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'

concerned.

PERSONAL DATA SHERT

WARNING: Any misinterpretation made in the Personal Data Sheet and the Work Experience Sheet shall cause the filing of admini:

/s against the person

READ THE ATTACHED GUIDE TO FILLING OUT THE PERSONAL DATA SHEET (PDS) BEFORE ACCOMPLISHING THE PDS FORM.

Print legibly. Tick boxes ([ ) and use sheet if . Indicate N/A if not applicable. DO NOT ABBREVIATE. (Do not fill up. For CSC use only
PERSO ORMATIO
2. SURNAME APAS
FIRST NAME THELMA bt vt
MIDDLE NAME POLO
3. DATE OF BIRTH
(micdyyyy) 12/17/1960 16, CITIZENSHIP & Rilipino [ Dual Citizenship
[Oby bith ~ [Jby naturalization
4. PLACE OF BIRTH Baybay, Leyte If holder of dual Gtizenship, Pls. indicate country:
5. SEX O Male Female SOe IR . -
6 CIVIL STATUS O single [ Married [E S R ] 0dDcmbedtbabeClylee @0 0 0 090 90 0 ¢
Widowed [ separated House/Block/Lof No Streel
[ otherys: e S ~ e x .
Subdivision/Village Barangay
7. HEIGHT (m) 167m s el .
Province
8. WEIGHT (kg) 69 kis. ZIP CODE 6521
9. BLOOD TYPE 0 18. PERMANENT ADDRESS 30 de Deciembre St Baybay City, Leyte
[ House/Block/Lot No. I B T
10. GSIS ID NO. 006-0017-6824-5 it S P E R et
Subdvision/Village Barangay
11. PAGHBIG ID NO. 170000240595 et L N 2es ]
CityMunicipality Province
12. PHILHEALTH NO. 130000143252 ZIP CODE 6521
13. SSS NO. N/A 19. TELEPHONE NO. 563-7274
14. TINNO. 116-627-581 20. MOBILE NO. 09356285511
15. AGENCY EMPLOYEE NO. V00045 21. E-MAIL ADDRESS (if any) apasthelma@yahoo.com
I. FAMILY BACKGROUND
22. SPOUSE'S SURNAME APAS (deceased) 23, NAME of CHILDREN (Write full name and fist all DATE OF BIRTH (mmvddyyyy)
FIRST NAME CARLITO NARE BXTENSION (R, 5% KEV P. APAS 3271985
MIDDLE NAME DAMONDAMON KIMP. APAS 8/12/1986
OCCUPATION KAY P. APAS 7711989
EMPLOYER/BUSINESS NAME CARTHEL P. APAS 511711992
BUSINESS ADDRESS CARMP. APAS 71211994
TELEPHONE NO. CARL KEVEE P. APAS 312712000
24 FATHER'S SURNAME POLO (deceased)
FIRST NAME FRANCISCO SR.
MIDDLE NAME GRANADA
25. MOTHER'S MAIDEN NAME
SURNAME PERNITES (deceased)
FIRST NAME PACIFICA
MIDDLE NAME TRIPOLI (Continue on separate sheet if
. EDUCATIONAL BACKGROUND
% g NAME OF SCHOOL BASIC EDUCATIONDEGREE/COURSE PERIOD OF ATTENDANCE | HIGHESTLEVEL/| (o o ACADEMIC
(Write in fulf) (Write in full) (‘:N,f EARNED | coapuaten|  Honors
From To = 3 RECENED
ELEMENTARY Baybay East Central School 1968 1974 |Graduated 1974
SECONDARY Baybay High School 1974 1978  |Graduated 1978
VOCATIONAL /
TRADE COURSE
COLLEGE Franciscan College of Immaculate Conception Bachelor of Arts 1978 1982 |Graduated 1982
GRADUATE STUDIES
(Continue on separate sheet if necessary)
SIGNATURE T DATE ﬂw (¥

\\
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IV. CIVIL SERVICE ELIGIBILITY

27 CAREER SERVICE/ RA 1080 (BOARD/ BAR) UNDER
SPECIAL LAWS/ CES/ CSEE
BARANGAY ELIGIBILITY / DRIVER'S LICENSE

RATING
(if Applicable)

DATE OF
EXAMINATION/
CONFERMENT

PLACE OF EXAMINATION / CONFERMENT

LICENSE (if applicable)
Date of
NUMBER Vel

Barangay Official Eligibility (KB CHAIRMAN)

(Continue on separate sheet
N ORI EXPERIENC S S P
(Include private employment. Start from your recent work) Description of duties should be indicated in the attached Work Experience sheet.
28. INCLUSIVE DATES s“m"” GovT
(mmiddlyyyy) POSITION TITLE DEPARTMENT / AGENCY / OFFICE / COMPANY MONTHLY | Rl | statusor e
(Write in fullDo not abbreviate) (Write in fullDo not abbreviate) SALARY | “Fomaivoogry | ~ APPOINTMENT pi
From To INCREMENT
1112017 Present AdM. Aide IV Vsu 12,371.00 Regular Y
lora2016  |1213172016 Adm. Aide IV vsu 11,878.00 Regular Y
11112016 9/23/2016 Adm. Aide IV Vsu 11,767.00 Regular Y
EAIZMS 12/31/2015 Adm. Aide IV vsu 11,292.00 Regular Y
Isl112012 9/23/2013 Adm. Aide IV Vsu 11,181.00 Regular Y
Ii112011 53112012 Adm. Aide IV Vsu 10,358.00 Regular Y
|9I2412010 5/3112011 Adm. Aide IV Vsu 9,536.00 Regular Y
6/24/2010 9/23/2010 Adm. Aide IV Vsu 9,443.00 Regular ¥
121112009 6/23/2010 Adm. Aide Ill Vsu 8,753.00 Regular Y
71112009 11/30/2009 Adm. Aide lll Vsu 8,580.00 Regular ) {
71112008 6/30/2009 Adm. Aide lll Vsu 7,868.00 Regular Y
71112007 6/30/2008 Adm. Aide Ill Vsu 7,153.00 Regular Y
12/112006 6/30/2007 Adm. Aide Ill Lsu 6,503.00 Regular Y
12/1/2004 11/30/2008 Adm. Aide lll LSu 6,343.00 Regular id
12/1/2003 11/30/2004 Clerk 1 LsuU 6,343.00 Regular Y
71112001 11/30/2003 Clerk 1 VISCA 6,189.00 Regular Y
12/1/2000 6/30/2001 Clerk 1 VISCA 5,894.00 Regular Y
11112000 11/30/2000 Clerk 1 VISCA 5,751.00 Regular Y
121111997 12/3111999 Clerk 1 VISCA 5,228.00 Regular Y
211511983 12/3111996 Clerk 1 VISCA Casual Y
{Contlnue on separate sheet W necessary)
SIGNATURE DATE W\W\ \ @




Vi. VOLUNTARY WORK OR INVOLVEMENT IN CIVIC /.

~-GOVERNMENT / PEOPLE / VOLUNTARY ORGANIZATION'S

2. NAME & ADDRESS OF ORGANIZATION INCLUSIVE DATES
(Write in full) (mmiddlyyyy) NUMBER OF HOURS POSITION / NATURE OF WORK
From To
(Continue on separate sheel if necessary)
W LEARNING AND DEVELOPMENT (L&D) INTERVENTIONS/T RAINING PROGRAMS ATTENDED <
(sum n'om me rmm recen( L&D’trammg program and mclude only mo re)evanl L&D'ryammy uken Ior the last ﬁve (5] years for Drwsson Ch:et Executfvemanagenal poslrlons) = 5 s
INCLUSIVE DATES OF Type ofLD
30. TITLE OF LEARNING AND DEVELOPMENT INTERVENTIONS/TRAINING PROGRAMS ATTENDANCE oFous|  (Mansgerial CONDUCTED/ SPONSORED BY
(Write in full) (mm/ddyyyyy) Supervisory/ (Write in fulf)
Technical/ete)
From To
Jorientation of Cierks on Department-Based and HRMP'S ON Personnel Documents/Requirements | S°Pt- 11 2017 8 HRMDO
IR is M t Traini July 6,2017  [July 7, 2017 16 HRMDO
lc::h Management and Control System June 30, 2017 | June 15, 2017 2 Commision on Audit -R8
Reorientation Seminar of Frontiiners July 7, 2011 8 HRMDO
Training on RA 9184 and its Revised IRR (Modules 1,1l & V) 712912010 8 DBM RO-VIII
ISmlmr on Total Quality Management Among Administrative Personnel 3/18/2010 319/2010 16 HRMDO
ISomlmv on Customer Service and Implemention of the Citizens Charter 9/22/12009 8 HRMDO
liomlmr- Workshop on Supply & Property Management 3/5/2004 8 HRMDO
I!lcroooft Excel & Microsoft Word Trainings 6/11/2003 6/12/2003 16 DCST
l(:amr and Personality Development for Clerks & Other Administrative Staff 5119/2003 5/20/2003 16 HRMDO
Team Building Workshop of Staff Involved in the Preparation and Processing of 16 HRMDO
iDocm Relative to Procurement St
Planning-Workshop on improving the Efficiency in the Processing of Documents 5/18/1999 8 HRMDO
Involving Purchase of Supplies and Materilas I
Values Orientation Workshop (VOW) Iamnm 8/19/1998 24 Civil Service -R8 Tacloban City
Visca's Policies and CSC Rules 3/6/1998 8 HRMDO
{C on sep: sheet if Y)
U R U O
NON-ACADEMIC DISTINCTIONS / RECOGNITION 7 MEMBERSHIP IN ASSOCIATIONJORGANIZATION
31 SPECIAL SKILLS and HOBBIES 32 (Writein ful) ; (Write in fulf)
Cooking ADPA
Sports & Dancing
,F on sep sheel if ¥
SIGNATURE ‘H\{_ DATE )(\-y(_,, ! li
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Bureau or Department where you will be apppointed,
a. within the third degree?

34. Are you related by consanguinity or affinity to the .;inting or recommending authority, or to the
chief of bureau or office or to the person who has immediate supervision over you in the Office,

b. within the fourth degree (for Local Government Unit - Career Employees)?

o

O ves NO

[] ves O no
if YES, give details:

35. a. Have you ever been found guilty of any administrative offense?

[ yes NO
If YES, give details:

any court or tribunal?

b. Have you been criminally charged before any court? [ ves NO
If YES, give details:
Date Filed:
Status of Case/s:
36. Have you ever been convicted of any crime or violation of any law, decree, ordinance or regulation by ] ves NO

If YES, give details:

(abolition) in the public or private sector?

37. Have you ever been separated from the service in any of the following modes: resignation,
retirement, dropped from the rolls, dismissal, termination, end of term, finished contract or phased out

[ ves
If YES, give details:

[¥] no

38. a. Have you ever been a candidate in a national or local election held within the last year (except ] ves NO
Barangay election)? If YES, give details:
b. Have you resigned from the government service during the three (3)-month period before the last [ ves NO
election to promote/actively campaign for a national or local candidate? If YES, give details:

39. Have you acquired the status of an immigrant or permanent resident of another country? [ ves NO

If YES, give details (country):

&  Are you a member of any indigenous group?
b Are you a person with disability?

¢ Are you a solo parent?

4. Pursuant to: (a) Indigenous People's Act (RA 8371); (b) Magna Carta for Disabled Persons (RA
7277); and (c) Solo Parents Welfare Act of 2000 (RA 8972), please answer the following items:

[ ves COno
If YES, please specify:

[ yes O no
If YES, please specify ID No:

YES o

If YES, please specify ID No:

41. REFERENCES (Person not related by consanguinity or affinity to applicant /appointee)

NAME

ADDRESS

TEL. NO.

Renante Gorgonio

Adm. Officer -LGU Baybay

Atty. Florante Cayunda

Board Member , 5th District -Leyte

administrative/criminal case/s against me.

42. | declare under oath that | have personally accomplished this Personal Data Sheet which is a true, correct and
complete statement pursuant to the provisions of pertinent laws, rules and regulations of the Republic of the
Philippines. | authorize the agency head/authorized representative to verify/validate the contents stated herein. I
agree that any misrepresentation made in this document and its attachments shall cause the filing of PHOTC

Government Issued ID (e Passport, GSIS, $SS, PR, Driver's License, etc.)
SE INDICATE ID Number and Date of Issuance

(GovernmentIssued ID: V00045 %‘

Il[L/chenseIPasspoﬂ No.. EC5619565 5 {Sign inside the box)

Date/Place of | . Oct. 7,2015 -DFA TACL! -

| ssuance OBAN Date Ted Right Tha

SUBSCRIBED AND SWORN to before me this A\ ‘ (; g ] 2[ HB , affiant exhibiting his/her validly issued government ID as indicated above.

MNP OD

VoU LLu/iiPefhp Adiifistering Oath
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nstructions: 1. lnclue onI the work experiences relevant to the positio ing aplied for.

WORK EXPERIENCE SHEET

2. Theduration should include start and finish dates, if known, month in abbreviated form,
if known, and year in full. For the current position, use the word Present, e.g., 1998-
Present. Work experience should be listed starting with the most recent/present

employment

Sample: If applying to Supervising Administrative Officer

Duration: February 15, 1983 — June 30, 2007

Position: Administrative Aide Il

Name of Office/Unit: Supply Office

Immediate Supervisor: Alfredo Arradaza, Jr. / Myrna Ramirez

Name of Agency/Organization : Visayas State College of Agriculture

o List of Accomplishments and Contributions (if any)

o Prepared Canvass Papers/ Abstract of Quotations/Purchase Orders.
o Served as Canvasser/ Buyer in the absence of the Person In-charge.

e Summary of Actual Duties
o Prepares Canvass Papers

o Prepares Abstract of Quotations and Purchase Orders
o Arrange approved supporting documents for attachment for payment to suppliers.

Duration: July 1, 2007 — September 30, 2011

Position: Administrative Aide IlI

Name of Office/Unit: Registrars Office

Immediate Supervisor: Erlinda N. Mariscal

Name of Agency/Organization : Visayas State University

e List of Accomplishments and Contributions (if any)

o Prepared Registration Permits before enrolment

o Evaluates students who enrolled BSCHEM, BS ECON, BS
NURSING & BS BIOTECHNOLOGY.

o Prepared Transcripts of Records & Certifications of students.

o Filed students records; COR, Diploma, TOR & Certifications.

e Summary of Actual Duties

o Prepares Registration Permits; Evaluates subjects of students
under BSCHEM, BS ECON. BS NURSING & BS
BIOTECHNOLOGY; Prepares TOR & Certifications of students
who graduates; Files students records.




Duration: October 1, 2007 - present

Position: Administrative Aide IV

Name of Office/Unit. CASH OFFICE

Immediate Supervisor: CORAZON U. NUEVO

Name of Agency/Organization : Visayas State University

e List of Accomplishments and Contributions (if any)

o Prepared checks under Fund 164 (STF).

o Prepared Reports (RCIC) under Fund 164 (STF)

o Served as cashier during enrolments and in the absence of the
In-Charge.

o Filed Memorandums

o Updates/Arrange High School Records (COR) and prepared
Quarterly Reports of Accounts Receivables.

o Served checks of different suppliers in Ormoc & Tacloban.

o Submitted renewal of VSU’s bonded officials to the Bu. Of
Treasury -R8.

e Summary of Actual Duties

o Prepares checks under Fund 164 (STF); Prepares Reports (RCIC)
under Fund 164; Served as cashier in the absence of the In-charge
and during enrolment; Files memorandums; Updates/Files High
school records (COR); prepares quarterly reports of Accounts
Receivables of High School; Served checks to Ormoc/ Tacloban
suppliers; and submits renewal of all bonded VSU'’s bonded

officials in the Bu. Of Treasury.
THELI\E[ A P, APAS

(Signature over Printed Name
of Employee/Applicant)

Date: July 26, 2018



