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REPUBLIC OI" '[*if IATiJPet NRS 1. WAME OF EMPLOYEE

BC~CSC Form No. 1 . ‘ CAFUNO RUFINA FELICILDA
(POSITION DEGCHIFTION FORM). wod_ (Family Name)  (Given Name)  (Middle Nime)
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2

DEPARTMENT , CU°CRATION OR AGENGY/ 3. BUREAU OR OFFICE
LOCAL GOVERIMENT )

VISAYAS STAYT, COLLING i GRICULIURG _ SRRy Yhe Daytwy Maghe

4. DEPT./BRANCT/LTVISTOU 5. WORK STATION/PLACE OF WORK X
ODREX
. LA i oo A ... Paybay, Leyte
6a, PRES. APPROP. | Gb, DPRLV. APPROD, Te.. SALARY P.A. Tb. OTHER COMPENSATION
AcCT/ ; AcT/ AUTHORIZED
BOARD RES/ | BLOARD RES/
ORD. NO, 5 ORD. NO, ACTUAL
ITEM o WUHP SUM TTrM NoWUMP SUM | _ _
8. OFFICIAL DESTICNATION O POSITIAN 9. WORKING PROPOSED TITLE
Instructor II Instructor II
10, WAPCO CLASSIFICATION OF THIS POSTFTON |11, ~ OCCUDATION GRGUP TIfiE

(Leave blank)

12,

SA SRR N IR oo s, S e
FOR LOCAL GOVERMMEN! POSTIICH, CHECK GOVERNMANT UNIT AND UNIT'S CLASS
MUNICIPaLiT? X/ Gy -~ [ PROVINCE / [/

jat S Ath  5th_ . 6th

@lime i gt

13.

STATEMENT OF DUTLLS AND REAPONSIBILITIRS., If more space is needed, please attach
additional sheete. - '

Percent of ' I ITIES: .
Working ‘
Time
35% i1 Review and evaluate the appointments of research extension personnel
for appropriate action by the Director; @
207, 2¢ Assist in studying and reviewing the guidelines and policies on merit
promoticn in cooperation with the Com:.‘ "I:t_ee on Staff Performance Evaluatior
15% 3¢ Monitor, verify workload assigmments of the regular R and E persomnel
and determine those with overload units;
15% 4+ Assist in coordinating and facilitating the evaluation on performance
and satisfaction of the job of R and I personnel;
107 Ds Assist in reviewing the staffing pattern of the oollegelapar'hnent/
cenjer/ingtitute/offices involved in research amd extensionj and
575‘ Ge duties and responsibilities assigmed by the Director,
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. 144 POSITION'TITLE OF IMMSDIATE SUPERVISOR 15« POSITION ‘IgLE OF NEXT' HIGHER SUPERVISOR
Director . President ?

16, NAMES, TITLES AND ITWM HOS. OF THOSE YOU DIRBCTLY SUPHAVISE (if more than (7), list
only by their item nos. and titles). ]

Dennis C. de Pagz, SRA (Contractual)

51 I’lAC’IﬁFES, BUIPMENT, TOOLS, etc. used regularly in performance of wWork.
Computer, record book, staple wire, stapler, puncheryetc,

18. QONTACT Occasional Frequent 19. WORKING CONDITION
General Public »* Nc?mal Working Condition _ _x
; o Field Work
Qther Agencies cu il g RS —
Supervisors x = Field Trips W T
= Exposed to varied Weather i ]
Management Forp Gl Ao S oth ( i£y) AL S
Qthers (specify) __ s 4 ers (specily o ST

‘ 20, I CERTIFY that the ahove answers are accurate and compiete.

29 Koy 179( : ieAI]A /) CAPUNO

Dffte Sig e of Employee

@14 Qescribe briefly the general funotion of the Unit or Section,
IDD updates the Director on matters eoncerning R & D personnel and physical facilities
and recommends to him appropriate courses of action.

s s s

22+ Describe briefly the general function of the position.

Updates the Direcior on matters concerning R & D personnel and physical facilities
and regommends to him appropriate courses of action. :

‘ 2jaes Indicate the required qualifications by years and kind of education considered in
filling up a vacancy for this position. (Keep the position in mind rather than the
qualifications of the present incumbent., This item should be filled for all
positions other than teaching). ;

Education: BS degree with specific area of specializations.
Experience; Not required

23b. Licenses or certificates required to do this work, if any.

none

244 I hereby certify that the above answers are accurate and éo_rﬁbi-é-f?é?

29 My 179
i Date

25. APPROVED:

——SAUEL -5, --G0- -
Date Head of Agency



