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concerned.

PERSONAL DATA SHEET

READ THE ATTACHED GUIDE TO FILLING OUT THE PERSONAL DATA SHEET (PDS) BEFORE ACCOMPLISHING THE PDS FORM.

WARNING: Any misrepresentation made in the Personal Data Sheet and the Work Experience Sheet shall cause the filing of administrative/criminal case/s against the person

(Do not fill up. For C

SC use only)

2. SURNAME DIDAL
FIRST NAME POCA JOE NAME EXTENSION (JR, SR)
MIDDLE NAME ASIS
3. DATE OF BIRTH
(mmiddlyyyy) 02/23/90 16. CITIZENSHIP [Z] Filipino (] pual Gitizenship
by birth  [_] by naturalization
4. PLACE OF BIRTH If holder of dual citizenship, Pls. indicate country:
5. SEX 7] Male D Female please indicate the details. Philippines v
6 CIVIL STATUS [v] single [] ™arried 17. RESIDENTIAL ADDRESS 168 ANDRES BONIFACIO
[ widowed [] separated House/Block/Lot No. Street
] other/s: POBLACION ZONE 11
) Subdivision/Village Barangay
7. HEIGHT (m) 1.75 BAYBAY LEYTE
City/Municipality Province
8. WEIGHT (kg) 72 ZIP CODE
9. BLOOD TYPE 0 18. PERMANENT ADDRESS 168 ANDRES BONIFACIO
House/Block/Lot No. Street
10. GSIS ID NO.
2006294528 Subdivision/Viliage Barangay
11. PAG-BIG ID NO. BAYBAY LEYTE
1210886456876 City/Municipality Province
12. PHILHEALTH NO. 120511519514 ZIP CODE
5 NO.
13. SSSNO 06-3026400-9 19. TELEPHONE NO.
14. TIN NO. 312-800-312-0000 20. MOBILE NO.
15. AGENCY EMPLOYEE NO. V02094 21. E-MAIL ADDRESS (if any)
22. SPOUSE'S SURNAME N/A 23. NAME of CHILDREN (Wirite full name and list all) DATE OF BIRTH (mm/dd/yyyy)
FIRST NAME NA et ol N/A NIA
MIDDLE NAME N/A
OCCUPATION N/A
EMPLOYER/BUSINESS NAME N/A
BUSINESS ADDRESS N/A
TELEPHONE NO. N/A
24. FATHER'S SURNAME DIDAL
FIRST NAME MANUEL She e
MIDDLE NAME CALIPARA
25. MOTHER'S MAIDEN NAME
SURNAME ASIS
FIRST NAME MAURA
MIDDLE NAME DUARTE (Continue on separate sheet if necessary)
SCHOLARSHIP/
2. o NAME OF SCHOOL BASIC EDUCATION/DEGREE/COURSE PERIOD OF ATTENDANCE. | HIGHEST LEVEL/|  veag ACADEMIC
(Write in fufl (Write in full (F ot gracuated) GRADUATED|  HONORS
From To RECEIVED
ELEMENTARY
BAYBAY NORTH CENTRAL SCHOOL ELEMENTARY INJA NIA GRADUATED 2002 N/A
SECONDARY I
BAYBAY NATIONAL HIGH SCHOOL HIGH SCHOOL N/A N/A GRADUATED }2006 N/A
VOCATIONAL /
R ABE Colinoe N/A N/A N/A N/A N/A N/A N/A
COLLEGE
VISAYAS STATE UNIVERSITY DOCTOR OF VETERINARY MEDICINE INIA N/A GRADUATED {2010 N/A
e CEBU NORMAL IN PUBLIC OF
UNIVERSITY ADMINIST N/A NIA PROFICIENCY |N/A N/A
(Eontinue on separate sheet if necessary)
SIGNATURE W DATE Z/ /11 qu\ N 2r

™
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LICENSE (if applicable)

27.  CAREER SERVICE/ RA 1080 (BOARD/ BAR) UNDER SPECIAL DATE OF
LAWS/ CES/ CSEE BARANGAY RATING EXAMINATION / Date of
ELIGIBILITY / DRIVER'S LICENSE (If Applicable) CONFERMENT PLACE OF EXAMINATION / CONFERMENT NUMBER Validity
CAREER SERVICE PROFESSIONAL 80.9% MAY 3,2015 CEBU CITY 115 0CT.3,2017

‘Continue on separate sheet if necessary)

28. : SALARY/ JOB/ PAY
GRADE (it
INCLUSIVE DATES (mm/dk
Sl POSITION TITLE DEPARTMENT / AGENCY / OFFICE / COMPANY mmp STATUS OF GOV'T SERVICE
From To (Write in full/Do not abbreviate) (Write in full/Do not abbreviate) MONTHLY SALARY INCREMENT APPOINTMENT (Y/N)
4/3/2023 Present ADMINISTRATIVE AIDE IV DEPARTMENT OF ANIMAL SCIENCE Php 16,209 SG 4-1 PERMANENT YES
71112021 313123 CUSTOMER FEEDBACK DATA ANALYST 0DQA Php 14, 080 N/A JOB ORDER
11/05/12 9/30/2019 ACCOUNT MANAGER ICOMM INTERNATIONAL Php 16,000 N/A REGULAR
101/18/2012 5/31/2012 RESEARCH ASSISTANT ISRDS Php 9,000 N/A CONTRACTUAL Y
[08129I2011 10/14/2011 RESEARCH ASSISTANT HUMBOLDT UNIVERSITY; VSU Php 8,000 N/A CONTRACTUAL Y

SIGNATURE W DATE W hevth  loor
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NAME & ADDRESS OF ORGANIZATION

INCLUSIVE DATES
(Wite in full) (mm/dd/yyyy)
From To NUMBER OF HOURS POSITION / NATURE OF WORK
N/A
TContinue on separate sheet il necessary)
INCLUSIVE DATES OF
ATTENDANCE TypeollD
( Managerial/
30. TITLE OF LEARNING AND DEVELOPMENT INTERVENTIONS/TRAINING (mm/ddlyyyy) Supenisory/ CONDUCTED/ SPONSORED BY
PROGRAMS (Write in full) From To NUMBER OF HOURS Technicalleic) (Write in full)
1SO 9001:2015 Awareness & Re-awareness 9/9/2024 9/9/2024 4 TECHNICAL ODQA:VSU
|Basic Records and Archives Management (BRAM) 7/30/12024 7131124 16 TECHNICAL  |HRMO: VSU
Personality Development and Developing Customer Satisfaction 6/13/2023 | 6/16/2023 32 TECHNICAL  |POAP
Training Workshop on Root Cause Analysis 111712022 | 11/17/2022 8 TECHNICAL ODQA:VSU
1SO 9001:2015 Awareness & Re-awareness 8302022 8/302022 4 TECHNICAL ODQA:VSU
Typhoon Awareness & Calamity Readiness 06/29/2022 | 06/29/2022 | 4 TECHNICAL CET:VSU
Corrective Action Report Training 07/29/2021 | 07/29/2021 8 TECHNICAL ODQA:VSU
Integrated Management System Awareness 07/16/2021 | 07/16/2021 1 TECHNICAL ODQA:VSU

(Continue on separate sheet if necessary)

3. SPECIAL SKILLS and HOBBIES 32

NON-ACADEMIC DISTINCTIONS / RECOGNITION

(Write in full)

33.

MEMBERSHIP IN ASSOCIATION/ORGANIZATION

(Write in full

Volleyball

N/A

N/A




misrepresentation made in this document and its attachments shall cause the filing of administrative/criminal casels against

34. Are you related by consanguinity or affinity to the appointing or recommending authority, or to the . g
chief of bureau or office or to the person who has immediate supervision over you in the Office,
Bureau or Department where you will be apppointed,
a. within the third degree? 7 ves NO
b. within the fourth degree (for Local Government Unit - Career Employees)? (] ves NO
If YES, give details:
35. a. Have you ever been found guilty of any administrative offense? ] ves NO
If YES, give details:
b. Have you been criminally charged before any court? L] ves NO
If YES, give details:
Date Filed:
Status of Casel/s:
36. Have you ever been convicted of any crime or violation of any law, decree, ordinance or regulation by 7 ves NO
any court or tribunal? If YES, give details:
37. Have you ever been separated from the service in any of the following modes: resignation, retirement, ] ves NO
dropped from the rolls, dismissal, termination, end of term, finished contract or phased out (abolition) If YES, give details:
in the public or private sector?
38. a.Have you ever been a candidate in a national or local election held within the last year (except [] ves NO
Barangay election)? If YES, give details:
b. Have you resigned from the government service during the three (3)-month period before the last [] ves NO
election to promote/actively campaign for a national or local candidate? If YES, give details:
39. Have you acquired the status of an immigrant or permanent resident of another country? ] ves NO I
If YES, give details (country):
40. Pursuant to: (a) Indigenous People's Act (RA 8371); (b) Magna Carta for Disabled Persons (RA
7277); and (c) Solo Parents Welfare Act of 2000 (RA 8972), please answer the following items:
a. Are you a member of any indigenous group? ] ves NO
If YES, please specify:
b. Are you a person with disability? [] YEs NO
If YES, please specify ID No:
¢ Are you a solo parent? [] ves NO
If YES, please specify ID No:
#1.  REFERENCES (Person not related by consanguinity or affinity to applicant /appointee)
e ADDRESS e
MANUEL D. GACUTAN JR. DAS,CAFS, VSU 9171474757
GIDEON NIEL TAN DBM, VSU 9190882588
JADE DHAPNEE Z. COMPENDIO DAS,CAFS, VsU 9070181218
#2. | | declare under oath that | have personally accomplished this Personal Data Sheet which is a true, correct and complete
statement pursuant to the provisions of pertinent laws, rules and regulations of the Republic of the Philippines. | authorize
the agency head/authorized representative to verify/validate the contents stated herein. | agree that any

me. PHOTO
Government Issued ID (i.e.Passport, GSIS, 5SS, PRC, Driver's License, etc.)
PLEASE INDICATE ID Number and Date of Issuance

Government Issued ID: PASSPORT
ID/License/Passport No.:

e Signature (Sign inside the box) 7 il
Date/Place of Issuance: Iy March YAy

101/2022 DFA 2
SRV DFATACLOBAN Date Accomplished Right Thumbrmark
SUBSCRIBED AND SWORN to before me this 2 5 MAR 5 , affiant exhibiting his/her validly issued government ID as indicated above.
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Attachment to CS Form No. 212

Instructions: 1. Include only the work experiences relevant to the position being applied to.

2. The duration should include start and finish dates, if known, month in abbreviated form, if known, and
year in full. For the current position, use the word Present, e.g., 1998-Present. Work experience should
be listed from most recent first.

Duration: November 5, 2012- October 1, 2019

Position: Accountant Manager/Sales Executive |

Name of Office/Unit: iComm International

Immediate Supervisor: Kirby Juntong

Name of Agency/Organization and Location: iComm International, IT Park Cebu

e List of Accomplishments and Contributions (if any)
° Assigned in Business Development Management
o Top Rookie sold 16 cars in one month.

e Summary of Actual Duties

° Exporting pre-owned cars from Japan and has monthly target of 11 vehicles or above per
month looking for buyer and dealer to meet the quota.

Duration: April 3, 2023-Present

Position: Administrative Aide IV

Name of Office/Unit: Department of Animal Science

Immediate Supervisor: Manuel D. Gacutan, Jr.

Name of Agency/Organization and Location: VSU, Visca, Baybay City, Leyte

e Summary of Actual Duties

Serves as dDRC of the dept; assigns control numbers to all quality records of the department.
Encodes document for document tracking and generates bar codes for each document.

Plots faculty teaching load (tentative and final)

Encodes in the dept. cumulus the names of faculty assigned to handle the subject.

Prepares Report of Actual Teaching Load

Prepares Individual Faculty Workload

Prepares Projected Faculty Workload for hiring and renewal of appointments.

Prepares Summary of Individual Rating of faculty IPCRs

Prepares PPMPs and PRs

Drafts official communications

Prepares and facilitates the submission of documents for hiring of teachers and renewal of
appointments.

o Prepared travel orders (TOs), trip ticket, Application for leave, appointment/ recommendation for
renewal for faculty temporary and part time faculty, appointment for laborers/ student's assistant,
payrolls, PRs, cash advances, liquidations, replenishment /reimbursements, OIC letter, classes to be
missed

° ISO related meetings, Department meetings, etc.

PocpﬁJE A. DIDAL

(Signature over Printed Name
of Employee/Applicant)

% Mach WU




