Republic of the Philippines
POSITION DESCRIPTION FORM

DBM-CSC Form No. 1
(Revised Version No. 1,s.2017)

frrisidvnmiam

o APRO5-9-2022 A SG-23

AN NUMERATE GOV
[ Province [J 1st Class [J 5th Class
City [J 2nd Class [] 6th Class

[ Municipality [ 3rd Class O special

—

VISAYAS STATE UNIVERSITY OFFICE OF THE PRESIDENT

IN 78,455.00 ACAPERA P2,000.00
Dean College of Arts and Scnences Vice President for Academic Affairs
(rf more than seven (7) list only by their ltem numbers and titles)

Professor VI PROF6-10-2022
Associate Professor V APRO5-15-2019
Associate Professor V APRO5-17-2014

Instructor Il INST3-17-2019

Instructor |l INST2-15-2019
Instructor 1 INST1-18-2013
Instructor | INST1-21-2014
Instructor 1 INST1-41-2020
Instructor | INST1-3-2013
Instructor | INST1-40-2020
Instructor | INST1-59-2012
Instructor | INST1-5-2017
Instructor | INST1-6-2016
Laboratory Technician i LABT2-1-2002
Admin Aide VI ADAG-87-2004
Admin Aide | ADA1-168-2004

‘ A : it erm: cas req
Executtve / [ | General Public B

Supervisors O Other Agencies O
Non-Supervisors O Others (Please Specify): admin offices
Staff O 2

Office Work O Otherls (Please Specify)

Field Work 0
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F 'THE GENERAL
EF UK. BAnd) & oot s b

To conduct instruction, research and extension

st

Relevant Masteral pls. see separate sheet pls. see separate sheet
degree

24

1. Exempling Integrity and Pressionaﬁsm - demonstrates high standards of professional behaviour, adhering to ethical as well
as moral principles, values, and standards of public office

PRC License

2. Delivering Service Excellence - Complies with VSU’s established standards of service delivery for customer satisfaction

3. Communication Savy - Effectively delivers messages that simply focus on facts or information;

4. Interpersonal relationship management - Effectively communicates and interacts with colleagues, customers and clients, and
work well in a team to achieve results

5. Change Adaptation - Works effectively with a variety of people and situations and adapts one’s thinking, behaviour and style
Jappropriately in dealing with change.

6. Gender-responsive management - Promotes gender equality and women empowerment to address gender-related problems
and issues

1-A F“acmtaﬁhg\ Leamer Centered Enwmnmen Applies ﬂweeme and psychologlesm s |ning del‘ m
modes to enhance learning.

2. Innovative Learning Strategies - Adopts principles and develops teaching strategies by designing outcomes-based course

3. Innovative Instructional Materials Development - Designs and creates learning lessons, teaching-learning experiences that
utilize innovative technologies in various leaming environment.

4. Filipino Values Restoration- Revitalizes desirable Filipino values that are pro-God, pro-people, and pro-nature.

5. Research Management- Identifies issues and potentials for further studies and generation of new knowledge and technologies
for the betterment of mankind, mother earth and the universe and conceptualizes proposals for funding and conducts studies to
answer questions sought to be answered or maximizes technologies needed to improve the lives of mankind.

5. Publication Writing - Develops and produces scientific article for peer-reviewed journals by utilizing research outputs.

Provides support and technical services for Chemistry faculty and staff.

ESp SIBILITIES (Tochnical Compotoncias)

Percentage of Working (State tl;e duties and responsibilities here:) )
Time
|. Teaches assigned subjects and performs other teaching related functions, amang athers, the
following:
30% a. Prepares and revised teaching materials/quides and submit to department head

b. Prepares and gives examinations (mid/final/long/ quizzes)

c. Checks test papers and returns to students one week after examination
d_Submite arada chagte within shad anviad 1o thi Bucistease thonssh fhe derncivasnt

2. Performs research and/or extension functions, among others the following:
a. Prepares research/extension proposals

10% b. Implements duly approved research/extension projects within time frame
c. Prepares and prepares reparts within the prescribed period
50% 2. Performs administrative functions (¥ applicable) i

4. Performs other functions, amang others:

a. Performs functions relative to committee memberships and other ad hoc assignments including
10% related to quality assurance and other accreditation functions

b. Performs other functions assigned by the department head, College Dean, Vice Presidents and the
University President
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| ha'(le received a copy of this position description. It has been discussed with me and | have freely chosen to comply with

the performance and behavior/conduct expectations contained herein.
QM/W/

ELIZABETH S. QUEVEDO MA. THERESA P. LORETO
Employee’s Name, Date and Signature Supervisor's Name, Date and Signature
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