Revised 2017

concerned.

Print legibly. Tick a

CS Form No. 212 ‘

PERSONAL DATA SHEET

WARNING: Any misrepresentation made in the Personal Data Sheet and the Work Experience Sheet shall cause the filing of

READ THE ATTACHED GUIDE TO FILLING OUT THE PERSONAL DATA SHEET (PDS) BEFORE ACCOMPLISHING THE PDS FORM.
i lndca!eNIAlfnol' i

MIDDLE NAME

FIRST NAME WILMA n/a
MIDDLE NAME VALIENTE
3. DATE OF BIRTH
(mmiddiyyy) 712111968 16. CITIZENSHIP & Fillpino O Dual Citizenship
[4 by birth [ by naturalization
4. PLACE OF BIRTH BULA, CAMARINES SUR if holder of dual citizenship, Pls. indicate country:
indicate jis.
5. SEX O Male B Female e s Philippines v
6 GIVIL STATUS O Single & Married 17. RESIDENTIAL ADDRESS
O Widowed O Separated House/Block/Lot No. Street
O Other/s: ~Zone2 Guadalupe
o
7. HEIGHT (m) 15Tm Baybay City Leyte
8. WEIGHT (kg) 58 KG 2P CODE 6521
9. BLOODTYPE "0 4" 18. PERMANENT ADDRESS
House/Block/Lot No. Street
10. GSIS ID NO. 000-3948-8550-4 Zone 2 Guadalupe
| Subdision/Village Barangay
1. PAGJBIGID NO. 1700-0020-4934 SRy Coy Leyss
City/Municipality Province
12. PHILHEALTH NO. 19-000815360-8 2IP CODE 6521
13. SSS NO. 03-9488550-4 19. TELEPHONE NO. none
14. TIN NO. 186-643-855 20. MOBILE NO. 09289233747
15. AGENCY EMPLOYEE NO. V00753 21. E-MAIL ADDRESS (if any) wilma.napiere@vsu.edu.ph
. FAMILY B GROUND
22. SPOUSE'S SURNAME NAPIERE 23. NAME of CHILDREN (Write full name and fst al) DATE OF BIRTH (mm/dd/yyyy)
n/a
FIRST NAME ELMER Ted Jonathan V. Napiere 12/20/1994
MDDLE o BALDEA Rico Jomer V. Napiere 5/16/2002
OCCUPATION J.O. Eloisa Jean V. Napiere 4/3/2006
EMPLOYER/BUSINESS NAME  |Ugsang Poultry Farm
BUSINESS ADDRESS |Matalom, Leyte
TELEPHONE NO. none
24. FATHER'S SURNAME VALIENTE (deceased)
FIRST NAME Luis il
na___
MIDDLE NAME IROIAN
25. MOTHER'S MAIDEN NAME
SURNAVE [BUSTAMANTE (deceased)
FIRST NAME JOSEFINA
AGUILAR

(Continue on separate sheet if necessary)

SCHOLARSHIP/
%, s NAME OF SCHOOL BASIC EDUCATIONDEGREE/COURSE PERIOD OF ATTENDANCE ’:,":‘;ESSETA';?EJEE;’ YEAR ACADEMIC
(Write in ful) (Wite in ful) paih GRADUATED |  HONORS
From To RECEIVED
ELEMENTARY BULA CENTRAL SCHOOL Primary Education 1973 1979 Igraduahed 1979 |n/a
CAMARINES SUR NATIONAL HIGH
SECONDARY High School 1979 1983 |graduated 1983 |[n/a
SCHOOL
VOCATIONAL / none nia
BACHELOR OF SCIENCE IN
COLLEGE ATENEO DE NAGA UNIVERSITY COMMERCE- A ting 1983 1987 |graduated 1987 |n/a
GRADUATE STUDIES none nia
on sep sheet if y)
SIGNATURE rfrrpran DATE owazzs
LA

CS FORM 212 (Revised 2017). Page 1 of 4




27.  CAREER snwca 1 (BOARD/ BAR) UNDER SPECIAL e DATE OF LICENSE (f appiicable)
LAWS/ CES/ CSEE . BARANGAY | utie) EXAMINATION / PLACE OF EXAMINATION / CONFERMENT e Date of
ELIGIBILITY / DRIVER'S LICENSE CONFERMENT Vaiidty
CS Professional 80.54% 02/16/1997 Iriga Central School, Iriga City n/a nia
CS Sub-Professional 75.00% 08/03/1986 Naga City nfa nia
(Continue on separate sheel if necessary)
28. INCLUSIVE DATES MEARVOENE
(mmiddyyyy) ~ POSITIONTITLE DEPARTMENT / AGENCY /OFFICE /COMPANY | wowthy | CRAEX | susor | S0
(Wite in fullDo not abbreviate) (Wite in fultDo not abbreviate) SAARY | “Eomaoory | APPONTMENT e
From To INCREMENT
03/1/2022  |present Admin Asst.1I Acctg./Visayas State University 19,744.00 08-1 permanent b §
101/2021 Feb.28,2022 {Admin Aide VI Acctg./Visayas State University 16,877.00 06-1 permanent Y
12/1/2019  112/31/2020 Admin Aide IV Acctg./Visayas State University 13,914.00 04-2 permanent Y
12/1/2016 11/30/2019 |Admin Aide IV Acctg./Visayas State University 13,214.00 04-1 permanent Y
5/16/2016  |11/30/2016 |Admin Aide IlI Acctg./Visayas State University 10,985.00 03-2  |pemanent b
5/16/2013  |5/15/2016 Admin Aide Il Acctg./Visayas State University 10,883.00 03-1 permanent b d
01/02/2012  |05/15/2013 |Admin Aide lI| Acctg./Visayas State University 402.45/day n/a casual Y
07/2011 12/31/2011  |Clerk 1 Acctg./Visayas State University 260.00/day n/a Job Order Y
102/04/2006 |05/31/2010 |Finance Officer Reggie Realty Development Corp. 12,000.00 n/a regular N
0612004  |1/31/2006 m_gf‘;’em SRR — g'g:bifk:ﬂf‘z"y' n. 1250000) n/a  |regular N
08/16/2001 105/31/2004 |Clerk | Leyte State University 274 .50/day n/a casual Y
12/28/2000 14/30/2001 |Credit & Collection Officer DATACRAFT-OPSIS, Inc. 9,800.00 n/a regular N
]04/24/2000 {12/27/2000 |Credit & Collection Officer OPSIS, Inc. 9,800.00 n/a regular N
5/15/1998 [3/31/2000 |Bookkeeper gj;ﬁe o Kb e 17500day| n/a  |regular N
1997 1998 Clerk Iéc::al Government Unit-Bula, Cam. 130.00/day ialia - Y
11141995 |3/20/1996 |Cashier lLr:fc‘f""e Arows Medical Specialis’s, | zsommy| na  |probationary| N
3/4/1992  |6/25/1994 |Food & Beverage Cashier Bas"Acm HECTipan Faech, G 1 sunp na |contractual | N
1988 1992 Food & Beverage Cashier ;!;‘h;vv:l-;stt;'n sirgizpli?]ﬁ;;iz v 3,920.00 n/a casual N
h I Plaza Manila)
TContinue on separate sheet 1 necessary)
SIGNATURE W DATE 08/14/2023

v
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(Write in ful) (mmiddyyyy) NUMBER OF HOURS POSITION / NATURE OF WORK
From To
nla nla nla nfa nfa
(Continue on sheet if necessary)
VING AND DEVELOQ D) INT ENTION PROGR/A i DED
INCLUSIVE DATES OF TyeofLD
30. TITLE OF LEARNING AND DEVELOPMENT INTERVENTIONS/TRAINING PROGRAMS ATTENDANCE OFHOURS { Manageriall CONDUCTED/ SPONSORED BY
(Wite in ful) (mm/ddyyyy) Supenvisory/ (Wite in ful)
Technicaletc)
From To
[Navigating Challenges Of Financial Technology and Digital Transformation 1019202 101222022 20 Technical ma‘gﬁ“’“m Aebeae st
Iin-House Training on Public Financial Management 08/3/2022  |08/5/2022 240 Technical ;m' of Budget and Management Regional Office
rinancisl Teomsis and Trasaforsmation n the Hew Rerms et |1ere 120 Technical gm;g"::‘c" e Moy
*COA's Digitization:The Road Towards and Integrated Financial Management
|information System
*Auditing of Government funds during the New Normal
*The National ID: Its Significance in the Life of the Filipino
*Philhealth Benefit Updates
[rso 9001:2015 Awareness/Re-awareness Webinar 1112712020 1112712020 30 Technical |Visayas State University
lsuateglc Planning Workshop-Finance Management Office 71222020 712412020 240 Technical  |Administration and Human Resource Development
(ODAKRD)
IL:ws and Rules on Government Expenditures 10/1/2019 10/4/2019 320 Technical |Commission on Audit RO No. VIll
hmrodwcﬁon to Cyber Security o200 forsz0te 16.0 Technical ; ek ;m;'- and Communication
IRA 9184 and the 2016 Revised Implementing Rules and Regulations ]GI10I2019 IMWO 240 Technical |GPPB-TSO/Visayas State University
Maginhawa, Matatag at Panatag na Buhay: Ambisyon Nating Tunay 10172018 |1012012018 320 IR b o e
Phils., Inc.(AGAP)
IGender Sensitivity Training for Administrative and Support Staff Ioomnm IW11I2018 8.0 Technical |Commission on Audit RO No. VIl
Target Setting Workshop lsnomm IchZMG 16.0 Technical |Visayas State University
IlnducﬁonlOrlenﬁtion Program of Newly Hired Faculty & Staff Into the VSU System 19/4[2011 lmmm 40.0 Technical  {Commission on Audit RO No. VIll
Implementation on the Use of Government Accounting Manual (GAM) for National |8I15/2010 lmm' 200 Technical |Commission on Audit RO No. VIl
Government Agencies
[Phillpplne Public Sector Accounting Standards and the Revised Chart of Accounts 8/1/2016 Ismm 400 Technical |Commission on Audit RO No. VIl
(Continue on separate sheet if necessary)
NON-ACADEMIC DISTINCTIONS / RECOGNITION 5 MEMBERSHIP IN ASSOCIATION/ORGANIZATION
3. SPECIAL SKILLS and HOBBIES 2 (Wite in ful : (Wrte n ful
bookkeeping nia Visayas State University Credit Cooperative
cashiering Administrative Personnel Association
reading
TContinue on separate sheet Il necessary)
<
SIGNATURE w DATE 08/14/2023
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34. Are you related by consanguinity or affinity to the appointing or recommending authority, or to the
chief of bureau or office or to the person who has immediate supervision over you in the Office,
Bureau or Department where you will be apppointed,
a. within the third degree? O Yes NO
b. within the fourth degree (for Local Government Unit - Career Employees)? O ves NO
If YES, give details:

35 a. Have you ever been found guilty of any administrative offense? 0O Yes NO
If YES, give details:

b. Have you been criminally charged before any court? O Yes NO
If YES, give details:
Date Filed:
Status of Casels:
36. Have you ever been convicted of any crime or violation of any law, decree, ordinance or regulation by O Yes NO
any court or tribunal? i YES, glve details:
37. Have you ever been separated from the service in any of the following modes: resignation, retirement, YES O No
dropped from the rolls, dismissal, termination, end of term, finished contract or phased out (abolition) in | I YES, give details:
the public or private sector? resignation
38, a. Have you ever been a candidate in a national or local election held within the last year (except O YEs NO
Barangay election)? If YES, give details:
b. Have you resigned from the government service during the three (3)-month period before the last 0O Yes NO
election to promote/actively campaign for a national or local candidate? If YES, give details:
39, Have you acquired the status of an immigrant or permanent resident of another country? O Yes NO

If YES, give details (country):

40. Pursuant to: (a) Indigenous People's Act (RA 8371); (b) Magna Carta for Disabled Persons (RA 7277);
and (c) Solo Parents Welfare Act of 2000 (RA 8972), please answer the following items:

a.  Are you a member of any indigenous group?

O yes NO
If YES, please specify:
b.  Are you a person with disability? O Yes NO
If YES, please specify ID No:
¢ Areyou a solo parent? 0O yes NO

If YES, please specify ID No:

41. REFERENCES (Person not related by consanguinity or affinity o applicant /appointee)

NAME ADDRESS TEL NO.
PACIENCIA P. MILAN Brgy. Guadalupe, Baybay City, Leyte | 09484992730
ROBERTA C.LEMOS Kayaw, Tab-ang Kifim, Baybay City, Leyte | 09176341474

ERLINDA S. ESGUERRA Brgy. Gaas, Baybay city, Leyte 09176341538

42. | declare under oath that | have personally accomplished this Personal Data Sheet which is a true, correct and complete
statement pursuant to the provisions of pertinent laws, rules and regulations of the Republic of the Philippines. |

authorize the agency head/authorized representative to verify/validate the contents stated herein. | agree that any
misrepresentation made in this document and its attachments shall cause the filing of administrative/criminal case/s
against me.

Government Issued ID (e Passport, GSIS, $SS, PRC, Driver's License, efc.)
PLEASE INDICATE ID Number and Date of Issuance

Government Issued ID:  VSU ID V00753 W

JID/Li No.:
License/Passport No..  n/a & o (Sign inede the box)
June 15, 2023
Date Accomplished Right Thumbmark

Date/Place of Issuance:  Jan.2,2012/VSU Baybay City,Leyte

SUBSCRIBED AND SWORN to before me this 3 U AUG 2023 ,/7/, , affiant exhibiting his/her validly issued government ID as indicated above.
<

JTTY.RY5AN C. GUNOCOR
5L et Lagal Officer
Person Administering Oath
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| Instructions: 1. Include only the work experiences relevant to the position being applied to.

- WORK EXPERIENCE SHEET

2. The duration should include start and finish dates, if known, month in abbreviated form,

if known, and year in full. For the current position, use the word Present, e.g., 1998-

Present. Work experience should be listed from most recent first.

Duration: May 16, 2016 to present

Position: Administrative Aide Ill to Administrative Asst. Il

Name of Office/Unit: Visayas State University/Accounting Office
Immediate Supervisor: Nick Freddy R. Bello

Location: Brgy. Pangasugan, Baybay City, Leyte

e Summary of Actual Duties

o In charge of bookkeeping of Fund: 07-Trust Receipts to Fund 101 GF
o Counter checking of paid documents before submission to COA

Duration: January 2, 2012-May 15, 2016

Position: Administrative Aide Il

Name of Office/Unit: Visayas State University/Accounting Office
Immediate Supervisor: Erlinda S. Esguerra

Location: Brgy. Pangasugan, Baybay City, Leyte

e Summary of Actual Duties
o Incharge of obligation, recording, processing, monitoring and control of budget

releases for research projects
o Counter checking of documents before obligation

Duration: February 4, 2006-May 31, 2010

Position: Finance Officer

Name of Office/Unit: Reggie Realty Development Corporation
Immediate Supervisor: Federico A. Flores, Jr.

Location: Abucay, Tacloban City

e Summary of Actual Duties

o In charge of auditing all documents pertaining to procurement of construction
supplies and materials (bill of materials, purchase requests, purchase orders,
delivery receipts)

o Review payrolls and remittances to BIR, SSS, Philhealth, Pag-ibig before payment




