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REPUBLIC OF THE PHILIPPINES 1. NAME OF EMPLOYEE 25

BC-CSC Form No. 1 ’
(Position Description Form) NAMOCO GOLAMEIR LEOVICRESA 8.
(Family Name) {Given Name) (Middle Name)
2 DEPARTMENT, CORPORATION OR AGENCY/LOCAL 3. BUREAU OR OFFICE
GOVERNMENT
o vsU
isayas State University, Baybay City, Leyte
4. DEPT. /BRANCH/DIVISION 5% WORK STATION/PLACE OF WORK
6a. PRES. APPRO. 6b. PREV. APPRO 7a. SALARY P.A.:
ACT/ ACT/ 2354896400
BOARD RES/ BOARD RES/
ORD. NO. ORD. NO. - 7b. OTHER COMPENSATION: P 24,000.00
ITEM NO. ITEM NO. INST2-27
8. OFFICIAL DESIGNATION OF POSITION S. WORKING PROPOSED TITLE
Instrueter II
30 WAPCO CLASSIFICATION OF THIS POSITIOﬂ 11. OCCUPATION GROUP TITLE
: (leave blank) ¥ £
12 FOR LOCAL GOVERNMENT POSITION, CHECK GOVERNMENTAL UNIT AND UNIT'S CLASS
MUNICI'PALITY =3 cITY ‘[ 1 PROVINCE e
1st 2nd 3zd 4th Sth 6th.
[} =1 E} =1 £ =1
133 STATEMENT OF DUTIES AND RESPONSIBILITIES. If more space is needed, please

attached additicnal sheets.

Percent of

Working Time: DUTIES

85% 1e Teashes assigmed subjeet and performs other seashing related

fungtions, amomd others the followimg:

@s Prepares teaching maierials/zwides
be Conduets examingiion (midefinal/l
©¢ Checks iest papers amd retura 1 w
de Submits grade sheet aamd turm over

and swemit %0 depaorimeni head.

ong howrs/quizzes)
esk gfier exam,
¢lass records o depariment

T 2
% 3
5% 4e

(O

head two weeks afier fimgl examingtion,

Nember in different commiitees,

Partieipate in the co=ewmrrirular astivitieis,
Perform other fumetions assigned by the Beparimeni Head.




T

14, POSITION TITLE OF IMMEDIATE SUPERVISOR |  15.POSITION TITLE OF mexm HIGHER
; SUPERVISOR
Department Nead BDean
16.  NAMES, TITLES AND ITEM NOS. OF THOSE YOU DIRECTLY SUPERVISE (if more than (7), i1t
only by their item nos. and titles) )
Pept, Head
a {7 48 MACHINES, EQUIPMENT, TOOLS, eétc. used regularly in performance of h;ork.
Compuier, caleulator, charis elags reecords, bo
: 8, %oard eraser, sic.
18. CONTRACT 19. WORKING CONDITION :
Occasional Frequent Normal Working Condition [X 1]
General Public e 4 | | Field Work |
Other Agencies [ ] [.-3 Field Trips R |
Supervisors . |  Ean: Exposed to Varied Weather | I |
Management -1 ol Others (Specify) : " %l
Other (Specify) -1 [ 1] .
P e
20.. I CERTIFY that the above answers are accurate gnd complete.
Octofer 28, 204/ : ’Go[dzimcir‘/ Vitresa S- Namicp
Date : Signaturel o loyee
21. scribe briefly the general function of the Unit or Section. Ag 2 service dept,.
- ;;:"h ﬂ}' “‘deff‘“ throw;j quality instruciion, %o omprove produetivity,
profitability, equity and well being of the Universisy as a whole,
22. Describe briefly the general function of the position. O ®erve techuicaly
academie ¢ 3
cloadem.c :‘fa‘tﬂ%l‘i ‘hrough imsirustion by teaching the basis subject/sraduate
iouuge.a-hhrﬁgtd.pt" explore possibilities on research & exbemsion om relafion
23a. Indicate the required qualifications by years and kind of education considered in
filling up a vacancy for this position. (Keep the position in mind rather than
the qualifications of the present incumbent. This item should be filled for all
positions other than teaching). 2 . ;
Education: pg gegree in the area of speeialization
P Hene reguired '
23b. Licenses or certificates required to do this work, if any.
24. I HEREBY CERTIFY that the above answers are ~~.accur§tef nd complete.
M W, w// L,/"Lﬁ( As L,\f{hq = &74;,67,”/ /7‘»—// 47,{)!
7 PETS ‘signl re and Title of Immediate LVM A&
Supervisor 5l aad
25, APPROVED:

Date




