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CLEARANCE
(for 1 to 3 months leave only)
The University President
Visayas State University
Visca, Baybay City, Leyte

Sir:
| am passing this clearance to settle my obligations and other responsibilities to the university
before my

Purpose: [ ] Training [ Summer Vacation [ ]Sick Leave [ ] Maternity Leave [ ] Others:

Effective Date: June 2020 End Date: July 2020

Name: _WELLA MARIE D. ALACIO Position: INSTRUCTOR (Substitute)

Dept./Office: Dept. of Business & Management Signature: q——’—"’
DEPT./OFFICE NAME/SIGNATURE \ DATE

1. Home Dept./Office NILDAl;: A 2{; gso
2. University Librarian VICENTE h GILOSY MAY 2 1 2020

O e R £

3. University Registrar W 2— MARWEN A. CASTANEDA v/ 03 e P
Q v

4. Hgad, Cash Division | QUEEN-EVERY. ATUPAM g by ha
5. Head, Accounting Office ERLINDKE—'.SGUERRA Z |n /7(‘(, le [ 2 ’ N

" pcn ‘ 6
6. Head, Property Office @' ALICIA M. FCORES M 1'}070
7. Head, Personnel Records and W
Performance Evaluation Office HONEY FIAV.COLIS

RECOMMENDING APPROV

/
MOISES NEIL V. ERINOW BEATRjZS. ELONIAS MA

OIC-Dean, CNIE Vice President for Instruction/Administration} oo
APPROVYED:
President

This clearance form will be used by the faculty/staff who will be on leave for 1 to 3 months. It should be accomplished in 5 copies before receiving the last salary or any
money due from the University.
Distribution of copies: 1) Original- Personal Copy; 2) Payroll; 3) Home Dept./Office; 4) ODA-HRD; 5) Records

Vision: A globally competitive university for science, technology, and environmental conservation.
Mission: Development of a highly competitive human resource, cutting-edge scientific k ledge and i ive technologies for inable communities and environment.
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.)EPARTMENT OF BUSINESS AND
M

ANAGEMENT

Visca, Baybay City, Leyte, PHILIPPINES
Telefax: + 63 53 563-7764

Email:

Website: www.vsu.edu.ph

VISAYAS

STATE UNIVERSITY

May 7, 2020

Ms. MARWEN A. CASTANEDA
University Registrar

Visayas State University

Visca, Baybay City, Leyte

Dear Ms. Castaiieda:
This is to inform your office that my contract as Instructor 1(Substitute) will end on July 31,

2020.

In this connection, I am giving Dr. Nilda T. Amestoso the authority to give grades to

my students who got incomplete grades. My class records have been entrusted to her also as
well as my advisees.

Thank you.
Very truly yours,
WELLA RIE D. ALACIO
Instrustor
Conforme:
NILDj a: AMESTOSO
Assoc.Prof.V
Approved:
NlLDj E AMESTOSO
OIC Head, DBM
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DEPARTMENT OF
BUSINESS AND
MANAGEMENT

Visca, Baybay City, Leyte, PHILIPPINES
Telefax: +63 53 563-7764

Email: information@vsu.edu.ph
Website: www.vsu.edu.ph

June 29, 2020

TO WHOM IT MAY CONCERN:

THIS IS TO CERTIFY that MS. WELLA MARIE D. ALACIO, a faculty of Department of
Business and Management has accomplished and submitted the following outputs that he
committed to produce.

1. Learning Module for Introduction to International Marketing.
2. Virtual (Google) Classroom for Introduction to International Marketing.
3. Submitted grades in all subjects handied this SY: 2019-2020;

e MGMT 115 (Introduction to Personnel Management)

¢ MGMT 138 (Organization and Management of Small Business)
e MGMT 189 (Practicum)

This is to certify further that the above-mentioned outputs were actually submitted and received by
the undersigned and are acceptable in terms of quality being agreed upon.

Certified corrected and accepted by:

NILm T. AMESTOSO

OIC-Head, DBM

Approved:
MOISES NEIL Vi SERINO
OlIC-Dean, CME
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