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[1 Province ? [11st Class [] sth Class

City [12nd Class [ 6th Class

L] Municipality [ 13rd Class LI special
U 4th Class

VISAYAS STAfE UNIVERSITY PHYSICAL PLANT OFFICE

PHYSICAL PLANT OFFICE VSU, BAYBAY CITY, LEYTE

ACA/PERA P2,000.00

DIRECTOR ' VP FOR ADMIN AND FINANCE

(if more than seven (7) list only by their item numbers and tifles)

: Ex 1 Mnenal ’

Staff

POSITION TITLE ITEM NUMBER

DESKTOP COMPUTER, PLOTTER, XEROX MACHINE, CAMERA, TECHNICAL PEN AND PAPERS

Genera Public
Other Agencies
‘Others (Please Specify):

Supervisors
Non-Supervisors

St P .

Oofjooac

Field Work : O

Manages facilities, supplies, security and conservation of resources, maintenance and other support services to VSU
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Completion of 2 years 2 years of relevant experience 8 hours of relevant training
studies in college or High
School Graduate with
relevant vocationalftrade

course

1. Exemplifying Itegrity and Professionlism - demonstrates high standards of professional behaviour, achering
o ethical as well as moral principles, values, and standards of public office

Create technical drawing based on given specifications and calculation

Draftsman
(MC 10's. 2013 - Cat ll)*™

2. Delivering Service Excellence - Complies with VVSU's established standards of service delivery for customer

Jsatistaction 2
3. Communication Savy - Effectively delivers messages that simply focus on facts or information; 2
4. Interpersonal relationship management - Effectively communicates and interacts with colleagues, customers
fand clients, and work well in a team to achieve results 2
5. Change Adaptation - Works effectively with a variety of people and situations and adapts one's thinking,
behaviour and style appropriately in dealing with change. 2
. Gender-responsive management - Promotes gender equality and women empowerment to address gender- 1

elated problems :

. Critical Thling nd Problem SoM-Analyzes, computes, and interprets results by applying appropriate
trategies and methodology to arrive at sound decisions in a leaming environment

.Waste Management- Implements and ensures the effective waste segregation, collection, disposal through
takeholders’ awareness and empowerment in accordance with Republic Act 9003 that lead to cleaner and
er University adherence to national and international sanitation and pollution level standards..

. Risk Management- Ensures implementation of effective identification of hazards in the workplace and develop
ans on mitigation, prevention, risk preparedness and responding by conducting a periodic safety inspection,
d analysis and emergency drills in accordance with RA 10121 to ensure safety of residents, faculty and staff
any risk.

4. Project Management- Facilitates smooth implementation of projects, work or activities through information
ollection from and provision to concemed parties, departments or individuals.Is keen and quick in understanding
and dealing with a project situation in a manner that is likely to lead to a good outcome.

CPMITIES AMND DECDOAMGIDN T . "

jthe performance and behavior/cond e ions contained herein.

(State the duties and responsibilities here:)
50% 1. Prepares both rough sketches and detailed work with CADD systems. 1
25% 2. Follows specifications and calculations to create technical drawings. 1
10% 3. Reviews and redraft alongside the engineering team. 1
5% 4. Identifies and communicates potential design problems. 1
5% 5. Ensures that final designs are compliant with building regulations. 1
5% 6. Performs calculations for materials and weight limitations 1

iption. It has been discussed with me and | have freely chosen to comply withL
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