 1 Exposed t¢ Varied Weather

[
[ ]
Management [ 1] [ 1 Others (S?ecify)
Other (Specify) [ 1 I 1 "y
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I CERTIFY that the above answers are accurate and coﬁpl%te.
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University.

Describe briefly the general function of the Unitﬁbs_sé tion.
Prevides supervisien, directien and centrel ef persenmnel fin tha]ifp mentat n ef
activities related te repa:r and imprevement ef physical flacilities ef the

22.

Describe briefly the general function of the position.
Assum=s as Mead of the Infrastirmicture Dev, and Bld maintenance Unit and prevides
directien of the Unit in preparing its leng range and jctien plams,.

23a.

Indicate the required qualifications by years and kind of education considered in
filling up a vacancy for this pesition. (Keep the position in mind rather than
the qualifications of the present incumbent. This item|should be filled for all
positions ether than teaching).

] Bachelers of Engimeering relevant te the Jeb.
Education:

, 2 yrs. of relevant experience; & hrs. ef relevant tfaining.
Experience: :

23b,

Licenses or certificates required to do this work, if any.

RA 1080
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Date Si
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APPROVED:

Dace




