_-=PUBLIC OF THE PHILIFPINGS 1. NAME OF EmeLOYL -

BC-CSC Form No. 1 U 0 SHALOT GRACE __ CABAMIUAS
At Lo (Position Description Form) {Family Name) (Given haws}  {ivitidie Mame:
2.0 -FARTMENT, CORPORATION OR AGENCY/ (3. BUREAU OR OFFICE
~CAL GOVERNME '
VISAYAS STATE UNIVERSITY vsu

—_—

< T =ZPTJ/BRANCH/DIVISION

+D8a ¥ ey

5. WORK STATION/PLACE OF WORK

L3 e

L E VSU . L
6z. “=S. APPRO. 6b. PREV.APPRO |7a. SALARY PA.: P 200,712,00

BT 7 ACT/

“OARD RES/ BOARD RES/ 7b. OTHER COMPENSATIORERA/ACA P 24,000

CRD, NO. ITEM NO.ViSCAB=INST1-23-2002
8. CFFICIAL DESIGNATION OF POSITION 9. WORKING PROPCSED TITLE
10. Wi~ .2CO CLASSIFICATION OF THIS POSITION [11. OCCUPATION GROUP TITLE

(leave blank)
12. F#? LOCAL GOVERNMENT POSITION;CHECK GOGVERNMENTAL UNIT AND UNIT'S CLASS
VUNICIPALITY [ ] CITY [ ] PROVINCE [ ]
1st 2nd 4th 5th 6th

[] [ 1]

[] : ] I3

13, ~TEMENT OF DUTIES AND RESPONSIBILITIES. ifmore spaceisneeded, please

~=" additional sheets.

Percc. T -
Wi Time DUTIES " *
85% ° 1. Teaches assigned subject and performs other teaching related functions,
among others the following:
a) Preparedhteaching:materialg/guides and sg?mit to department head.
b) Conducts examination (mid/final/lbng hours/quizzes).
c) Checks test papers and return 1 week after exam.
d) Submits grade sheet and turn over class records to department head
two weeks after final examination.
5% ' 2. Member in different committees.
5% . B Participate in the co-curricular activities.
5% 4. Perform other functions assigned by the Department Head.
100%




o Q

_‘gn011n15cwHMMEmA?EéU?LﬁTsoﬁﬁa?%Eny;g?HZ;G?rﬁx1§fy?; o
SUPERVISOR
PRINCI PAL DEAN , COLLEGE &F EDYcATION

5. NAMES, TITLES AND ITEM NOS. OF THOSE YOU DIRECTLY SURTRMSE7 ) list
i anly by their item nos. and titles)

7. MACH INES, EQUIPMENT, TOOLS, etc. used regularly in peiformance of work.
' cemputer, printer, ieathing materisls, ebe. '

e CONTAQ'F_: I¥, 60€ ¢ 19. WORKING CONDITION 7

1 Occasional Frequent Normal Working Condition xx

{, ~ General Public [1 b 4 Field work [1]

T ¢ Other Agencies [1 NeaNm g = S en = Field Trips ]

; Supervisors [1 & Exposed to Varied Weather

] Wanagement [1 [1 Other's (Specify) 11

| Ctrers (Specify) [] [1 2O Rl : =

-

-y

' TERTIFY that the above answers are acsurate and complete.
Janvary 20, 208 C/‘?;-/
Date Sianatlrk 6f£mployee
LT
escribe briefly the general function of the Unit or Section.

r :
Te previde instructien, research & sxtensien serviess,
2 Duscribe briefly the general function of the position.

oo =

| Instruchien

| s

‘23.3 indicate the required qualifications by years and kind of educatian considered in filing up a
i vacancy for this position. (Keep the position in mind rather than the qualifications of the present
-. incumbent. This item should be fillec for all positicns other than teaching).

Cducation: B, S, degree in the ares of spesiali zatien,

Experience:

Licenses or cerlificates required to do this work,

4. THEREBY CERTIFY that the above answers are accurate and complete.

i
| ROLANDpD H .6ARPII-LEL‘A, Potwiteil

Date Signatunra and Title of Immediate
Supervjsor

|~ >PROVED

Date




