o "

REPURLIC OF THE PHILIPPINES 1. NAME OF EMPLOYEE
BC-CSC Form No. 1
(Position Description Form) MANAGRANAG RAL-JIE SORTA
L ) (Pemily Name) (Given Name) (Middle Name)
2 DEPARTMENT CORPORATION OR AGENCY/ 3. RUREAU OR OFFICE
LOCAL COVERNMENT
t Visavas State Tniversity Visavas State [ niversity
!
|
| 4. DEPT/BRANCH/DIVISION 5.  WOKK STATION/PLACE OF WORK
| PhilRooterops Baybay, Levte
l it
|
| ba. PRES. APPRO ob. PREV. APPRO 7Ja. SALARY P.A:
ACT ACT/ £ 46 590.00
BOARD RES/ BOARD RES/
ORD. NO. OR1I. NO. Tb. OTHER COMPENSATION
TTEM NO. TTEM NO. P2,000.00 per month
R  OFFICTAL DESIGNATION OR POSITTION 9. WORKING PROPOSED TITLE
Science Research Assistant )
10. WADPCO CLASSIFICATION OF THIS POSITION 11. OCCUPATION GROUP TITLE
(leave blank)

i2FOK LOCAL GOVERNMENT POSITION. CHECK GOVERNEMNT UNTI AND UNIT'S CLASS
MUNICIPALITY [ ) crry () PROVINCE([ )

|
|[ 13. STATEMENT O DUTIES AND RESPONSIBILITIES. If more space is needed, please attached additional

Percent of
Workmg Time . DUTIES
I
' 40% } 1. Takes charge of the database management of the Extension and Socioeconomics Division;
20% 2 Takes charge in documentation processes, reports (including web on-line feature articles/
reports), and desktop publishing;

20% 3. Takes charge in assigned extension projects and exhibits;
10% 4. Performs other duties that may be assigned.




0 @

14 POSITION TITLE OF IMMEDIATE SUPERVISOR |15, POSITION TITLE OF NEXT HIGHER SUPERVISOR
Assoc. Professor Center Director

16.NAMES, TITLES AND ITEM NOS. OF THOSE YOU DIRECTLY SUPER VISE (if more than (7), list only by their
1em nos. and tties )
none

ELVIL\ZH[[VED EQULPMENI TOOLS, etc. uséafééularly_ﬁl performance of work.
Computer. pens. rulers. etc

18. CONTACT 19. WORKING CONDITION
Occasional Frequent Normal Working Condition [ 1]
General Public [ 4 [ ] Field Work [ ]
Other Agencies [ ] [ ] Field Trps [ ]
Supervisors [ 4] [ ] Exposed to Varied Weather [ 1]
Management [ ] [ 1] Others (Specify) [ ]
Cthers (Spectly) [ ] [ ]

201 CERTTFY that the above answers are accurate and complete

nate  July 17 5 2607

21 Describe briefly the general function of the Unit or Section.
Traming and extension

22 Describe briefly the general function of the position.
Cioordinate training and extension.

23a Indhcate the required qualifications by vears and kind of education considered in filling up a vacancy for this position
{Kcep the position in mind rather than the qualifications of the present incumbent. This item should be filled for all
positions other than teaching, )
Education: A BS with specific arca of specialization plus other requirements per QS of the University.

Experience: none

23b. Licenses or certificates required to do this work, if any.
none

<

24T HEREBY CEKTIFY that the above answers are accurate and complete.

A R. ROA — Asso. Prolessor
'itle of Immediate Supervisor

Date Signa

APPRCVED:

PACIEK%?IVHLAN




