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PERSONAL DATA SHEET

READ THE ATI'ACHED GUIDE TO FILLING OUT THE PERSONAL DATA SHEET (PDS) BEFORE ACCOMPLISHING THE PDS FORM._

WARNING: Any misrepresentation made in the Personal Data Sheet and the Work Experience Sheet shall cause the filing of administrative/criminal case/s against the person
concerned.

(Do not fill up. For CSC use only,

2. SURNAME BESAVILLA
FIRST NAME AlZA NAME Exrmw" (R, SR)
MIDDLE NAME BANDALAN
3.DATE OF BIRTH
(i ) 8/27/1995 16. CITIZENSHIP ] Filipino [ Dual Citizenship
by birth [T]by naturalization
4. PLACE OF BIRTH BAYBAY LEYTE If holder of dual citizenship, Pls. indicate country:
5. SEX ] Male ¥l Female Ploase e He dotass. w
6 CIVIL STATUS [ Single Married 17. RESIDENTIAL ADDRESS
1 Widowed [] Separated House/Block/Lot No. Sireet
[ Other/s: SAN ISIDRO
Subdisioai
7. HEIGHT {m) 1.5m BAYBAY LEYTE
g CityMunicipality Province
8. WEIGHT (kg) 67kg Z® CODE |s521
9. BLOOD TYPE 0+ 18. PERMANENT ADDRESS
HouseBlacki of No. Street
10. GSIS ID NO. NA SAN ISIDRO
M' gSK !m Bamngay
11. PAGHBIG ID NO. 1212-0373-9452 BAYBAY LEYTE
| CayMunicipally Province
12. PHILHEALTH NO. 12-025640995-5 ZIP CODE 6521
13.5SS NO. 06-3995838-7 19. TELEPHONE NO.
14, TIN NO. 342-433-725-000 120. MOBILE NO. 09556130793

15. AGENCY EMPLOYEE NO.

21. E-MAIL ADDRESS (i any)

aizabesavilla@gmail.com

22. SPOUSE'S SURNAME BESAVILLA 23. NAME of CHILDREN (Write full name and st a) DATE OF BIRTH (mmiddlyyyy)
FIRST NAVE REX PAUEEXTENSONR.SR)  |ZIANNA GABRIELLE B. BESAVILLA S
MIDDLE NAME DUBLIN ZOE DANIELLE B. BESAVILLA 71212022
OCCUPATION SCIENCE RESEARCH ASSISTANT
EMPLOYER/BUSINESS NAME VISAYAS STATE UNIVERSITY
BUSINESS ADDRESS VISCA,BAYBAY CITY, LEYTE
TELEPHONE NO.
24. FATHER'S SURNAME BANDALAN
FIRST NAME MEDEL Imuzscatsmm,sm
MIDDLE NAME PEREZ
25. MOTHER'S MAIDEN NAME
SURNAME BULAWAN
FIRST NAME IMELDA
MIDDLE NAME CUATON (Continue on separate sheet if necessary)
%. NAME OF SCHOOL BASIC EDUCATIONDEGREEICOURSE | PERODOF ATTENDmvce | HIGHESTLEVEU | o | SGEELEF
g (Wite in full (Wite in ful) ‘(ff':zs EARNED | 2ADUATED|  HONORS
Fo T RECEVED
ELEMENTARY CANDADAM ELEMENTARY SCHOOL NIA 2002 2008 {NIA 200gsaLuTaToRIAN
SECONDARY VSU-LHS NA 2008 2012 [NA 2013N/A
il NA NA NA NA NA N/A NA
COLLEGE UNIVERSITY OF CEBU-BANILAD B’”‘*’“sw;:m haministrationt 2014 | 2007 [NIA 2017|N/A
GRADUATE STUDIES NA NIA NA NA N/A N/A N/A
(Continue on separate sheet if necessary)
SIGNATURE — el DATE 2loz
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27. CAREER SERVICE/ RA 1080 (BOARD/ BAR) UNDER

DATE OF

LICENSE (if applicable)

RATING
SPECIAL LAWS/ CES/ CSEE EXAMINATION / PLACE OF EXAMINATION / CONFERMENT
BARANGAY ELIGIBILITY / DRIVER'S LICENSE ¢ fielo) CONFERMENT NUMBER 5::.:::;
CSC Sub-professional 313/2022 LEYTE NORMAL UNIVERSITY, TACLOBAN CITY N/A N/A
CSC Professional 8/20/2023 LEYTE NORMAL UNIVERSITY, TACLOBAN CITY N/A N/A
N/A N/A N/A N/A N/A N/A
(Continue on segarate sheet if necessary)
28. INCLUSIVE DATES SALARY] JOB/ PAY 5
(mmicdiyyyy) POSITION TITLE DEPARTMENT / AGENCY /OFFICE/COMPANY | wowTy | SRXE | starusor | ZO0T
(Wite in falDo not abbreviate) (Wite in ful/Da not abreviate) saary | T | APPONTMENT S
From To SCREMNENT.
0116/2023 | PRESENT ADMIN AIDE Il (CLERK 1) T oM e | sG3 CASUAL Y
UNIVERSITY
4/5/2021 1/15/2023 CLERK ODAS-VISAYAS STATE UNIVERSITY 12174.80 N/A JOB ORDER Y
7/8/2018 12/4/12020 CUSTOMER SALES REPRESENTATIVE | MEAR CONCEPTS CORP-RICO'SLECHON | 12532.00 N/A REG N
7/8/2017 7/7/2018 CUSTOMER SALES REPRESENTATIVE | 3MRS DIONSON CORP-RICOS LECHON 9516.00 N/A REG N
N/A N/A N/A N/A N/A N/A N/A N/A
{Confinu: gapar: heet if necessary)
SIGNATURE W@.ﬁ— l DATE (2{02.[24
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NAME & ADDRESS OF ORGANIZATION
(Write in full)

POSITION / NATURE OF WORK

NA

N/A

(Continue on separate sheet if necessary)

INCLUSIVE DATES OF Type of LD
0. TITLE OF LEARNING AND DEVELOPMENT INTERVENTIONSITRAINING PROGRAMS ATTENDANCE ceroums| (Manageriall CONDUCTED/ SPONSORED BY
{Wirits in full) (mmiddiyyyy) s Supervisory/ (Wite in fulf)
From To Technicalletc)
parkiing Space: ing the At of b ing Baich 2} 05222024 0572202024 z Technical |VISAYAS STATE UNIVERSITY
Professarial Lecture Saries 030572024 03052024 400 Technical [VISAYAS STATE UNIVERSITY
UNLOCKING EXCELLENCE: THE 5S REVOLUTION FOR CLERKS AND HEADS e e 800 Tochnicet VISAYAS STATE UNIVERSITY
B Department of Information and
Data Privacy Protecion N Ueltr 2000 Technical Communications Technology (DICT)
ISO 900:01 AWARENESS AND RE-AWARENESS WEBINAR 08/20/2023 | 08/29/2023 }4.00 Technical VISAYAS STATE UNIVERSITY
Data A S and C Workshop 07/28/2023 07/30/2023 |24.00 Technical _ |Yisrael Training Solutions
Conflict and Stress Management {0523/2023  |05/26/2023  [32.00 Technical  |Philippines
(ORIENTATION ON DATA PRIVACY ACT lososr2022 Jowosr2022  [8.00 Technical  [VISAYAS STATE UNIVERSITY
JWORKSHOP ON REVISITING THE STRATEGIC PLAN OF ODAS AND GSO IOMEM !03[1112&22 16.00 Technical  [VISAYAS STATE UNIVERSITY
|WOMEN INSPIRING WOMEN 03/0772022 0310772022 14.00 Technical [VISAYAS STATE UNIVERSITY
IORIENTATION ON THE USE OF THE QMS PORTAL AND SHARED DRIVE 122412022 1202412022 18.00 Technical  [VISAYAS STATE UNIVERSITY
VIRTUAL RE-ORIENTATION WEBINAR ON ESPLOYEES' DUTIES AND RESPONSIBILITIES 5
[AND GOOD CUSTOMER SERVICES FOR CLERKS.DDRCS AND UTILITY WORKERS |/ 221 [Ti23i2021 s Technical _ |VISAYAS STATE UNNVERSITY
Ilso 900:01 AWARENESS AND RE-AWARENESS WEBINAR (TH32021 7132021 4.0 Technical  [VISAYAS STATE UNIVERSITY
AL BRIEFING BY THE NATIONAL ARCHIVES OF THE PHEIPPINES (NAP) ON VSU .
RECORDS DISPOSITION SCHEDULE (RDS) 772021 [SHT7I2021 40 Technical [VISAYAS STATE UNIVERSITY
HUMAN RESOURCE: KEEPING UP WITH THE BLLENNIALS s 121312016 40 Technical OF BANILAD-JPMAP
N/A N/A NI/A NA N/A N/A

(Continue on separate sheet if necessary)

SPECIAL SKILLS and HOBBIES

(Wiie inful)

MEMBERSHIP 1N ASSOCIATION/ORGANIZATION

we (Write in full

PROFICIENT IN MS OFFICE

N/A

GOOD INTERPERSONAL SKILLS

WATCHING MOVIES/COOKING SHOW

LISTENING TO MUSIC

SIGNATURE

(Continue on separaie shiet if necessary)

e e s

DATE

'l/OZ[z(/
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7277); and (c) Solo Parents Welfare Act of 2000 (RA 8972), please answer the following items:
Are you a member of any indigenous group?

Are you a person with disability?

Are you a solo parent?

3. Are you related by consanguinity or affinity to the appointing or recommending authority, or to the
chief of bureau or office or to the person who has immediate supervision over you in the Office,
Bureau or Depariment where you will be apppointed,
a. within the third degree? [ YES NO
b. within the fourth degree (for Local Govemment Unit - Career Employees)? J Yes NO
If YES, give details:
35. a. Have you ever been found guilty of any administrative offense? ] YES NO
If YES, give details:
b. Have you been criminally charged before any court? [ YES 1 NO
If YES, give details:
Date Filed:
Status of Casels:
36. Have you ever been convicted of any crime or violation of any law, decree, ordinance or regulation ] YES = NO
by any court or tribunal? If YES, give details:
37. Have you ever been separated from the service in any of the following modes: resignation, 0] YES NO
retirement, dropped from the rolls, dismissal, termination, end of term, finished contract or phased if YES, give details:
out (abolition) in the public or private sector?
38. a. Have you ever been a candidate in a national or local election held within the last year (except ] YES NO
Barangay election)? If YES, give details:
b. Have you resigned from the government service during the three (3)-month period before the last | [ YES ¥ NO
election to promote/actively campaign for a national or local candidate? If YES, give details:
39. Have you acquired the status of an immigrant or permanent resident of another country? ] Yes ¥ NO
If YES, give detaifs (country):
40. Pursuant to: (a) Indigenous People's Act (RA 8371); (b) Magna Carta for Disabled Persons (RA

1 YES ] NO
If YES, please specify:

1 YES NO
If YES, please specify ID No:

[ YES NO
If YES. please specify ID No:

41. REFERENCES (Person not related by consanguinity or affinity to applicant /appointee)

NAME ADDRESS TEL NO.
RYSAN C. GUINOCOR ViscA, Bayhay City, Leyte 09173126266
NELIA GABRILLO CEBU CITY 0936824600
ANGELEQUE SABLADA ALMARINO CEBUCITY 09673246789
42.

administrative/criminal case/s against me.

| declare under oath that | have personally accomplished this Personal Data Sheet which is a frue, correct and
complete statement pursuant to the provisions of pertinent laws, rules and regulations of the Republic of the
Philippines. | authorize the agency head/authorized representative to verify/validate the confents stated herein.
| agree that any misrepresentation made in this document and its attachments shall cause the filing of

B ——
AzA B' BEsAVILLA,
PHOTO

Govemment Issued ID (ie Passport, GSIS, SSS, PRC, Driver's License, efc)
PLEASE INDICATE ID Number and Date of Issuance

Government issued ID:  Resident iD

|IDiLicense/Passport No.:  83708084-752-3477

Signature (Sign inside fhe box)

2[21

Date/Place of Issuance:  Baybay City, Leyte

Date Accomplished

Right Thumbmark

2 DEC 2024

SUBSCRIBED AND SWORN to before me this 0

Officer

Person Addiinistering Oath

ant exhibiting his/her validly issued government ID as indicated above.
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* Attachment to CS Form No. 212

 WORK EXPERIENCE SHEET

Instructions: 1. Include only the work experiences relevant to the posmon being applled o

2. The duration should include start and finish dates, if known, month in abbreviated form,
if kriowrt, and year in full. For the current position, use the word Present, e.g., 1998-
Present. Work experience should be listed from most recent first.

Duration: April 4, 2021- January 15, 2024
Position: Administrative Aide Ill (Job Order)
Name of Office/Unit: Office of the Director for Administrative Services
Immediate Supervisor: Atty. Rysan C. Guinocor
Name of Agency/Organization and Location: Visayas State University

e Summary of Actual Duties

® Responsible in performing administrative and technical tasks e.g.,receives and releases documents,
prepares all financial and personnel documents, maintains the office filling system of the office and a
record of the office accomplishments.

e Duration: January 16, 2023-present

Position: Administrative Aide Il (Casual)

Name of Office/Unit: Office of the Data Protection Officer

Immediate Supervisor: Atty. Rysan C. Guinocor

Name of Agency/Organization and Location: Visayas State University

e Summary of Actual Duties

e Provides support services to the Data Protection Officer. Provide frontline services. Prepare
comment on the data request from clients. Assist the DPO in conducting Privacy Impact Assessment
of the university including external campuses.

AltA [ B BESAVIUA
(Signature over Printed Name
of Employee/Applicant)

Date: D% ¢, 1024




