/

REPUBLIC OF THE PHILIPPINES 1. NAME OF EMPLOYEE
BC-CSC Form No. 1
(Position. Description Form) bALbMukb \/l_V/AN V
. (Family Name) (Given Name) (Middle Name)
25 DEPARTMENT, CORPORATION OR AGENCY/LOCAL 3 BUREAU OR OFFICE
GOVERNMENT :
Visayas State University, Baybay City, Leyte OH"‘C—‘ af MC (/"H‘V /boafd Q&&('Vfaf'y
4. DEPT./BRANCH/DIVISION S WORK STATION/PLACE OF WORK f
6a. PRES. APPRO.  6b. PREV. APPRO 7a. SALARY P.A.: } 2| Q.
AcT/ AcT/ ) .
BOARD RES/ . BOARD RES/
ORD. NO. ORD. NO'V’S. 7b. OTHER COMPENSATION: P 24,000.00
ITEM NO. ITEM NO. \( ,
Chb)-~ KDk} X4 2004
8. OFFICIAL DESIGNATION OF POSITION 9. WORKING PROPOSED TITLE
M{AAN‘/\Q Fradie Q'UV‘ v
10. WAPCO CLASSIFICATION OF THIS POSITION 11. OCCUPATION GROUP TITLE
S (leave blank)

12. FOR LOCAL GOVERNMENT POSITION, CHECK GOVERNMENTAL UNIT AND UNIT'S CLASS
MUNICIPALITY [ ] CITY [ ] PROVINCE [1

1st 2nd 3xd 4th 5th 6th
[1 (1 o [1 i [1

13 STATEMENT OF DUTIES AND RESPONSIBILITIES. If more space is needed, please
attached additional sheets.

Percent of :
Working Time: DUTIES

20  Aecord Minufes of BOR, UADCO and UAC Meefingy.
20 [capcrbe Minutes % The R, UADCR and UAC Mechn4gs .

-

(5 Fi'le and Prepare Aqend Pol Aex Cc’thm-ﬁr/maful'aLrJ
Needed for BOR , UADCO, Ond UA C meehrgg.

15 Y,mj,,wo and Update cforoqe o dnformahion [iucs approvest
by the Baard | UADCO and UAC '

10 Prepoce ard Cend nohce 0{ mwh'cvf {7— He, POR, UADCD ansd
e Memberg P& dnsfuchoo 05 Yhe Boacd \(’euo‘f‘ary

5 Fr(,ya(o ot x % RCJOL‘WHOnJ .ng (Sues Areewsre A by fhe
BOoR

& Orf‘d/\jv fam'cn"h'u #f Un'wrr/z‘ﬂy meefine &

5 Qmarge Per Diecme gof tHe Zoard 9 Regents i QrAvan

5 c"mp,e/fo x9N report %‘/cr Boae ol Mc&fha/i s

ce,



"

_POSITION TITLE Oz'::gmamsmvxsoa

14. 15.POSITION TITLE OF NEXT HIGHER
SUPERVISOR PR
&00/0/ -Qm'faf)( Univ. Prashdant
16. NAMES, TITLES AND ITEM NOS. OF THOSE YOU DIRECTLY SUPERVISE (if more than (7), list
only by their item nos. and titles)
. Nene
7. MACHINES, EQUIPMENT, TOOLS, etc. used regularly in performance of work. F%( MH ’
Compder , caloulator | CoPy Panter, Xecox Machime, 1Rin 9 .39',1(,:?
18.  CONTRACT 19. WORKING CONDITION el <
Occasional Frequent Normal Working Condition [X ]
General Public “FX] R Field Work [ 1
Other Agencies [ 1] k- & Field Trips £ 3
Supervisors £ i Exposed to Varied Weather { %
. Management S [. 2 Others (Specify) E -1
Other (Specify) [ 1 [ -1
20. I CERTIFY that the above answers are accurate and ¢ ete.
Jon. %2 2012 e
Date Signatyre of Employee
21. Describe briefly the general function of the Unit or Section.
fa&r‘h'fa/ef Yhe conduet of Ir)e&ffnyf af The VU Poard af R‘j nfe Yhe
Admim o Fative Councr/,Marvecs 'ty Academic Councl ad wellaa Take note
and'_frvduc ¢ The misytet ©f the meefirgs Condu ot e
22. Describe briefly the general function of the position.
Pertorme admimstratve and offreco Oupport ac'yiber.
23a. Indicate the required qualifications by years and kind of education considered in
filling up a vacancy for this position. (Keep the position in mind rather than
the qualifications of the present incumbent. This item should be filled for all
positions other than teaching).
Education: Bachelerts Degres L
: RIP | 5 ' N NALpand %@4“
Experience: 1 year 30 Julivand Q—L)u/wx\cf : 4 bt D]) v ‘vl% ¢
23b. Licenses or certificates required to do this work, if any.
C3S Frefessienal
24. I HEREBY CERTIFY that the above answers are accura and c lete
DA D, J R,
Jan- 3, 072 ecretfar
Date Signature a of Immediate
Superz:.sor e ,
: - -
25,  APPROVED: ,.“ﬁg,}\ L.
“JosE L. BACUSMO g
Date Head of Agency . 3

()ra




