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(Position Description Form)

1:‘ Wuww PED SR G

(Gnva;a—t-;a;:'.s) =1

(Family Narma)

. {siivdie Name)
2 FARTMENT, CORPORATION OR AGENGY/ 3. BUREAU OR OFFICE ’
_LCAL GOVERNME
. VISAYAS STATE UNIVERSITY Vsu |
4. P77 JBRANCH/DIVISION 5. WORK STATION/PLACE OF WORK '
= : VSU o
6z -S.APPRO. 6b. PREV.APPRO |7a. SALARYP A :
Ry ACT/ -
. 0/ARD RES/ BOARD RES/ |7b. OTHER COMPENSATIORERA/ACA
ORD. NO. ITEM NO.

8. CTFICIAL DESIGNATION OF POSITION

9. WORKING PROPOSED TITLE

~

16. W+FCO CLASSIFICATION OF THIS POSITION |11, OCCUPATION GROUP TITLE
(leave blank) 4

12. F 22 LOCAL GOVERNMENT POSITION;,CHECK GOVERNMENTAL UNIT AND UNIT'S CLASS _1'
WIUNICIPALITY [ ] CITY [ ] PROVINCE [ ] ,
ist - 2nd 4th 5th 6th '
B Ll b [] [] [] !
13~ "ATYEMENT OF DUTIES AND RESPONSIBILITIES. If more space is needed, please 1,
—__ ot additional sheets. j
Pei i of i
Wo:itir - Time : j

DUTIES

1. Deliver and follow-up DEE, DCDE and CB documents om;“ gt
2. Sort, colla¥e and siaple exams, syllabi, handouts, c

teaching guides and other Imstrucational materials.

3+ Nimeograph exams, bamdouts

4o Glean the classrooms and offices (DSE & DCDR)

5o Water the plants

6. Check and change the classroom and offices lightings.
7; Wow and clean the CB quadramgle and sorroundings. P
8. Do other tasks assizmed by the Dean, Department Head an .

and other materials.
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.5 (ION TITLE OF IMMEDIATE SUFE{ViSCR1E. POSITICN TITLE OF MNEXT RIGHER

|
|
|
|

|
ol 13| o ‘

SUPERVISCOR

o L |

17 MACHINES, EQUIPMENT, TOOLS, etc. used regularly in performance of work.

Voo howk, Sleqeny Stople pgorar, pny | ofe”

i CONTACT 18. WORKING CONDITION
Occasional Frequyént Normal Working Condition
General Public [] [ Field work [1
Other Agencies [1] [] Field Trips []
Supervisors [1 [1] Exposed to Varied Weather
Management f<y [1] Other's (Specify) []
Cthers (Specify) [1] [1

120. | CERTIFY that the above answers are accurate and complete.

|
!
|

Date ; Signature o ployee

Cescribe briefly the general function of the Unit or Section.

73 Dascribe briefly the general function of the position.

¥3ili%y Worker 1

b
1

23.a

indicate the required qualifications by years and kind of education considered in filling up a
vacancy for this position. (Keep the position in mind rather than the qualifications of the present
incumbent. This item should be filled for all positions other than teaching).

Education: Muwst 8t able b had & vl - ' :

“asrience:

_i~anses or certificates required to do this work,

‘5. NAMES, TITLES AND ITEM NOS. OF THOSE YOU DIRECTLY SURRRMISE 7 ) list
only by their item nos. and titles)

i "{EREBY CERTIFY that the above answers are accurate and complete.

Cilclake ..

Date Signature and Title of Immeiate
Supervisor

PPROVED

Date




