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Foend PERSONAL DATA SHEET

WARNING: Any misrepresentation made in the Personal Data Sheet and the Work Experience Sheet shall cause the filing of admini: ive/criminal /s against the person

READ THEATTACHED GUIDE TO FILLING OUT THE PERSONAL DATA SHEET(PDS) BEFORE AGCOMPLISHING THE PDS FORM.
epara i 2 applicable. DO NOT ABBREVIATE. 1. (Do notfill up. For CSC use only

L PERSGNAL INFORMATION

NAME EXTENSION (JR., SR)

FIRST NAME JULIE ANN NA
MIDDLE NAME N/A
3. DATE OF BIRTH
(mmiddiyyyy) 7 04 1996 16. CITIZENSHIP E Filipino D Dual Citizenship
by bith by naturalization
4. PLACE OF BIRTH KANANGA, LEYTE If holder of dual citizenship, Pls. indicate country:
5. SEX 1 male [ Female TS 0 e e b 4
6 CVIL STATUS Single [ Married 17. RESIDENTIAL ADDRESS
[ Widowed [] separated [eem— House/BlockiLofNo_— _Sirest
MAHAYAHAY
[ otherss: S . S
7. HEIGHT (m) 149 i Rewivesic 2 il
| CityMunicipality Province
8. WEIGHT (kg) 47 ZIP CODE
9. BLO0D TYPE 0+ 18. PERMANENT ADDRESS
: House/BlocklLot No. Stroet
10 GSISIDNO. NA : fafiea et SIRRTRAY
Subdivision/Village Barangay
111. PAGIBIGID NO. 1212-1061-3705 _ MRUERA ARE
City/Municipality Province
12. PHILHEALTH NO. 13-025479490-3 ZIP CODE 6542
13. SSSNO. 35-1391997-3 19. TELEPHONE NO. NA
14. TIN NO. 710103642 [20. MOBILE NO. (+63) 926 180 3880
15. AGENCY EMPLOYEE NO. N/A 21. E-MAIL ADDRESS (ifany)  |julieann.orias@vsu.edu.ph/ orias.julieann@gmail.com

22 SPOUSE'S SURNAME NA 23 NAME of CHILDREN (Wrie full name and lsal) DATE OF BIRTH (mmiddyyyy)

FIRST NAME NAME EXTENSION (., SR N/A NA

MIDDLE NAME

OCCUPATION

EMPLOYER/BUSINESS NAME

BUSINESS ADDRESS

) e ek a

-
TELET TIOINT 1V,

24. FATHER'S SURNAME GLORIANE
FIRST NAME JERRY m:emmsnou R, SR)
MIDDLE NAME NIA

95 MOTHFR'S MAINFN NAMF

SURNAME ORIAS

FIRST NAME MARILYN

MIDULE NAME

Il EDUCA] TIONAL BACKGROUND

BERIDO (Continue on separate sheet if necessary)

%. NAME OF SCHOOL BASIC EDUCATIONDEGREE/COURSE PERIOD OF ATTENDANCE | HICHESTLEVEL/| 0y ACADEMIC
s (it in Bl e in ful g"n';s m ceanuaten!  wonoes
g
From To RECEIVED
Al 1HITATNRI
ELEMENTARY MAHAYAHAY ELEMENTARY SCHOOL PRIMARY EDUCATION 2003 2009 NA g [SHUIGR
SECONDARY DAMULAAN NATIONAL HIGH SCHOOL PRIMARY EDUCATION 2009 2013 N/A 2013 mOMWENmN ]
VOCATIONAL /
: NA NA N/A NIA N/A NIA NIA
COLLEGE VISAYAS STATE UNIVERSITY BACHELOR OF SCIENCE IN AGRIBUSINESS | 2013 2017 NA 2017 NIA
MASTER IN MANAGEMENT major in
GRADUATE STUDIES VISAYAS STATE UNIVERSITY ACSEONRS WT 2017 N/A 37 NA N/A
{Continue on separate sheet if necessary)
SIGNATURE T\ A DATE February 1, 2023

CS FORM 212 (Revised 2017), Page 10f 4




V. CIVIL SERVICE ELIGIBILITY

27. CAREER SERVICE/ RA 1080 (BOARD/ BAR) UNDER RATING DATE OF : LICENSE (if applicable)
SPECIAL LAWS/ CES/ CSEE : EXAMINATION / PLACE OF EXAMINATION / CONFERVENT
DARANGAY ELICIDI ITY / DRIVEDIE LIENSE ey coneeoment | NUMBER m‘:
CIVIL SERVICE ELIGIBILITY (PROFESSIONAL) 80.21% August 4, 2019 Tacloban City N/A N/A

{Continue on separate sheet if necessary)

ORK EXPERIEI
[iniciude private employment. Start from your recent work) Description of duties outd be indicated the attached Work Experienice shoei
o INQTLICNE DATES SALARY/ JOB/ PAY S
e IMoLLICh DATEC GRADE (if
(mm/ddiyyyy) POSITION TITLE DEPARTMENT / AGENCY / OFFICE / COMPANY MONTHLY STATUS OF
(Write in fullDo nol abbreviate) (Write in fullDo not abbreviate) SALARY | T | APPOINTMENT SE:,V:,?E
From 1o INGKEMEN
0210172023 | Present Administrative Aide I Visayas State University (Departmentof | |, o o, |salaygradea| oo o0 Y
Business and iianagement) _ Siep i
07/04/2022 | 01/31/2023 Cebuana Lhuillier PJLhuillier 15,200.00 N/A Probationary N
01/10/2022 | 04/30/2022 Customer Service Representative ePerformax Contact Centers and BPO 16,000.00 N/A Contractual N
GBS Visayas State University (Department of
I 12,000.00
08/01/2017 | 12/31/2021 Administrative Aide T et Education) 2, N/A Job Order Y

= (Continug on separate sheet i necessary)

SIGNATURE flﬁ[// DATE February 1, 2023




2 . NAME & ADDRESS OF ORGANIZATION INCLUSIVE DATES
(Write in full) (mmidd/yyyy) NUMBER OF HOURS POSITION / NATURE OF WORK
From Tu
N/A N/A N/A NIA N/A
,lf'{ on separate sheet if Y
INCLUSNE DATES OF Spomicl
30. TITLE OF LEARNING AND DEVELOPMENT INTERVENTIONS/TRAINING PROGRAMS ATTENDANCE orvors | (Menagerial CONDUCTED/ SPONSORED BY
(Write in full) (mmi/dd/yyyy) Supenvisory/ (Write in full)
From To s
IS0 9001-2015 Awar IR Wehinar 141272020 1127/2020 a0 Tachnical VISAYAS STATE LINIVERSITY
Workshop on the Assessment of Acco_mpllshment and Target Setting of the 111252020 112612020 160 Technical VISAYAS STATE UNIVERSITY
Strotenic Dlan
Webinar Presentation on "Document Tracking System" 11/13/2020 111132020 30 Technical VISAYAS STATE UNIVERSITY
Training on identification of proper and complete items Technical Specification i X
and parameters and orientation of the Purchase Request (PR) Module of the : s Al 48 Technicsl VMM DA
Workshop on the Uniformity of the University's Specifics and Prices of Goods &
Training for the imp tation (PPMP & PR) of the Supplies, P tand 310 2020 3102020 8.0 Technical VISAYAS STATE UNIVERSITY
HUMAN RESOURCE MANAGEMENT INFORMATION SYSTEMS (HRMIS) PRESENTATION
AND ORIENTATION OF THE ELECTRONIC DAILY ATTENDANCE TRACKING SYSTEM | 5022020 | 3022020 " Tl i
SEMINAR WORKSHOP ON RECORDS MATRIX AND NAP FORM-1 COMPLETION 1211312019 121132018 80 Technical VISAYAS STATE UNIVERSITY
HUMAN RESOURCE MANAGEMENT INFORMATION SYSTEM (HRMIS) PRESENTATION
AND TRAINING OF THE DEVELOPED RSP, PDS AND PLANTILLA MANAGEMENT SYSTEM 1112512019 1112612019 16.0 Technical VISAYAS STATE UNIVERSITY
CUMULUS WORKSHOP WITH DEPARTMENT CLERKS AND FOCAL PERSONS 07/16/2019 07/16/2019 40 Technical VISAYAS STATE UNIVERSITY- WEB TEAM
QMS RISK ASSESSMENT AND I1SO DOCUMENTATION TRAINING 01/16/2019 01/17/2019 16.0 Technical AGF Training and Consulting Group- Philippines
ORIENTATION-WORKSHOP FOR JO CLERKS AND LABORATORY TECHNICIANS 01/15/2019 01/15/2019 80 Technical VISAYAS STATE UNIVERSITY
{c on separafe s;'reetif /)
iI. OTHER ORH &
NON-ACADEMIC DISTINCTIONS / RECOGNITION MEMBERSHIP IN ASSOCIATIONJORGANIZATION
31, SPECIAL SKILLS and HOBBIES 32 i i g i 3. Dt i £
comﬂ*&ému;s NIA NIA
ol e Bis
GRAPHIC DESIGNING
EFFECTIVE COMMUNICATION SKILLS
(f‘._' on separafe sheet if s Y
DATF Februarv 1. 2023
SIGNATURF QNLM Gl ) i v
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34. Are you related by consanguinity or affinity to the appointing or recommending authority, or to the
Ghitef f bureat or Uffice Ui 1o e person who has iiminsdiats SUPSIVISIUN Over you il i1 Oive,
Bureau or Department where you will be apppointed,

a. within the third degree’’

b. within the fourth dearee (for Local Government Unit - Career Employees)?

LJ YES
1 yes
If YES, give details:

lv] NO

[v1 Nno

35, a. Have you ever been found guilty of any administrative offense? 1 ves [<1 NO
If YES, give details:
b s o ki o sis Al e s el o s Nt o5 5 B AN M owre = s~
U, 11ave yUU Voo unnmmny uviiail uw USIVIC atly bUuIL? L e =1 v
If YES, give details:
Date Filed:
Status of Casels:
36. Have you ever been convicted of any crime or violation of any law, decree, ordinance or regulation by ] ves NO
1 0N ihi1inal? . _
eny court or bune? It YES, give details:
37. Have you ever been separated from the service in any of the following modes: resignation, retirement, | 7] ygs NO
dropped from ine roiis, dismissai, ierminaiion, end of term, finisned coniraci or pnased out (apoiiiion) in| It YES, give detalls:
the public or private sector?
38, a. Have you ever been a candidate in a national or local election held within the last year (except [ ves NO
Barangay election)? If VES, give dotaile:
b. Have you resigned from the government service during the three (3)-month period before the last [ yes NO
election to promote/actively campaign for a national or local candidate? If YES, give details:
39, Mave yuu auquiwd {ie stdtus Of dri iniingidnii o periianent 1gsidenit uf anviiien Gouniy? D YES NO

If YES, give details (country):

Fuisuaiit 0. (a) indigenous Feupie's AGL (RA 87 1); (1) Maygiia Caila Ui Disabied Feisoits (RA 1211,
and (c) Solo Parents Welfare Act of 2000 (RA 8972), please answer the following items:
Are you a member of any indigenous group?

Are you a person with disability?

Are you a solo parent?

[1 ves
If YES, please specify:
[ ves

If YES, pleasa snacify IN No:

O ves

MO wlomns amanihe ) A
11w, PICaGoG SPGUILY IV 1V,

NO

NO

NO

41 REEERENCES (Person not related by consanguinity or affinity to applicant /appointee)

I

NAME ADDRESS TEL. NO.
DR. BAYRON S. BARREDO VISCA, BAYBAY CITY, LEYTE 563-7527
DR. ALELI A. VILLOCINO VISCA, BAYBAY CITY, LEYTE 563-7527
DR.LOLITO C. BESTIL VISCA, BAYBAY CITY, LEYTE 563-1445
42. | declare under oath that | have personally accomplished this Personal Data Sheet which is a true, correct and
complete statement pursuant to the provisions of pertinent laws, rules and regulations of the Republic of the
Philippines. | authorize the agency head/authorized representative to verify/validate the contents stated herein. |

agree that any misrepresentation made in this document and its attachments shall cause the filing of

administrative/criminal case/s against me.

Government Issued ID (.e.Passport, GSIS, S8, PRC, Driver's License, etc.)
s EAEE INDICATE D Mumber and Dole of locuencs

|Govemment Issued ID: PHILHEALTH

- A

IlDIL'wenseIPaspovt No: 13-025479490-3

Signature (Sign inside the box)

0210112023

IDateIPlace ofissuance:  BAYBAY CITY, LEYTE

Date Accomplished Right Thumbmark
i 2=y __AN"NY
LK) MAR—2625
SUBSCRIBED AND SWORN to before me this , affiant exhibiting his/her validly issued govemment ID as indicated above.
Person Administering Oath
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Attachment to CS Form No. 212

WORK EXPERIENCE SHEET .

Instructions: 1. Include only the work experiences relevant to the position being applied to.

2. The duration should include start and finish dates, if known, month in abbreviated form,
if known, and year in full. For the current position, use the word Present, e.g., 1998-
Present. Work experience should be listed from most recent first.

Duration: February 1,2023 - Present

Position: Administrative Aide Il

Name of Office/Unit: Department of Business and Management

Immediate Supervisor: Mr. Bert C. Pefialosa

Name of Agency/Organization and Location: Visayas State University, Visca Baybay City,

Leyte

o List of Accomplishments and Contributions (if any)

e Summary of Actual Duties

Prepares faculty report of actual teaching load and individual faculty workload.

Coordinates office and administrative activities particularly storing, retrieving and integrating
information.

Disseminates department meetings and seminars.

Receives and relays IP messages and telephone calls for faculty and staff.

Maintains and record filing system of the office.

Facilitates the faculty members in using the cumulus website for encoding and printing of grades
sheets and class rosters.

Maintains cleanliness and orderliness of the office and reception area.

Performs other functions as assigned by the department head.

P

N

Duration: August 1, 2017- December 31,2021

osition: Administrative Aide

Name of Office/Unit:. Department of Teacher Education
Immediate Supervisor: Dr. Joel Q. Mabalhin

ame of Agency/Organization and Location: Visayas State University, Visca Baybay City,

Leyte

o List of Accomplishments and Contributions (if any)

e S

ummary of Actual Duties
Prepares faculty report of actual teaching load and individual faculty workload.

Coordinates office and administrative activities particularly storing, retrieving and integrating
information.

Disseminates department meetings and seminars.

Receives and relays IP messages and telephone calls for faculty and staff.

Maintains and record filing system of the office.

Facilitates the faculty members in using the cumulus website for encoding and printing of grades
sheets and class rosters.

Maintains cleanliness and orderliness of the office and reception area.

Performs other functions as assigned by the department head.
JULI%

(Signature over Printed Name
of Employee/Applicant)

Date: _02/01/202




