REPUBLIC OF -
' BC~CSC Form Nos 1.

: ; POSITION DESGRIPTLON mm )

=24 DEPAKTMENT, CO’?PORA.L‘,LO OR ACEuATS
IOCAL GOVERNIEZNT o o,

OF AGRICUIIT

VISAYAS STATE COLLIGE
4o DEPT.?BRAI\CI‘I DIVI3ION

THE PHIL LDPDILD to NAME COF EMPIOYEE - 2 3
,_ CAPUNO FHUF’ I:{A
H ZIA.: "',.{Jﬂ‘_l GIVEN N \u;.:ti.) II’TOI\ E
5. DUREE] OR OFYIOR
4 : -

Saome

3 ODREX’ VisCA : ; : - :
"~z ig;;. APPROP, ? @b PRUV, ARFROP. | s Tbe OTHRER COMPmNe.
BOARDEO o 107/ SATION
RES./ BOARD RES,/ -
ORD. O, ORD. X0,
ITEM 50, LS ITE NO.
8+ OTFICIAL DESIGNATION OF. BOSTTION - I\_m"\, FRGEOSED TITLE

Instructor IT (ReS/Ext)

3

; J@m;.u.ﬁz&lm)

T

10s WAPCO CLASSIFICATION 0% THIS POSITION :
12+ FOR LOCAL GOVERMIAIT PORTITON, Guii. AT
HUNICIPALITY &+ QITY ¢

15t ord 3rd
3""“‘3 gy e, ;
13. «*r J')?'JJ’ AN ey S

STATHMENT G LU 168 AJJD
additional .;bee'b

..T_L.MJ- U..ULJJ u-:i.uulv Sk

s OCOTFLTICNAL GROTP TITLE

blank)

Losve

. :'.é-n_ i i

5T e U L

Percent of
o Working |
Time . ' :
3534 ' 1. Review and evaluate the appointment of research and extension
- - personnel for appropriate action by the Director.
20%  { 2. Assist in studying and reviewing the guidelines and policies
* on merit promotion in cooperation with Committee on staff
Performance Waluation.
15% 3. Monitor, varify workload assignments of research and extension -
: . personnel in cooperation with MIS and determine those who are
+} - overloaded and urxierloaded.
154 : -4, Assist in coordinating and facilitating the college wide
e ey ~ evaluation of the job performance and job satisfaction of
= o R & personn%
B ;;‘ , ‘ “ : . -
106 5:\’ Assist in ‘re'vietung the staffing pattern of the departments/
centers and institutes of the College which are involved in
: . research and extension,
5% 6. Performs other duties and responsibilities assigned by




= . ol "' ; P "', o
14. POSITION TITLE OF IMMEDiATE SUPERVISOR | 15 POSITION TITLEL OF NEXT HIGHER SUPERVILOR
_Director of Research & Extension - | ~ College President : '

16 NAMES, PITLES and Iteis HOS. OF THOSE YOU uI CTLY, SUPERVISE (if more than(7), list
only av thair 1tem nose and tltles). Sk

" None ‘. :
L i . - - m__ - “ . - oy
17« MACLINGES, EQUIPHMENT, TOOLS, etce used regularly in performance of works

Staplér, puncher, ballpen, record book, ete,

. CONTACTS : 19+ HWORKING CONDITION
© Qccasional Frequent
General Public j__ x ¢ ox ¢ Iiorrul Horking Condition s x_$
Other Agencies : o s *- Field York 8
Supervisors : ¥ = = ..x&.“.‘ Field Trips R R
Management R 3 ) Exposed to varied Weather: . ¢
Others (-Specify)m_____mn: : g Others (Specify) il
: I?IO. I CERTIFY that the above answers arc accurate and completes
' June 22, P _ _ RUFTHA =
Date ' Signature of EmMo"en

e

21e Describe beiefly the geicral Fanotion of bie 1 Uuit or ucr‘tJ.onc :
! Updates the Director of matters concerning R & D personnel and physical facilities
g .and_yecommends %o him app _grmte courses of action,

-+22¢ Describe briefly the gencral function of the positione
Assist the Director in coordinating & facilitating staff develo;ment programs in reviewin

t the gppoinﬁnenta of R&D personnsl & ooordimtes staff developmexrtp“ograms

234. Indicate the required qualifications by yéard avq kin e : ;
filling up a vacancy for this positions (xieen the posn.tlozs in m.r\d ru,ther thah the

-q"l&llflG&'thxlu of the present incumbente This wtem Dhould be filled for all positions
other than teaching)s : : '

, Bducation: = . ps gegree with specific area of specializatlo*u plus
0 Expericnce: other requirements per 25 of the College

23be Licenses or cer'thlcate,s required to do Lhis worL if anye
@ e
~Hone :
e I he:c'eby certify that “the above answers si

(@]

,acurate, aﬂuz lwe.

™

Date ' Signature and Title of Immediate
‘ Sv_pervisor

k, e : S2as J/1i ioxnliAﬂUEv

Date : : ¢ ¢ ~ Head of Agency U

“25e APPROVED:

Facgpl 6-16-%



