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CLEARANCE FOR FACULTY/STAFF

I Position: Instructor
Dept./Office: Food Science and Technology Last day of Service in VSU:

Faculty/Employee who is retiring, resigning, being separated from the service, transferring to another agency, or g
on leave of Absence for more than three months is required to process this clearance in five (5) copies.

This clearance should be duly accomplished before receiving the last salary or any money due the Jaculty/employe
Jrom the university. After completion of this clearance retumn all copies to the Human Resource Management & Developmer
Office (HRMDO).

The above-named faculty-employee is cleared of money, property and responsibilities from VSU, Visca, Baybay Cit
Leyte as indicated below: -

Purpose: [ ] Resignation [ ]Retirement [ | Transfer [x] Study Leave [ ] Others:

Effective Date: November §. 2008 Until further notice faculty/employee’s address:
Reason if resignation:

OFFICE SIGNATTRE/MNATE OFFICE SIGNATIIRE/MATE

1. Home Dept/Office 16. University Librarian

17. University Physician %’\;\
3. Dean, Coll. of Arts & Sci. R. 18. University Registrar }

4. Dean, Coll. of Educ. 19. Head, Acctg. Office

20. Head, Cash Office,
% iy

21. Head, Records Divig{,gn

5. Dean, Coll. of Eng’g
& Agri-Industries

Natural Resources
Y »

4 Dean, Coll. of Vet. Med:

6. Dean, Coll. of Forest
Qi

22. Head, HRMDO

) aalzled
8. %’ﬁf‘?xad. School . Head, PPO
ALaBIot Ad
. Head, Property Office

9. Dean of Students é; '

10. Director, si Of ;_—}u an
Kinetics

. Director, Administration MG

irector, Curr & Instruction 26. Director, Finance N.V. CALA

. VP, Research & Ext.

13. Director, NARC . VP, Acad. Affairs
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. VP, Admin. & Fipance d R.C. GUARTF qlm
. VP, Planning & Resource m‘
Generation 7 \I{\?BTJ

14. Director, NCRC

15. Director, PhilRootcrops




