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L PERSOMAL INFORMATION

\PQRSONAL DATA SHEQT

WARNING: Any misinterpretation made in the Personal Data Sheet and the Work Experience Sheet shall cause the filing of administrative/criminal case/s against the person

READ THE ATTACHED GUIDE TO FILLING OUT THE PERSONAL DATA SHEET (PDS) BEFOIE ACCOMPLISHING THE PDS FORM.

(Do not fill up. For CSC use only)

Il. FAMILY BACKGROUND

2. SURNAME DURAN
NAME EXTENSION (JR, SR) NA
FIRST NAME GILDA
NRXAE N DELECTOR
3. DATE OF BIRTH
(mmh ) 1112711955 16. CITIZENSHIP Filipino [ ] bual Gitizenship
[Jbybirth [ Jby naturalization
4. PLACE OF BIRTH PALO, LEYTE If holder of dual citizenship, Pls. indicate country:
5. SEX [] male Female DR v
& R STATLES [] single Married  |17. RESIDENTIAL ADDRESS IH Bidg.
D Widowed D Separated House/Block/Lot No. Streel
Other/s: VSU. Visca
D d Barangay
Baybay City Leyte
7. HEIGHT (m) 1.65 mtrs. b d
8. WEIGHT (kg) 65 kgs. ZIP CODE 6521-A
9. BLOOD TYPE g 118. PERMANENT ADDRESS Montejo Extension
; House/Block/Lot No. Street
10. GSIS IDNO. 55112702864 I A
| Subdivision/Village Barangay
11. PAGHBIG ID NO. 1700-0024-8252 Pa',°, LEY.TE
City/Municipality Province
12. PHILHEALTH NO. 13-000015035-6 ZIP CODE 6501
13. SSSNO. NONE 19. TELEPHONE NO. NONE
14, TIN NO. 116-624-120 [20. MOBILE NO. 0975-137-4742
[15. AGENCY EMPLOYEE NO. V000101 121. E-MAIL ADDRESS (if any) gildaduran@yahoo.com

lll. EDUCATIONAL BACKGROUND

[22. SPOUSE'S SURNAME DURAN 23. NAME of CHILDREN mmandfstal) DATE OF BIRTH (mm/dd/yyyy)
FIRST NAME PLUTARCO e st NICOLE ANN MARIE D. DURAN 10/1/1990
MIDDLE NAME CAIMAN

OCCUPATION LABORER
EMPLOYER/BUSINESS NAME VSuU
BUSINESS ADDRESS Visca, Baybay City, Leyte
TELEPHONE NO. NONE
24. FATHER'S SURNAME DELECTOR
FIRST NAME JOSE NIEBDRION .58
MIDDLE NAME DUMAS

25. MOTHER'S MAIDEN NAME
SURNAME MURILLO
FIRST NAME BENIGNA
MIDDLE NAME MILITANTE

(Continue on separate sheet if necessary)

SCHOLARSHIP/
2%. e NAME OF SCHOOL BASIC EDUCATION'DEGREE/COURSE PERIOD OF ATTENDANCE mﬁ:‘és;fufg YEAR ACADEMIC
(Wite in full (Wiite in full) ;m D | GRADUATED|  HONORS
From To . RECEIVED
ELEMENTARY PALO CENTRAL SCHOOL PRIMARY EDUCATION 1962 1968 1968 NONE
SECONDARY ST. MARY'S OF PALO HIGH SCHOOL 1968 1972 1972 NONE
VOCATIONAL /
TRADE COURSE N/A NA N/A N/A N/A N/A N/A
COLLEGE HOLY INFANT COLLEGE DIPLOMA IN SECRETARIAL SCIENCE 1975 1977 1977 NONE
GRADUATE STUDIES
(Continue on sep sheet if y)
SIGNATURE DATE
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IV. CIVIL SERVICE ELIGIBILITY

e | I JEEe—
ELIGIBILITY / DRIVER'S LICENSE T— CONFERMENT e NUMBER | e
CAREER SERVICE SUB-PROF 794 12071980 TACLOBAN CITY
CAREER SERVICE PROFESSIONAL 752 #/3/1986 CEBU CITY
(Continue on separate sheet f necessary)
ORK E) Al
28. INCLUSIVE DATES DEPARTMENT/AGENCY Y GRADH STATUS GOVT
(mmiddiyyyy) POSITION TITLE OFFICE/COMPANY MONTHLY &STEP OF SERVICE
(Wite in full) ((Write in full) SALARY INCREMENT APPQINT-

From To (Format "00-0%) MENT (Yes/o)
211212017 | PRESENT |Administrative Aide IV |VISAYAS STATE UNIVERSITY 14845200 043 |Permanent Yes
1112017 | 13172017 |Administrative Aide IV |VISAYAS STATE UNIVERSITY 14714400 4 |Permanent Yes
112016 | 12/31/2016 |Administrative Aide IV |VISAYAS STATE UNIVERSITY 14120400 4 |Permanent Yes
212014 [12/312015 |Administrative Aide IV |VISAYAS STATE UNIVERSITY 13550400 4 |Permanent Yes
612012 [1/312014  |Administrative Aide IV |VISAYAS STATE UNIVERSITY 12429600 4 |Permanent Yes
I L Y et 114,432.00 4 |Permanent Yes
10112010 113172011 |administative Aide || o o1 T NVERSITY 113,318.00 3 [Pemancnt Yes
o T T 1150400 3 [Pemmament Yes
712009 6232010 [pyrivistatve aige | Yo STATE UNIVERSITY j206000| 5 |Pemmanent Yes
T I oate0| 5 |Permanent Yes
10112007 61302008 | g yrrivisrative pide | YA STATE UNIVERSITY gsaso0| o |Permanent Yes
e I g37400| 3 [Permanent Yes
121112004 | 6/30/2007|Administrative Aide Ii PR N E—— 76,116.00 3 [Pemenent e
10172004 |1/30/2004 | sjery e 11600| 3  [Pemenent | Yes
112000 (9302004 | spere WEFIE TR DRy 7a26800| 3 |[Pemenent | Yes
TH2001 (9302001 |y VISAYAS STATE COLLEGE OF AGRICULTURE 7246800 3  |Pemanent Yes
112000 (6302001 | sjo VISAYAS STATE COLLEGE OF AGRICULTURE 6001200| 5 [Permanent Yes
101111998 1213111999 |Clerk VISAYAS STATE COLLEGE OF AGRICULTURE 6273600| 3 |Permanent Yes
141997 |9/3011998  |Clerk| VISAYAS STATE COLLEGE OF AGRICULTURE S Casual Yes
111996 |12/3111996 |Clerk! VIASAYAS STATE COLLEGE OF AGRICULTURE o057 Casual Yes
111995 |12/311995 |Clerk VISAYAS STATE COLLEGE OF AGRICULTURE p—_— Casual Yes
111998 |12/31/1994 |Clerk! VISAYAS STATE COLLEGE OF AGRICULTURE I Casual Yes
111993 1213111993 |Clerk| VISAYAS STATE COLLEGE OF AGRICULTURE — Casual Yes

1Mn9e2 12311902 |Clerk! VISAYAS STATE COLLEGE OF AGRICULTURE 98.00 Casual Yes
11171991 12311991 |Clerk | VISAYAS STATE COLLEGE OF AGRICULTURE 98.00 Casual Yes
711989 [12321990  |Clerk | VISAYAS STATE COLLEGE OF AGRICULTURE 98.00 Casual Yes
12141987 |63011989  |Clerk | VISAYAS STATE COLLEGE OF AGRICULTURE 3450 Casual Yes
foreos2  [6monses  |Clerk 1 VISAYAS STATE COLLEGE OF AGRICULTURE 16.00 Casual Yes
(Continue on separate sheet if y)
SIGNATURE /fv-—/(/"“'“/ pae v . 29 %) g
{1 i T N L)




VI. VOLUNTARY WORK OR INVOLVEMENT IN (

'/ NON-GOVERNMENT / PEOPLE / VOLUNTARY ORGAN|_ |ON/S

2. NAME & ADDRESS OF ORGANIZATION
(Write in fulf) (mmvdd/yyyy) NUMBER OF HOURS POSITION / NATURE OF WORK
From To
NONE NONE NONE NONE NONE

(Continue on separate sheet if
Vil. LEARNING AND DEVELOPMENT (L&D) INTERVENTIONS/TRAINING PROGRAMS ATTENDED

{Start from the most recent L&D/training program and include only the relevant L&D/training taken for the last five (5) years for Division Chief/Executive/Managerial positions)

INCLUSIVE DATES OF Type o LD
30. TITLE OF LEARNING AND DEVELOPMENT INTERVENTIONS/TRAINING PROGRAMS ATTENDANCE MMBEROF HouRs | (Managerial CONDUCTED/ SPONSORED BY
(Write in full) (mnvddlyyyy) Supervisory/ (Write in full)
Technicalietc)
From To
HIV in the Workplace Seminar 1211312016 le.o VSU Hospital, VSU
Gender and Development Reorientation for Frontliners, Department Heads and Center Directors 9/16/2016 80
of VSU ) VISAYAS STATE UNIVERSITY
Procurement Act Orientation 9/9/2016 8.0 VISAYAS STATE UNIVERSITY
IISO 9001-2008 Orientation and Workshop Among Clerks and Secretaries 9/21/2015 10/6/2015 16.0 VISAYAS STATE UNIVERSITY
IISO 9001-2008 Orientation and Workshop Among Faculty and Staff 9/15/2015 8.0 VISAYAS STATE UNIVERSITY
Briefing of Staff Involved in the conduct of Evaluation of Academic Staff by Students 114/2013 4.0 VISAYAS STATE UNIVERSITY
Forum on Anti-Red Tape Law & CSC Policies on Cash Advances 9/24/2012 8.0 VISAYAS STATE UNIVERSITY
. Fi 8
S o Fi Exiicn Wt la.o VISAYAS STATE UNIVERSITY
Personality Seminar for Frontliners 9/20/2012 la.o VISAYAS STATE UNIVERSITY
(Continue on separate sheet if necessary)
VIll. OTHER INFORMATION -
MEMBERSHIP IN p
3. SPECIAL SKILLS and HOBBIES 2 oA m&'f’ RECOCNTION ASSOCIATIONIORGANIZATION
(Write in fulf)
IComputer Use Theta Sigma Omega Fratemity/Sorority, Adviser for more than 10 years Visayas State University Personnel
IReadmg Loyalty Award Silver, CSC Association (VPA)
Loyalty Award Gold, CSC Visayas State University Administrative
Personnel Association (AdPA)
SIGNATURE W DATE YWD, 27, 27
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34. Are you related by consanguinity or affinity to
chief of bureau or office or to the person who has

pointing or recommending authority, or to the
mediate supervision over you in the Office,

Bureau or Department where you will be apppointed,

a. within the third degree?

b. within the fourth degree (for Local Government Unit - Career Employees)?

] ves (4] no

] ves NO
If YES, give details:

35, a. Have you ever been found guilty of any administrative offense?

[] ves NO
If YES, give details:

b. Have you been criminally charged before any court? ] ves NO
If YES, give details:
Date Filed:
Status of Casels:
36. Have you ever been convicted of any crime or violation of any law, decree, ordinance or regulation (] ves NO
by any court or tribunal? If YES, give details:
37. Have you ever been separated from the service in any of the following modes: resignation, [] ves NO
retirement, dropped from the rolls, dismissal, termination, end of term, finished contract or phased IFYES, give details:
out (abolition) in the public or private sector?
38. a. Have you ever been a candidate in a national or local election held within the last year (except [] ves NO
Barangay election)? If YES, give details:
b. Have you resigned from the government service during the three (3)-month period before the last [] ves NO
election to promote/actively campaign for a national or local candidate? If YES, give details:
39. Have you acquired the status of an immigrant or permanent resident of another country? ] ves NO

If YES, give details (country):

40. Pursuant to: (a) Indigenous People's Act (RA 8371); (b) Magna Carta for Disabled Persons (RA
7277);, and (c) Solo Parents Welfare Act of 2000 (RA 8972), please answer the following items:

a.  Are you a member of any indigenous group?
b. Are you a person with disability?

¢ Are you a solo parent?

YES NO
If , please specify:
[ ves NO
If YES, please specify ID No:
[] ves NO

If YES, please specify ID No:

41. REFERENCES (Person not related by consanguinity or affinity to applicant /appointee)

NAME

ADDRESS

TEL.NO.

DR. ROSARIO A SALAS

DOH, VSU, Visca, BAYBAY, CITY

09088732033

DR. ARSENO D. RAMOS

DOH, VSU, Visca, BAYBAY, CITY

09216107856

MS. MARCIANA N. NATULLA

Brgy. Buri, Palo, Leyte

42.

administrative/criminal case/s against me.

| declare under oath that | have personally accomplished this Personal Data Sheet which is a true, correct and
complete statement pursuant to the provisions of pertinent laws, rules and regulations of the Republic of the
Philippines. | authorize the agency head/authorized representative to verify/validate the contents stated herein.
| agree that any misrepresentation made in this document and its attachments shall cause the filing of

PLEASE INDICATE ID Number and Date of Issuance

(Government Issued ID (.e.Passport, GSIS, SSS, PRC, Driver's License, etc)

Govemnment Issued ID:  VSU ID

Jiorticense/Passport No:  voo187

Ao

(Sfgnature (Sign inside the box)

Date/Place of Issuance:

Baybay City

YWY - 291,204

Date Accomplished

Right Thumbmark

SUBSCRIBED AND SWORN to before me this

EER 1 2 2019

, affiant exhibiting his/her validly issued government ID as indicated above.

ATTY /R C. GUINOCOR

FEOAGLE FAitfeiRiering 0ath
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Attachment to CS Form No. 21}

WORK EXPERIENCE SHEET
Instructions: 1. Include only the work experiences relevant to the position being applled to.

2. The duration should include start and finish dates, if known, month in abbreviated form,
if known, and year in full. For the current position, use the word Present, e.g., 1998-
Present. Work experience should be listed from most recent first.

Duration: August 16, 1982 — January 31, 2019

Position: Administrative Aide IV

Name of Office/Unit: Department of Horticulture

Immediate Supervisor: Dr. Rosario A. Salas

Name of Agency/Organization and Location: VSU, Visca, Baybay City, Leyte

e List of Accomplishments and Contributions (if any)

e Summary of Actual Duties

Support services to teaching, research, extension and production works of the faculty and
staff of the Department of Horticulture such as encoding lecture guides and laboratory
manuals, grade sheets, test questions, reimbursements, act as proctors in examinations,
administer teaching performance evaluation by students, make appointments, payrolls of JO
workers, faculty workloads, vouchers, trip tickets, travel reimbursements, etc.

A/

GILDA D. DURAN
(Signatur% over Printed Name
of Employee/Applicant)

Date: __Fedrrewer 1, 2vi4




Instructions: 1. Include only the work experiences relevant to the position being applied to.

Attachment to CS Form No. 2\12

WORK EXPERIENCE SHEET

2. The duration should include start and finish dates, if known, month in abbreviated form,
if known, and year in full. For the current position, use the word Present, e.g., 1998-
Present. Work experience should be listed from most recent first.

Duration: August 16, 1982 — January 341, 2019

Position: Administrative Aide IV

Name of Office/Unit: Department of Horticulture

Immediate Supervisor: Dr. Rosario A. Salas

Name of Agency/Organization and Location: VSU, Visca, Baybay City, Leyte

List of Accomplishments and Contributions (if any)

Summary of Actual Duties

Support services to teaching, research, extension and production works of the faculty and
staff of the Department of Horticulture such as encoding lecture guides and laboratory
manuals, grade sheets, test questions, reimbursements, act as proctors in examinations,
administer teaching performance evaluation by students, make appointments, payrolls of JO
workers, faculty workloads, vouchers, trip tickets, travel reimbursements, etc.

GWDA D. DURAN

(Signatﬁjre over Printed Name
of Employee/Applicant)

Date: Wzrv} 1,2919




