.

" :LPUBLICOF THE PHILIPPINES [1. NAME OF ELFLOY & PN
BC-CSC Form No. 1 Sanice Remegie Mangle
& (Position Description Form; {Farnily Name) {Ghvzn Nains) { Middle Name}
2 . .FARTMENT, CORPORATION OR AGENCY/ [3. BUREAU OR CFFICE |
: CAL GOVERNME ;
= o VISAYAS STATE UNIVERSITY VSu vsu
4. T EPT/BRANCH/DIVISION - 5. WORK STATION/PLACE OF WORK
~ GENFRAL SERVICES OFFICE VSUu s
8. -“RES.APPRO. _ 6b. PREV.APPRO (7a. SALARY P.A.:1" 177,728,00
£ T! ACT/ ? P 24,000 !
“OARD RES/ BOARD RES/  |7b. OTHER COMPENSATIORERA/ACA 4000
ORD. NO. © ITEM NO. ADAS 5-4=2010 ~ :
8. OFFICIAL DESIGNATION OF POSITION 9. WORKING PROPOSED TITLE ,
ratvie Asst. 11 !
10. WAPCO CLASSIFICATION OF THIS POSITION [11. OCCUPATION GROUP TITLE |
(leave blank) 3 !
12. FCR LOCAL GOVERNMENT POSITION,CHECK GOVERNMENTAL UNIT AND UNIT'S CLASS
LMUNICIPALITY [ ] erny (] PROVINCE [ ]
1st 2nd 4th 5th 6th

(3 @ ¥ SR B [1 |

1¢ © ~TEMENT OF DUTIES AND RESPONSIBILITIES. If more space is needed, please |
“=oh additional sheets. =

Poizartof :
Wikina Time : : DUTIES
20% : Conduct general supervisien and dispesitien of all perseonnel in the Light
Vehicl and Heavy Equipsent Unit.
30% Plans & supervise rbhe field eperation, repar and ma.ntenance eg Light
. Vehicles and Heavy Fquipment. _
15% : Plans & supervise the repair & maintenance ef Moterpeel, SDWU & Flower
10% _ Supervises the maintenance and repair ef irrigatien ad-drainage canals
: and perimeter fences eof the Experimental Statien.
10% Supervises the constructien of Tent structure and purtting up efexhibit
: boeths and tents.
5%  Designated as inspecter ef meter vehicle and parts
5%  Manages the SDiJ STF Preject

5%  Attend and prieritizez the services requested by different offices.




W | o

« 5 TTON TITLE OF IMMEDIATE SUF L. /iS0R15. POSITICA T L. O Ve mimnr &

SUPERVISOR
Directer - aso Vies Pres, fer Adu, & Finanes

:8. NAMES, TITLES AND ITEM NOS. OF THOSE YOU DIRECTLY SURERMISE7)ist  e1der 1 =1

| only by their item nos. and titles) Adme Asst. II <1 Adm. Aide III=5 Painter -I Welder II
Adm. Aide VI -6 Adm. Aide I =2  Mchinist II-1 HEO I sl

7. MACHINES, EQUIPMENT, TOOLS, etc. used regularly in performance of work, B9 11 =2

; Field Laberer -3

| Service Vehicle‘ =18 Heavy Egpt. -12 Hachdse -12 Teels -3

L1, CONTACT 19. WORKING CONDITION
b Occasional Frequent Normal Working Condition X
} General Public [] K] Field work [
Other Agencies [1] [1 Field Trips [1
} Supervisors [1 £1 Exposed to Varied YWeather
| Management [1] ] Other's (Specify) [1
|___Citers (Spegcify) Es] i1 !

‘"‘f i. | CERTIFY that the ahove answers are accurate and complete,

REMBEGIO M. SANICO
Date Sigrature of Employee

escribe briefly the general function of the Unit or Section.

Undertaken gempral services relatedcte the repair and maintenance ef light & heavy o
1.2 Describe briefly the general function of the position. & greunds & drainage maimt-nance eperatiens.

|
|
|
:
IL Previde direct contrel eof equipment eperaters ard maintenance crew.

vacancy for this position. (Keep the position in mind rather than the qualifications of the present ‘
incumbent. This item should be filled for all positions other than teaching). *

‘23 2 indicate the required qualifications by years and kind of education considered in filling up a
i

i

3

' Education: High Sehesl Graduate :

i

Experience: 2 yrs. of relevant experienee; 8 hrs. of relevant training,

3. Licenses or cerlificates required to do this work,

4. 1 HEREBY CERTIFY that the above answers are accurate and complete.

@ NES
Date Signature and Title of Imineiate
Superyé:or

o
=

>
e

ROVED

g(s; s N
| Q
Date /}(ggd of Agency




