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REPUBLIC OF THEZ PHILIPPINES 1. NAME OF Er.»; OYEE :
B8C-CS% Foun No. 1 CvaDRA, L Jo
(Position De 25 Form) (Family Name) (Given Name) { Middie Narmz)

2 DEPARTMENT, CORPORATION OR AGENCY/ 3. BUREAU OR OFFICE

LOCAL GOVERNMENT

11
LEYTE STATE UNIVERSITY Goliege of Miueation
4. DEST /BRANCH/DIVISION 5. WORK STATION/PLACE OF WORK
Scoience of ¥duecation

ga. FRES. APPRO: 6b. PREV. APPRO {72 SALARY PA ' p 134,000.00

ACT/ : ACT/

BIARD RES/ BOARD RES/ 7. OTHER COMPENSATION: PERA/ACA

s Y 'TEM NOy3 5cAB~INST1-48-2002 .
8. OFFICIAL DESIGNATION OF POSITION 9. WORKING PRCPOSED TITLE

Instructor I :
10. WAPCO CLASSIFICATION OF THIS POSITION 11. OCCUPATION GROUP TITLE
(leave blank)
12. FOR LOCAL GOVERNMENT POSITION. CHECK GOVERNMENTAL UNIT AND UNIT'S CLASS
MUNICIPALITY [ ] ; CITY [ ] PROVINCE [ ]
1st 2nd 3rd ath 5th " 6th

[] 2 [ ] [] =4 £

13. STATEMENT OF DUTIES AND RESPONSIBILITIES. If more space is needed, please
attach addit}q:nal sheets.

= teach two Prof. Bd. 131 classes, supervise twenty- 4
nder the Prof. %d. 195 & Ag. nd. 203.1 c;aase;? Roabiroens S
'

104 Others Assimuan
Advise and svpervise the activities of students both'in and ovt
‘ 't of campus
and see %o it dhat the projects are preperly implemented.
Adviser of: BIED 2 students ¢ 4 p
Mantor Guild
Skylarls

Percentof

Warking Time : BDUTIES
407, - Admix:s:ratin (as Prineipal) -Responsible for the efficient and effective manage-
505 : ment & for the realization of the goals & objectives of VFES s

cher
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14 POSITION TITLE OF IMMEDIATE SUPERVISOR 15. POSITION TITLE OF NEXT HIGHER
' : SUPERVISCR S s
Department -Head College Dean !
15 NAMES. TITLES AND ITEM NOS. OF THOSE YOU DIRECTLY SUPERVISE (if more than ¢ 7 ) list ;
oniy by their item nos. and titles) : -
17. MACHINES, EQUIPMENT, TOOLS, etc. used regularly in performance of work.
Caloulator, Overhead Projector, and Computer :
118, CONTACT 3 19. WORKING CONDITIO
Occasional Frequent Normal Working Condition X
General Public 1] i Field work =
Qther Agencies ] | Field Trips []
Supervisors e {1 Expesed tc Varied Weather
! Management i1 [] Qther's (Specify) []
| Others (Specify) | El
|
120. 1 CERTIFY that the above answers are accurate and complete. !
June 20, 2005 ’ :
i Date Sign y\re‘;offﬁmglovae J
21. Describe briefly the general function of the Unit or Section.
Instruction |
=
22. Describe biiefly the general function of the position. 1
Teaching ‘

23.a Indicate the required guaiifications by years and kind of education considered in filiing up a

vacancy for this position. (Keep the position in mind rather than the qualifications of the present
incumbent. This itam should be filled for all positions other than teaching).

—

Education:

Zxperience:

Bachelorts degree in the area of speciliazation.

Licenses or certificates required to do this work, if any.

24 | HEREBY CERTIEY that the above answers are accurate and.complete.

June 21, 2005 DOLORES L. ALCOBER
| Data Signature and Title of Immediate i
i Supervisor B!
25, APPROVED
i Date Head of Agency




