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3
REPUBLIC OF THE PHILIPPINES 7. NAME OF EMPLOYEE
BC-CSC Form No.1 - IGOT TIRSO POSAS
. (Position Desgfiption Form) (Family Name) (Qiven Name) ( Middle Name)
2 DEPARTMENT, CORPORATION OR AGENCY/ 3. BUREAU OR OFFICE
LOCAL GOVERNMENT
LEYTE STATE UNIVERSITY __ INFIRMARY
4. DEPT./BRANCH/DIVISION 15. WORK STATION/PLACE OF WORK
INFIRMARY
8a. PRES. APPRO. 6b. PREV. APPRO ° ' |7a. SALARYP.A. "7 81,984,00
ACT/ ACT/
BOARD RES/ BOARD RES/ 7b. OTHER COMPENSATION: PERA/ACA
ORD. NO. TEM NO.ViSCAB-ADA3-216-04
|8 OFFICIAL DESIGNATIONOFPOSITION __ ... .. . _ 9. WORKING PROPOSED TITLE
Utility Wrker II Administrative Aide IIX
10. WAPCO CLASSIFICATION OF THIS POSITION 11. OCCUPATION GROUP TITLE
(leave blank)
{12, FOR LOCAL GOVERNMENT POSITION,CHECK GOVERNMENTAL UNIT AND UNIT'S CLASS
MUNICIPALITY [ ] CcIY [ ] PROVINCE [ ]
1st 2nd 3rd 4th 5th 6th"

B3 b ] ST 5 [] -4 {1

13. STATEMENT OF DUTIES AND RESPONSIBILITIES. if more space is needed, please
attach additional sheets

{Percentof - :
|Working Time : DUTIES

30% :l- To maintain the cleanliness & orderliness of the whole Infirmary,

20% 2. To keep the surreundings clean and green,

15% 3. To dispose garbage properly.

10% 4« To maintadn the cleanliness of comfort roomse

Q0% 5¢ To act as messenger and follow-up PRs, payreolls, RIS and other documents,

10% 6+ To lawn mewing of Infirmary surroundings.

2.5 Te. To take good care or ornamental plants inside and outside the Infirmary.
_2_,_‘% 8e To assist the nurses on duty during night shift especially in emergency casess

100%




-

»

2 :
- 4 POSITION TITLE OF IMMEDIATE SUPERVISOR 15. POSITION TITLE OF NEXT HIGHER |

g ~ SUPERVISOR
. Medical Officer V -

16. NAMES, TITLES AND ITEM NOS. OF THOSE YCU DIRECTLY SUPERVISE (if more than ( 7 ) list

only by their item nos. and titles) ’
not applicable

VP for Administration & Finance

17. MACHINES, EQUIPMENT, TOOLS,  efc. used regularly in performance of work.

Lawn mewer, bele, soft & hard broems, etcs

18. CONTACT 19. WORKING CONDITION
g  Occasional Frequent Normal Working Condition X
General Public (] X Field work [1
Cther Agencies - [1 o Field Trips 1]
Supervisors {1 3 Exposed @ Varied Weather
Management 3 P ; Other's (Specify) oo ol
Others (Specify) [ ] ] '

20. | CERTIFY that the above answers are accurate and complete.

Octe 21, 2004 | / 7‘%’#

Date : . Signature of Employee

24. Describe briefly the general function of the Unit or Section.

o deliven cualits hoalll gans Lo the Lol senuless B A CACEEE - =i
122. Describe }B(!S )—{ﬁleg%%{%lﬂfu hgnﬁgh%QOS!ﬁOn SR < c— oL of TYINE-In
o A - oo
l'o intadn the cleanliness and orderliness of ithe whole Infirmerys

‘§23.a indicate the required qualifications by years and kind of education considered in filling-up a
vacarcy for this position. (Keep the position in mind rather than the quaiifications of the present -
incurmbent. This item should be filied for all positions other than teaching).

Education:

Experience: Must be able' to read ad wrj,te;

;23‘0. Licenses or certificates required to do this work if any. 1g 1 s s ol o o o
{ - " :
a : &Y :
’24 | HEREBY CERTIFY that the above answers are accurate and complete. J
, . ISABEL P, BEKTULFO, M.D,
> ‘ Date . Signature and Title of immediate
Supervisor

=0,  AFPROVED

Date Heal of Agency

A s B o 1




