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REPUBLIC OF THE PHILIPPINES S 1 1. NAME OF EMPLOYEE .

BC-CSC Form No. 1 : P : :

(Position Descriptien Form) g MARTINEZ SEREGENA RUTH L.
(Family Name) (Given Name) (Middie Name)

STATEMENT OF DUTIES AND RESPGNSLET"TIES. If more space is needed, please attach
additional sheets. :
Percent of |
Working Time |
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i
, .
490% "1 Teaches Bnglish and Speech Courses.
5% E Member ofACommitteeshipiih the department.
3% g Critics undefgraduate thesis. |
2% i Other assignments given by the department
‘ ! head from tlme to time. :

100%

1
2.  DEPARTMENT, CORPORATION OR AGENCY/ 2. BUREAU OR OFFICE
LOCAL GOVERNMENT !
Visayas State: College of Agrxculture ) VISCA |
o s TR : e et e et e
5. DEPT./BRANCH/DIVISION /5. WORK STATION//PLACE OF WORK
DAL, ViSCA = 5 DAL, ViSCA, Baybay, leyte
5. PRES. APPROP.  6b. PREV. APPRO. | 7a. SALARY P.A.  7b. OTHER COMPENSATION
ACT/ ACT/ ;
- BOARD RES/ BOARD RES/ ; ,
ORD: NO. 4 4 ORD. NO. ; P62,880,00
ITEM NO. Lo ITEM NO. :
i
1
6. OFFICIAL DESIGNATION OF POSITION 9. WORKING PROPOSED TITLE
1 - : : ;
3 . i
Instructor I i Instructor I
10. WAPCO CLASSIFICATION OF THIS POSITION @ 11. OCCUPATION GROUP TITLE
' e ' ; (leave blank)
3 ,
12. FOR LOCAL GOVERNWENT POSITION, CHECK GOVERNMENTAL UNIT AND UNIT'S CLASS
MUNICIPALITY [ x] e T Y PROVINCE [ 3
1st ~2nd  3rd  4th  5th  &th
£ bR e Tt ) 53 L2
13,
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Department Head * Director of\nstructions

19. POSIfIGN TITLE OF NEXT HIGHER SUPERV1SUI

16.

NAﬁES TITLES Awu ITEM NOS.' OF THDSE YGQ DIRECTLY SUPERVISE (if more than (7), list
cnly b/ their item nos. and titles)

Alile—VlSU.al ,1ds N& gser, reference matczlals, dte.

i

17.

MACHINES, E“UIPPFMT TuuLo. etc. used regularly in performance of work.

Audlo—v1sual alds, references, books,ball pens,calculator, etec,

8.

General Public ek

Supervizors e

CONTACT : ; . b 19, WORKING CONDITICN

‘Normal Working Condition -
Field Work ;

Field Trips

Exposed to Varied Neather
Others (Specify)

Occasional Freouent

H

Other Agencies TR

|

Management :
Others (Spec1fy)
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20.

I CcRTIFY that the above answers are accurate and complete.

.5/9’3/7( o i éﬁammm i MARTI;'E_Z 8

Date : Signaturé/of prloyee

Describe briefly the general function of the Unit or Section. -

Serv1ces techn;cal department by teaching the ba51c humanltles courses

22,

Descr1be brlefly the general functlon of the 9051t10n.

Provides instruction in English courses.

23%a.

Indicate the required qualelcatlons by years and kind of educat1on considered in
filling up a vacancy for ihis position. (Keep the position in mind rather than the

qualificalions of the pres‘nt incumbent. This item should be filled for all posi-
tions other than teaching).

Educations : BS degree with specific area of specialization plus other

Experience: : requlrements per QS of the College.

23b.

Licenses or certificates requlred to,do this work, if any.

24.

1 HEREBY CERTIFY that the-above_ansueks are accurate and complete.
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295,

Date e ) Signature/and Titie of Inmeddiate Supervisor
APPROVED: : v , ; .
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e

Date ﬁ%ad-of'éoencx'




