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] Province [] 1st Class [] 5th Class
[ City [J 2nd Class [] 6th Class
J Municipality E 3rd Class [ special

RS

Office of the VP for Research, Extension and Innovation

Bebdas RS s

N/A 41,508.00 ACA/PERA P2,000.00

Executive / m] General Public
Supervisors Other Agencies O
Non-Supervisors Others (Please Specify): admin offices

Staff

Other/s (Please Specify)

Office Work
Field Work

O©

Conduct monitoring and evaluation of RDE projects implemented by the VICARP member-agencies
Conduct research, extension and innovation activities

Plan/coordinate/facilitate in the conduct of consortium sponsored RDE programs/projects/activities.
Plan/coordinate/facilitate in the conduct of monitoring and evaluation of RDE projects implemented by the ViCARP
member-agencies.

Conduct instruction, research and extension activities
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NONE REQUIRED
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1. Exemplifying Integrity and Professionalism - demonstrates high standards of professional behaviour, adhering to

ethical as well as moral principles, values, and standards of public office 2

2. Delivering Service Excellence - Complies with VSU’s established standards of service delivery for customer

satisfaction 2

3. Communication Savy - Effectively delivers messages that simply focus on facts or information; 2

4. Interpersonal relationship management - Effectively communicates and interacts with colleagues, customers and
|clients, and work well in a team to achieve results 2

5. Change Adaptation - Works effectively with a variety of people and situations and adapts one’s thinking,

behaviour and style appropriately in dealing with change. Z

16. Gender-responsive management - Promotes gender equality and women empowerment to address gender-
related problems 1

T ¥

ig
bt

Facilitating Learner-Centered Environment - Explores the fundamental principles, processes and practices 3
anchored on learner-centeredness. Applies educational theories and psychologies to facilitate various teaching-
llearning delivery modes to enhance learning.

Innovative Teaching Strategies - Adopts principles and develops teaching strategies by retooling faculty through 3
learning interventions and designing outcomes-based course syllabi to adapt to the changing educational

landscape.

Peer Mentoring - Develops and equips junior faculty for higher level position through learning by observing and 1

doing; collaborative teaching, research and extension activities; partnership in writing publications and participation
in conferences and technical fora, so that VSU’s academic excellence will be sustained.

Publication Writing - Develops and produces scientific article for peer-reviewed journals by utilizing research outputs 3
Jresulting to wide dissemination of information and technology.

Report Writing - Prepares and produces reports and other documents such as proposals, policies, guidelines or 2
fprocedures and manuals in a clear, concise and coherent manner and in accordance with VSU standards that
ensures proper documentation and presentation of information for an effective and efficient information utilization
and management.

Research Development Extension Management - Identifies issues and potentials for further studies and generation 2
of new knowledge and technologies for the betterment of mankind, mother earth and the universe and

conceptualizes proposals for funding and conducts studies to answer questions sought to be answered or
maximizes technologies needed to improve the lives of mankind.

Facilitates in the conduct of monitoring and evaluation of RDE projects and the conduct of
RDE programs/projects/activities for the ViCARP network

RS

e il o S i e sestariobed vl X
Percentage of Working (State the duties and re
Time

CLR R e

oniillt:es her: )

Assists in the overall VICARP operations such as:

a) Plan/coordinate/facilitate in the conduct of meetings, workshops, trainings, field
visits & other consortium activities

b) Plan/coordinate/facilitate in the conduct of reviews for on-going and completed
projects in the VICARP network

50% ¢) Plan/coordinate/facilitate in the conduct of Regional RDE Symposium 2
d) Prepare/Facilitate communications & documents for action

e) Preparation/consolidation and submission of reports

f) Monitoring and control of allotment and expenditures of VICARP funds
g) Provide administrative support to the consortium

h) Facilitate requests from member-agencies & within VSU clients
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: : 3 Teaches assigned subject and performs other teaching related functions, among
N e others, the following;

) a) Prepares/revised teaching materials/guides and submit to department head.
b) Conducts examination (mid/finallong hours/quizzes)
¢) Checks test papers and return to students one week after exam.
35% d) Submits grade sheet within prescribed period to the Registrar through the 2
department
e) Turns over class records to department head two weeks after final examination

f) Makes herself available for consultation by her students during scheduled
consultation hours

Performs other duties and functions

a) Performs functions relative to committee memberships in ad hoc assignments
b) Participates in co-curricular activities

15% c) Performs other functions assigned by the VICARP Director/Vice President for

Research, Extension and Innovation/VSU President/ViCARP RRDCC Chair and
other superiors

| have received a copy of this position description. It has been discussed with me and | have freely chosen toj
comply with the permeance nd behavior/conduct expectations contained herein.

-

PAULINE S. CAINTIC

Employee's Name, Date and Signature
Cept- (€, 2022

MARIA
Supervisor's

, Date and Signature

« K 1081
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